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1 ORDINANCE NO. 110373 
2 
3 An ordinance of the City of Gainesville, Florida, amending the Land 
4 Development Code and Appendix A, Schedule of Fees, Rates and Charges of 
5 the City Code of Ordinances related to the development review process, 
6 special use permits and citizen participation; by deleting existing Sections 30-
7 151 through 30-166; by creating new Sections 30-151 through 30-164 relating 
8 to the development review process; by amending Sections 30-234 and 30-235 
9 relating to special use permits; by amending Section 30-350 relating to citizen 

10 participation; by amending Section 30-356 relating to the Development 
11 Review Coordinator and Technical Review Committee; by amending 
12 Appendix A. Schedule of Fees, Rates and Charges to reflect the new levels of 
13 and fees for the development review process; providing directions to the 
14 codifier; providing a severability clause; providing a repealing clause; and 
15 providing an effective date. 
16 
17 
18 WHEREAS, publication of notice of a public hearing was given that the text of the Land 

19 Development Code of the City of Gainesville, Florida, be amended; and 

20 WHEREAS, notice was given and publication made as required by law and a public 

21 hearing was then held by the City Plan Board on June 23, 20 11; and 

22 WHEREAS, notice was given and publication made as required by law and a public 

23 hearing was then held by the City Commission on October 20, 2011; and 

24 WHEREAS, pursuant to law, an advertisement was placed in a newspaper of general 

25 circulation notifying the public of the public hearing to be held in the City Commission Meeting 

26 Room, First Floor, City Hall, in the City of Gainesville at least ten (1 0) days after the first 

27 advertisement was published; and 

28 WHEREAS, public hearings were held pursuant to the published notice described above 

29 at which hearings the parties in interest and all others had an opportunity to be and were, in fact, 

30 heard. 

31 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COMMISSION OF THE 
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1 CITY OF GAINESVILLE, FLORIDA: 

2 Section 1. Sections 30-151 through 30-166 within Existing Division 1. Development 

3 Plan Review Process of Article VII. Development Review Process, are hereby deleted in their 

4 entirety as follows: 

5 See. 30 lSI. PH:Fpose. 

6 The purpose of this article is to promote hannoBious, functional relationships among the various 
7 elements '>vi-thin any development such as the location of aeth<ities, vehicular and pedestrian 
8 cifeulation systems, and visual fofHi, to enstife physical, soeial and economic compatibility with 
9 neighboring de:'lelopments and conditions, as well as vfith the commun:ity at large, 8:1'ld to flre>"•'ent 

1 0 detrimental impact to the natuml environment on and off the site ey providiag for review and 
11 e".<aluation of site plans for all develof*Hent. Althoagh certain minimum standards are prescribed 
12 by speeifie provisions of this Code of Ordinanees, development plan review vAll permit 
13 R'ltH(ifll.um flD*ibility in reviewing each plan on its merits and eneourage variety and innmration 
14 within the intent and purpose specified for each zoning district vfflile ensuriag privacy and safety 
15 on all levels. 

16 See. 30 1S2. AdministFation aDd enfaFeemeBt geneFally. 

1 7 This article sets forth the application and Fe71iew procedures required for obtaining development 
18 orders, and certain types of permits. The procedures for appealing decisions and seeking 
19 legislati·re action are addressed under section 30 352.1. 

20 See. 30 1S3. AH:thorization by development oFdeF FettH:iFed IJFIOF to uBdeFtaking 
21 development aet:ivily. 
22 
23 Development activity may be l:Indertaken only when the activity is authorized by a development 
24 order permit. A development order or permit shall be issued only ·.vhen all applicable procedures, 
25 inspections and reviews haTf'e been complied with as provided ia this Code of Ordinances. A 
26 de7.<elopment permit may only be issued 't\rflen the proposed de·1elopment aetivity: 

27 (1) Is authorized by a final development order issued pursuant to this article; and 

28 (2) ConfofHis to all applicable federal, state, regional and city codes and regulations. 

29 (3) The applicant, owner or agent submits evideaee of applicable permit from all fedet=al, 
30 state, regional and county authorities. City appro7;als may be issued conditioned upon 
31 obtaining necessary pellH:its or appr07rals from other agencies. 
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See. 30 184. EneptiaBs ta rettuiremeBt af prelimiBRFY &Btl fiBttl tle\'elapmeBt artier. 

A de''+'elopment permit may be issued for tHe following development aettvities in the absenee of a 
fiaal de71elopment order issued pursuant to this article, provided all requirements of the vested 
rights and/or coneurreney management ordimmces a£e met. Unless otherwise specifically 
provided, the de-velopment aetivity shaH conform to this artiele and all applicable codes and 
regulations. 

(1) Censtruetien er alteratien ef ene er two J'Omily dwelling and as-soeiated aeees-sory 
structures. Review for eoFBplianee vA-th development standards vlill be condueted hy the 
huildmg codes and standards division at the time of application for a permit. Approval by 
relevant departments may he required as necessary. Complianee witH the doY1elopment 
standards in this article is not required if in conflict with the previously approved plat. 

(2) Renemtiens tmd modifieations. The alteration of an eKisting huilding or structure so 
long as there is no ehange of use, eKpansion of floor a£ea or increase in the am-ount of 
iFBpervious surfaee on tHe site. 

(3) Erection efsign.s; removal e_fpreteeted trees. The ereetion of a sign or the removal of 
protected trees on a previously de7~eloped site and independent of any other development 
aetivity on the site, t:!*cept as required m other seetions of this Code of Ordm8H6es. 
Hov+'e~'er, where placement of a sign ·.vas approved through: the de·1elopment re•Aew 
process, the city IBB:l'lager or designee may require an amendment to the approYed 
deYelopment plan in accordance with section 30 159, (Criteria for cletermining level of 
renie"z) +h • 

(4) Reswfaeing and re siriping ef eff sireet paF!fit'lg. Restiffaeing and/-or re striping of an 
off street parking area with no new spaces or moclification of the layout and lan<lscaping, 
ooes not require preliminary and final development plan re·1ioYN. Reeonfiguration of pa£king 
spaces and/or larniscaping may require de•1elopment plan re•1ioYN in accordanee witH section 
30 159. The city manager or designee may determme the le•1el of review depencling on the 
nature, type and compleKity of the proposed change. 

See. 30 ISS. Past J)eFDiit ehaBges. 

After a permit has been issued, it shall he unla\'iful to change, modify, alter or otftervlise deviate 
from the terms or conditions of the permit without first ohtaining a modification of the permit. A 
modification may be applied for in the s8:l'B:e mtHlfler as the original pefl'B:it. A coBe1:lffeney revievt' 
may also be requirecl. A written record of the modification shall be enterecl upon the original 
permit ancl maintaifted in the files of the isseing department. Amendment of the development 
order ffN:lSt be made in accordance with the praceclures for development reviev.' for any 
modification falling into the scope of the roY1iew process. 

3 
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1 See. 30 lSfi. DevelaiJment review BIJIJraval IJraeess. 

2 (a) Steps in proeess. The approval process consists of the follmviag step in aeeordailCe vfith 
3 seetion 30 160 

4 (1) Pre application conference. 

5 (2) Determination of the le7rel of review. 

6 (3) Conce}'lt flla:B: review (o}'ltional). 

7 (4) Prelimmary de"1elopment plan review. 

8 (5) Pinal de¥elof1ment fllBll review. 

9 (b) Pre t~pplieatifm eBnjer-enee. Prior to filing for de¥elopment fllan Ie"fie".v, the developer, 
10 petitioner, applicant or proflerty ovmer must attend a pre aflfllication conference vt'ith fllanning 
11 staff or the technical reviev: committee to discuss the de·1elopment Fe"fie".v process, be informed 
12 of ordiRa:nee reEJ:uirefE:ents and to confer v.<iia staff about the application. Capital improvefE:ents, 
13 sueh as turn lanes, signalimtion and the costs attributable to the development, necessary for the 
14 deYeloJHRent to be approved, may be discussed at this and subsequent meetiags. No person may 
15 rely Uf!On any cmnment concerning a proposed develoflment fllan, or a:B:Y e*f!ression of any 
16 nature about the flFOflOSal made by a:fJY parfici}'lant at the pre apfllication confereace aB a 
17 ref!resentation or implication that the proposal will be ultimately approved or rejected in a:B:y 

18 :fetm. 

19 See. 30 1S7. Levels of review, rBIJitl, minor, inteFJB:ediate and major review. 

20 Por f!urposes of the de·1eloflment re"fie".v flFOcess, all de7,relopment plans shall be designated by 
21 the city manager or designee as either rapid, minor, intenneB:iate or major deYelofltnent accorB:ing 
22 to the thresholds set forth in seetion 30 159. Before submitting a de"felopment plan for revie"N, 
23 the de"ieloper, fletitioner, applicant or proflerty ovmer shall f!ro•fide the city IBftflager or designee 
24 with sufficient infonnation to allow designation of the proposed development into one of the 
25 reviewing le.,r:els. The decision of the city manager or designee may be supported by written 
26 findings. The le".r:el ofreview will be determined based on the sriteria in seetion 30 159. 

27 See. 30 1S8. Publie netiee. 

28 Notice to the publie on de7ielopment revie\v projects requiring notice shall be in accordaftee \vith 
29 section 30 351. 

3 0 (a) R«pid r-eview and minBr r-eYiew pffljeets. No public notice ·.vill be given for rapid 
31 revie".v and mmor re•1iew IJrojects. The review •nill be administrative only. 

32 (b) Intermediate and m6ljBr de·.Jelepment must--be-noticed in accordance-with section 30 
3 3 3 51, Md with a IJublic hearing before the appropriate revie"n board. 
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See. 30 159. Criteria fer determiBiag leovel ef revriew. 

2 Criteria for determining the level of review are as follows: 

3 
Rapia Review MiBor Review Minor Review II IBtermeaiate Major Review 

R:e•1iew 
R:esurfaeing of {jp te l ~ Be\\' u; lQQ Be>t¥ Q•1er l QQ ~afkiag 
eKist:iag ~arkiag ~aees ~arking ~aees Sf!&ees(~QQ . . 

(~QQ S'fliare feet (~QQ S'fliare feet s~e feet eaeftj lfB_PePilOt~s area 
·~\rftfeft aoes BOt eaeh~ or eaeftj Of of reeoastmet:ioa, 
iaeluae new or eoastruetioB, reeoBstmet:ioa, reeoBfigmatioa of 
aaet:ioBBl S~86eS, reeoafigumtioa or reeon:Bgumtioa or redesign of 
layem reeesiga of reaesigB of e~stiag ~arkiag 
moaifieat:iOB eMist:iBg ~afkiBg eMistiftg ~Bfkiag or e'flii•.;aleat 
8H:tltef Of eEfUPraleBt Of eEfi:H•raleBt ~avea area Bot 
laaaseapiag ~a:r~ea area not ~a¥ea area Bot aeeesso~· to 
moElifieatioas. aeeessoey te aeeessoey to e~ansioB ofthe 

e*}3ansioa of the e*}38H:SiOB of the BWilber of IH:Ulti 
number of IH:Ult:i number of mt!lt:i family ooits, or 
family eaits, Of family eDits, or the floor area of 
the floor area of the floor area of offiee, 
o!Iiee, o!Iiee, eommereial, 
eommereial, eommereial, ~ublie ser¥iee, or 
~l:lblie ser¥iee, or ~l:lblie sePriee, or inaestrial uses. 
ia00strial uses. iaOOstFial uses. 

E*}3ansioB or New eoH:Strt!etioB, New eoastreet:ioB, ~~e·N eoBstffietioa New eoastmetioa 
reaesigas of ~aH:SlOBS or ~aasioas of or eM~aasioa of Of eMpaH:SioB of 
eMistiag reaesigas of redesigas of eMist:iBg offiee, eMist:iftg 
ae•relo~me:Bts eMistiag offiee, eMistiBg o!Iiee, eommereial or ae•;elopmeBts of 
•~+<hieh '+1rill ereate eommereial Of eommereial or ~eblie seP.riee o•.rer ~Q,QQ l 
~ to ~ QQ SEtUare ~eblie sePriee ~l:lblie seffiee ae•.relopmeBt that SEJ:l:lB:fe feet of 
feet of floor area; ae•.relopmeat that ae>.•elopmeat that vrill ereate frem aaait:ioBal floor 
•nheB st!bmittea •Ifill ereate ~ te •Ifill 6l'eate frem lQ,QQl to ~Q,QQQ area aH:6 its 
through the ~.~QQ SEtUare feet ;1,~QQ te IQ,QQQ SEtUare feet of Fe'ftiired ~ark:iag. 
b'HilEliag ai>tisioB of floor area aaa SEJ.uare feet of aadit:ioBal floor 
for a b'HildiBg itsre~ea floor area 8H:d its area aatl its 
~ermit. These may ~arkiag. Perehes, feEJ.t~irea ~ark:iag. reEJ.uirea ~arking. 
iaeffide seeks, ~ole bams, aaa 
~orehes, patios, eaaopies ~ to 
eow=ts, pole barBS ~.~QQ SEtUare feet 
ana similar of b'Hildiftg area: 
aeeessoey .Any aeek, ~at:io, 
struet'Hres with eo'Hft aBe similar 
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t:~sallle floor area SBeftelosed or 

r-~ , ~~-~ ~--- ·-- · 
9e•~eloj3ffteftts of 9twelopffteffis lfult:~strial IBEit:~strial 

~gg SEtU£H'e feet or loeated ia the de¥elopffteftt de:rtelepffteffi 
less, of floor area, agriet:~lm:ral or greater than 2,~gg greater thea~.$()() 
'>\rhieh ia¥ol:r;e ae warehet:~siag square feet of SEJ:Hare feet of 
s~Offfi•+\qHer isst:~es l!':oaing dismets ae¥eloped de¥eleped 
and ao aEI<-Ytioaal whiehhaYeao ifldustrial area aad industrial area aad 
parking, wfiea 60fftfft0tl eotiBElary loeated oa ~ or loeated oa greater 
stibffti~ed throagfi w:itft properaes fewer acres. tftan 5 aeres. 
the et:~il<-Yag zoned resielemial 
<-ii•;isioa fer a or offiee, 
eHildiag permit. providing the 

preposea 
ae•felopffteffi 
eoataias oaly a 
roof and support 
straetures with 
~ gq~ or less of the 
total siaes 
enelosea or 
industrial 
de>relopmem up to 
2,~()() SEtU&fe feet 
area of de•;elope4 
melustrial area. 

9raltvmgs New eoastFaetion 9e¥elopffteffis of 9e>relopmems of 9e~·elopmems of 
saeffti~ea to or additions of 3 6 to ~~ dwelling 26 to 99 awelliag 1 gg dwelling affits 
'<'erifY site to~ dwelling units:- wHts,. or more. 
eoaditioas fer mHts:-
issaing a l!':omag 
eompliaaee 

. 
~ield ehaages or 1(}.£. ehaage in tfte Gfiaages ia the 
moffifieations to loeatioa aaEi ~pe loeatioa of 
aetWe of laadseape e~rs,a!Ieeting 
ae·;elopmeat materials, e~reept a any plaa tftst •Nas 
•.¥here the ehanges eaaage in the ~pro:o;ea by the 
do aot tFigger loeatioB of B\:lgefS ae•;elopmem 
ftigher le¥el that e*eeeEis the re¥iew boara. 
thresaolds, 1t\rhiea rapta re•f!e•.v 
aoes Bet alter threshelds. 
storm>.,qHer, 
traft:ie, aaEi fire 
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safe~· er ati:li~· 
-~ '~~+n 

Miner stmetmal, Shiftsm~ 

material, er leeatien ef 
dimensienal lnalffings, 
ehanges that de stmetw:es, f'B:FIEing 
net aH'eet the site bays, miliey ae ins 
layem er ftlfj' and Ehmlf'sters 
SfJeeifie f'revisiea •Nfiere the eity 
efB:f'AOF maHftgef er 
Bf'f're¥al, as designee has 
detelmiaed by the detefmiaed that 
de¥elof'ment the shifts de net 
re'fie•~¥ substantially alter 
eeer<linater. the ilf'f'Fo•f•ed plaa 

er eoBfliet with 
buffering 

2 R:esideaaal deYelepment shall be reviev:ed Oft the basis ef the rnHBber ef EPNelling ooits, tmless 
3 the prof.!oSed de>;elof'meftt involves enly EH:1 Ei*f.IEH:lSien ef fleer aFea of existing l'fN.tiafamily 
4 develof.!ment (three er mere dwelling units). 

5 See. JO 1(;0. Submittal re~tu.iremeats. 

6 (a) ApplieaH81'1. Awlieatiens for de\'elef'meftt reviEWl shall be available from the f'lamHng 8fld 
7 development serviees d6f'a:A:IBenl /• .. eemf'leted af'f.llieatien shall be sigHed 8lid neta:rlz,ed by all 
8 ovlfters, ef the st1hj est preperty. SigBatures by ether than the evmer(s) will be aeeepted enly with 
9 notarized f.!Foof ef autherizatien frem the e'+'l'flers ef reeerd. In: a ease ef eerperate evmershif.l, the 

1 0 amheri2ed signature shall be aeeo1Hf.1anied by a netatien ef the signer's effiee in the eerperatien. 

11 Ineoffif'lete awlieatiens will net be preeessed. The eity mi':H:lager or designee may rule that eertain 
12 required items, net be included wi-t:h a partieulaF Stibmittal. This decision mHst be based en a 
13 detemlinatiea that the level of re•;iew eaa proceed withem the SfJeeified information, er that the 
14 information ean be f'Fevided dtiriag the nent le¥el efrevievt'. 

15 (b) (1) a. CeB:Cept review. Ceneept review is eB:Couraged for all intermediate EH:1EI ma.jer 
16 development aut is aet re~red. This eeneef,lt reYiew is intendeEl solely to alert aa apf.!lieant 
17 to preblems vlith, or objeetiens to, a f,lartieular f.1rof.1osed de¥eloJJment. During eeneept 
18 reYie>N, ne eemmeats made by the approf'riate revie\'ling beard er staff should be deemed as 
19 either EH:1 awrov-al or denial of the pFOf'SSed prejeet. Ceaeept plans sheuld aadress 
20 eonfefmity with the eomprehensiYe f.lla&, 2oning, envi:Feament eeaeems and eonetill'eney. 

21 a. When an apf.llieation for eoneef,lt review is submitted, eaeh eoncEif'! plan shall 
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mell:lde t:Be fellovr.Bg l:Jflless the eity manager or desigBee determines t:Bat t:Be 
reql:liremefits are not awlieable: 

1. General deserijlt:iea oft:Be project ineludiag property betmdaries, illl:lStratiag 
the ge:aeralloeatioa of all proposed t.~:se(s). R:esidemial projeets shot.~:ld iaeltlde t:Be 
total amnber of U:fl:ifs proposed. 

2. Preposed aecess to the property (street Retwerk) or IH:Unber of aeeess points 
reqtiested. 

3. A scalea drawing of the site sB:ow•.ng major geograpB:ieal features: creeks, 
diteB:es, vletlands, lakes, and other promiaem tepographie fearures (USGS or 
regional plamliag eotlfteil maps and tax maps may be l:lsed). 

4. Lecatioa of major tree grot.~:piRgs and Heritage trees as de:fiaed ia seet:ion 30 
258 shall be Otltlinea Oft aerial tax :fftafJS Of sealed arawiRgS. 

5. Geaeralized loeatioa, si:ze and nt.l:ffiber of stories of proposes bt.~:ilding(s) and 
aboveground 1:1tilities. 

&. General parkmg lot layo1:1t with approximate all:fl'lber of spaees, basic traffic 
flow cmd proposed eireulatiea pattems including proposed pedestrian, bikevray, 
greenway B::REl pt.~:blie transportatioa faeilities. 

7. A statemefl:t mdieating whether aeeess will be reqtlired to a state or cotlftty 
roa4-

8. A statemeftt identifyiRg the existence and general location. and eleYatioa of 
any flood zoaes. 

9. A statemeBt mdicating 'Nftether t:Be proj eet will be affected by the swface 
water, gateway, aahlre park, greeaway, tlplands orwell:field protection districts. 

10. A gefl:eral deserijltioa of HOW drainage will be hanaled, meluding a soils 
statemem (soil coaservatioa St.l:Pfey is aeeeptable) and the general area of the site 
te be t.~:sed for stermwater managemeat faeilities. 

11. Any special eee1:1paBeies to be included oft the site, wB:ieh may include but 
are not limited to 1:lft<:lergrem1d sterage tanks, a :firev;orks l'l'l:8i'i1:lfaetwiag site, a 
paiat and boay sllop, er any other oeeupaney that ioolaaes a ftre safety eoaeern. 

12. }'late whether there is existing water or water service faeilities ea or aear the 
sit&: 

13. Existiag wastewater services. 

14 . Type of bwl<:liag coastruet:ioa (Standaro Building Coae CB:apter &). 

8 
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1 15. The ecclipaney elassificatiell of tl.=t.e l:n:Hleiag (Stalldard Bt:Hldiag Cede 
2 Chapter 4). 

3 16. Peak he"tlf, ~eak direetiell trip gellefatiell efprepesed dev:elepmeat eased en 
4 the latest eeitiea of the Institlite of TFanspe:Ratien EagiHeers, TFip Generatiea, an 
5 lnfermatien Re~ert, or a method appreved ey the city's traffie eagiaeer. The trip 
6 generation report shall ee signed 1:>y a professional engineer registered in the State 
7 of Florida, whea there is a difference eet\veen the t:raffic report provided ey the 
8 petitioner and the conemreHey test. 

9 (B) (2) a. Affordable housiag coacept review 8:fld appro"><al. Affordaele housiag concept 
1 0 review is encouraged fer all certified affurdaele housiag ~relef)meftts aad is iateaded 
11 solely to assist affordaele heusiag dev:elopers vlith meetiag the applieatioa re(jti:irements for 
12 tl.=t.e State of Florida Heusiag Tax Credit f)regram, in support of the state housing st:ra.tegy 
13 stated at F.S. eh. 420. The FeYiiew will alert aa applicant to preelems Vlith, or ebjeetions to, 
14 a particular proposed aeYelepment. This coacept plan must address een:formity with the 
15 cempreheasiv:e plan, 2eniag, eB¥ire:fl1HeHt eoaeerns and eonearreney. The appropriate 
16 re•;ievfing hoard may gFa:Rt a non eiadiag eoncef)taal appre•1al. The eoneeptaal approYal 
17 does not grant to the applicant Bf1Y dtwelopment rights and does aet represent a 
18 de¥elo13ment order. This conceptual appro">'td is only an mdieation that the dezrelepment 
19 }:lfOpesal appears to ee eonsisteftt with general requirements for developmeat awro•ral and . 
20 that a development order will only ee granted after the requiremeats for a fiaal development 
21 plEm: hwre eeeH met. 

22 e. When Em application fer affordable housing concept review is submitted, eaeh 
23 eoaeept plan shall include the fellevrJtg, anless the eity manager or desigaee 
24 determines that the ref~eirements are not applieaele: 

25 1. Geaeral deseription of the proj eet mcluding property eot:lfldaries, illastratiag 
26 the geReralleeation of all proposed use(s). The totalnumeer of resiaeatial units 
27 proposed and Wlits per acre. 

28 2. Proposed aecess to the property (street net\verk) or ffilliiher of aeeess pemts 
29 ref~uested. 

30 3. A sealed drw.ving of the site sho'+ving major geogFB:phieal feat"tlfes: creeks, 
31 ditches, wetlands, lakes, and other prominent topographic featl:lfes (USGS or 
32 regional plaflfling coaneil maps aad tax maps may he used). 

33 4. Leeation of major tree greu}:lings aad heritage t:rees as defmed in section 30 
34 258 shall be outlined on aerial tax maps or sealed drw.·rJJ:gs. 

35 5. Generalizes leeatieB; size and nwnber efsteries of proposed et:Hlding(s) and 
36 abo·;egreand utilities. 

37 6. GeReral parking let layout vfith approximate nwneer of spaees, easie t:raffie 
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I flows and f>FOf>OSed ci:reulation J>attems mcffidiftg f>l'Of>OSed f>Odestrian, aikev;ay, 
2 greenway and f>Uelic tranSJ)ortation facilities. 

3 7. A statement indieating whether access vAY ae required to a state or county 
4 rea&. 

5 8. A statement identifying the eJristenee and generalloeation and ele¥atio.a of 
6 aey flood zones. 

7 9. A statement indicating v.rfiether the surfaee vrater, gate~vay, nature J>ark, 
8 gree.away, UJ>lands or wellfield proteetion districts •t'lill affeet the J>rojeet. 

9 10. A general deseriJ>tio.a of ho·.v drainage vAll ae ha:a6led, ineluding a soils 
10 statement (soil eonservation sur;ey is aceeJ>table) and the ge.aeral area of the site 
11 to ee U:Sed for stormwater management facilities. 

12 11. :Any Sj)eeial oeeuJ>aney to ae meluded on the site, ·.vhieh may include aut are 
13 not limited to undergroood storage taftlfs or any other oeeuJ>aney that ineludes a 
14 fire safety co.aeem. 

15 12. Note vmether there does ~ist 'Nttter Of water service facilities on Of :Bear the 
16 ~ 

1 7 13. EKisting •.vastevt'ater serviees. 

18 14. Tyf>e of builcl.ing eonstmctio.a (Standard Building Code ChaJ>ter a). 

19 15. Peak hour, J>eak direction trif> generation ofJ>foJ>osed de¥elof)ment based on 
20 the latest edition of the Institute of Transf>ortation Engineers, Trip Gene!'atio.a, an 
21 Information R:ef>Ol1; Of a method approved ay the ci-ty's traffie e.agineer. When 
22 there is a difference between the traffic reJ>ort J>ro•1ided by the J>etitioner and the 
23 conemreney test, the triJ> ge.aeration fej)Ort shall be sigaed ay a f>FOfeSSional 
24 engi.aeer registered iB the State of Florida. 

25 16. Minutes fiom the required neighborhood workshop. 

26 (e) Gene1'6l plan requirements. All piBf.l:s foF minor and all preliminary and final plans for 
27 intermediate oF major review shall conform to the follovr.ng staadards, hov.rever, the city 
28 manager Of designee may request additioeal information essential to f)ro·;icl.ing a professional and 
29 comJ>lete response to the f)etition: 

30 (1) ~aeh application shall inelude mt~ltiple eof)ies of the J>lan as necessary to facilitate the 
31 re•new process. 

32 (2) ~aeh sheet shall co.atain a title black wi th the name of the de¥elof)ment, aoth stated 
3 3 and gmphie scale, a north arro•.v, and date of J>FeJ>Ilftltio.a. If meltiple sheets are used, the 
34 sheet ffi:lB:'lBef and total number of sheets mtJ:st he elearly incl.ieated o.a eaeh. 
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1 (3) The first sheet ofeaeh plan shall include: 

2 a. The geaeral location, both stated and graphic. The location graphic shall be 
3 dravm to seale shovr&ng the position of the proposed de-velopmeat ia t:B.e seetion(s), 
4 to•.lfflship and range, toget:B.er •.vit:B. t:B.e principal roads, city limits an<t'or other pertment 
5 mientatioa informatioa. 

6 

7 
8 
9 

10 
11 

12 

b. A complete writtea legal descriptioa of the property and the tBiK parcel IllHilber(s). 

c. The aame, address and telephoae number of the o•.vner(s) of the property. WfteFe 
a eorporatioa or company is the ovmer of the property, the name and address of the 
president and seCFetary of the eatity shall be sho•.lffl. 

d. Name, bt:~siaess address and telephoae fltU!lber of those individuals respoasible 
for the preparatioa of the driiW&ng(s). 

e. The area of the property stated ia square feet and aeres. 

13 f. Approximate loeatioa tmd types of deYelopmeat immediately adjaceflt to the 
14 proposed projeet. 

15 (4) The existiag ooa&.itioas map shall show the boundaries of the property ·Hith a metes 
16 and bounds desoriptioa refereace to section, toWBship and range, tied to a sectioo or quarter 
1 7 seetion or Stib&.ivision name and lot number(s) signed and sealed by a professioaal land 
18 SHPleyor licensed by the State of Florida. All existing easements, emergeacy accessways, 
19 other eross aeoess easemeflt agreemeats, and rights of w-ay, and collll'BOB areas shall be 
20 shoWB. All existing strnetures, pa¥ement and signage shall be shoWB. 

21 (5) Unless a format is specifically called fur below, the information required may be 
22 presented textually, graphically or on a map, plan, aerial photograph or by other means, 
23 ·.vhiehe'!er most clearly conveys the required i:Biormatioa. It is the responsibility of the 
24 petitioaer to submit the information in a furm that allows reaay determination of 'wrhether 
25 the requiremeBts of this chapter, t:B.e compreheasi>1e plan, or other federal, state or regioaal 
26 laws and regl:l:lations ha¥e been met. The trip generation report shall be signed by a 
2 7 professional engiaeer registered in t:B.e State of Florida, when there is a differeace between 
28 the traffic report provided by the petitioBeF and the coBel:ll'feacy test results from the 
29 planning and dw1elopment serviees department. 

30 (d) .. Prelimiruey de.,elepment phm. Each preliminary de\'elopmeat plan shall include the 
31 following: 

3 2 (1) Use and deseriptioa of proposed proj eet. 

33 (2) A quality sealed dra\vmg of the site shovr.ng the following: 

34 a. Loeatioa aBd di:feensioas of all ~isting and proposed struetures indicating all 
35 access points, gross floor area per floor per buil&.ing, building height and IR:lffiber of 
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stories, statemeftt ofB:l:liBber of units, ana aeerooms. 

a. All e~eistiag ana proposes veltielilar ana pedestrian aceessways with aimeasioas. 

e. z\reas designates for off street parkiag sho•Niag the BWB:ber of existing, reqliirea 
and proposes parkiag spaces aasea l:lpOB parking standards. 

a . Requires aieyele parking, Il-lliBher and tJlaeemeBt of racks. 

e. Designated loaaiag and service areas. 

f. A typical aetail of a parking space with the Bl:U'Baer of spaces iaeicatea iB StJecific 
areas:-

g. LocatioB of all proposes struetH:feS to ae located vlithia the vehielilar use area, 
ineladiag sigHs, 8l:lmpsters, trash compactors, etc. 

h. Total area of site with perceatages allocated to bliildings, paYiag, impervio1:1s area 
and OtJeR space. 

l . Dimeasions of aU featw'es Oft the site must ae indicated, iaell:laiBg bl:lt BOt limited 
to setbacks, aliilaing separatioa, Elri·;evray ane street widths, etc. 

j. DesigHate all eomm.oa areas. 

16 k. Any protJosea or reqliired sereeBiag or bufferiag mechaBism, iooll:ldiag walls, 
17 heages ane!or feaces. 

18 l. Bliilding elw.·atiO:flS showing all features Becessary to aetermi:fle compliance with 
19 the Land Developmeat Code. OEiier elevatioas and special aesiga features may also ae 
20 req1:1ired. 8l:lbmissioa of preliminary floor tJlans is stroagly eaeol:lfaged to facilitate 
21 rw.·iew of the project. 

22 m. A geaeralized landseapiflg plan sho•mag existing trees, trees proposed to be saz.'ed 
23 and removes, aad other significant vegetatioa O:fl the site. 

24 (3) A scales topographic map of the site showing l'flajor geographical featl:lfes: ereeks, 
25 ditches, wetlands, springs, lakes, and other Batl:lml and man made promiaeftt featl:lfes . 

26 (4) Tree Sl:IPiey showiag the locatiOfl, diameter, geBl:lS aBe species of all trees larger than 
27 eight inches O*Cept S'li'eetgams, slash aad loblolly pi:Bes, which m1:1st be surveyea when 
28 larger tha:R 12 inches. MeasHremeats fB:l:l5t be maae at 4 ~4 feet from base of trl:lflk. AB 
29 altemative to this Sl:IPtey of every regl:llated tree is a retJort, eKeeutea by a certified amorist 
30 with eurreftt creaeatials from the IH:tematioaal Society of .\rboricl:lltH:fe. The report fBl:lSt 
31 shov: the st:l:Pleyed locatioa, 8iameter, geoos and species of all Heritage trees, ether trees 
3 2 worthy of proteetioa, and existiag trees planted to comply with earlier approved 
33 aevelopmeflt plans. 
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1 (5) Locatioa of all adjaeeat streets, internal streets, drive'>vays and all aecess points. The 
2 state highv~ay system or coHffiy road BHA'lber shall ae sho·Nii oa the plaas and peak hotif, 
3 peak directioa 1fip geB:erat:ioa of proposed dtwelopmeat ealoolated Hsiag the latest edition of 
4 the lRstit:u.te of Transportat:ioa EBgmeers, Trip Generat:ioa, An Information Report. 

5 (6) Sketch showiag proposed access to pualic transportatioa facilities and g£eeaways of 
6 projects adjaceat to these faeilit:ies. 

7 (7) Sketch showiag aasic plans for internal traffic eiroolatioB and p8£king lot desigB and 
8 preliminary plans fer ifiteraetiOB aetweeB proposed d@Yr-elopmeat and pedestrian, aike'+vay, 
9 greeaway aad other poolic transportation facilities. 

1 0 (8) The awldiag eoastruetioa type and type of roof coveriag. 

11 (9) Fire protectioB ~·stems to ae provided in the struetllres shall ae described. (These may 
12 mcltide ootomatic fire sprinkler systems, haloa systems, standpipe systems, smoke removal 
13 systems, smoke detectioa systems and fire extiBgllishers.) 

14 ( 1 Q) IdeB:tify any knoWB special fire protectioa concerns Stich as flammable liquids storage 
15 tank:s, dry eleaniag operatioas, paiB:t spray operatioas, manufucturiag processes, furnaees, 
16 o·.<eBs, comaH:Stiale storage, etc. 

1 7 ( 11) Provide locatioas of fire hydrants and the size and locatioas of v.ll:ter rnaiflS that Stipply 
18 them. The poiat of service for fire proteetioa systems coBHected to the poolic 'ltll:ter system 
19 shall also ae desigaated. 

20 (12) Shov; the pav:ed areas and/or staailized areas of the site that may ee used for access to 
21 the structtifes by emergeaey apparaR-ls. This will incltide ools de sac, dead eads, emergeaey 
22 accesses, limerock hased areas of travel, etc. 

23 (13) Proposed or req1:1ired fire lanes to he provided. 

24 ( 14) Pfovide the caloolatioa sheet for the required fire flow of the structtifes coatained on 
25 the site. This is determiaea HsiHg the "Gtiiae fer the Detenniaatioa of Req1:1ired Fire Flow," 
26 as it may ae aftleBaea from time to time. 

27 (15) DevelopmeB:t phase lines. 

28 (16) Landsc~iag (in Htility areas). 

29 (17) Indicate the locatioa of all existing 1:1tilities on the site and in adjacent easements 
30 andfor rights of vliiy. 

31 ( 18) Iadicate existiag and proposes easemeB:ts fer facilities to ae maintained ay Gainesville 
32 Regioaal Utilities (GRU). 

33 (19) Proposed off site extensions from the point of availahle capacity, as determined hy 
34 GRU engineeriag staff. (t'tote: Site j!lan BPf!F07ral aoes aot constitute approval of the off site 
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e:JdeRSiOB.) 

2 (20) Geaeral leeatiea of proposes water lifl:a waste~vater faeilities, inela&ing dimensions, 
3 size and type efpipes ana slope of pipes. 

4 (21) CHease, sana and lint intercepters (provide statemeat iftlley are ineladed). 

5 (22) Any other pretreatmeat faeilities reqwred (provide statement if needed). 

6 (23) Bngi:neering report itemizing the estimated ·.vaste'>vater average daily flow, shov+'•Jlg 
7 method of ealel:!latioa ana in<licati:Bg the eonstitl:!ents of the Vtrastewater. (Note: If inclustrial 
8 in aature and concentrations of certain chemical compoWlds exist, then the applieant Hll:1st 
9 se6l:1fe aa indastrialuser peflf.lit.) 

10 (24) Backflow preventers (smtement whether needed). 

11 (25) Ifreql:lired, fire spalk:ler systems (type: dry, wet, chemical additieB). 

12 (26) flood zones shall be iaentified, vfith ele•latieas B:B:d the sol:lfce of i!lfurmatioa if 
13 applicable. 

14 (27) Show the lecatioa of the surfaee water overlay district, the gateVtray, greenw~·, eplands 
15 or nature park districts ana eomml:lftity wellfield management ilenes. Loeate the ereelE 
16 setbaek line on the plan ia aeeoffianee vfith .'\rtiele VIII, seetioa 30 300, pertainiag to 
1 7 Sl:lfface v.rater aistriets. 

18 (28) A preliminary stofB't".vater management plan in aecordance '+vith Article VIII: 

19 

20 

21 
22 

23 

24 
25 
26 
27 

28 

29 

30 

31 

a. Show genefalized soil types. 

b. CHaphieally show OK:isting topography in one foot eontOl:lFS ana direetioB of flow. 

e. Gftlphieally show any OK:isting drainage eoBtrol features, and aU rtaUH'al or 
mar..maae vmter be&ies. 

a. Note aepth of the high v;ater table. 

e. Graphically show loeatioB, oote area and dimeasiorts of proposed 
draiBage/FeteBtion basins and swales inel1:1Eling proposed depth and ele•t'ation of basin 
bottom and shoulder, elellfration of all control struetut'es and all preliminary 
ealel:!latioBS. 

f. Graphically show all easements. 

g. Provide documeatation ifjoint faeility or master plaa facility is to be utilized. 

h. CHaphieally shew proposed grading. 

1. Note proposed roof drainage control system. 
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j. Name, address and registmtioa aumber of eagineer or landseape arehiteet '+\rHO 

prepiH'ed prel:iBH:Bary stomwJater mBBagemeat plan:. 

k. Sedimeatation and erosion eont:rol plan: 

1. D'I:I:F.Bg eonstruetioa; and 

2. Plan for erosioa and sedimentation eontrol oyer the life of the stol'ffi\Vater 
facilities. 

I. List any peffftits required by the eounty, the applieable water management 
distriet, and any state ageney. 

(29) The oeeapaBey elassifieatioa oHhe baildiag (Staa.dard Baildiag Code Chapter 4). 

(30) Handieapped aeeessibility. 

(31) A statement that the site is or is aot in aB historical preservatioa distriet. 

(32) Certifieate of eooolil'f6ney. A eertifieate of prelimiBary eoaeurreney is re<IW:red for 
prelimiaary plan approYal. 

(33) A photometrie plan. For all de ... relopmeat plans reEJ:l:lirmg de .. 1elopment plan foYiiew by a 
re .. liewing boafd, the plan shall be eertified by a registered arelriteet or engiaeer, or lightiag 
professional holdiag a eurrent LC (lightiag eertificatioB) from the }>lational Coooeil oa 
Q:ualificatioas for the Lightiag Professioa (NCQLP), as providiBg illumination ia 
aeeordanee vlith the applieable standafds set forth ia sectioas 30 330(a)(4) aBd 30 345(b)(8) 
aBd (9). For deYelopmeBt plaBs requiriag staff re¥iew oaly, the eity manager or desigaee 
shall determiBe vkether s:ueh a ligB.tiBg plan is req1:1ired. Plans shall iooieate the loeatioa, 
height aBd types of liglHs (manafaetarer's eatalog 61:lt, iBeludiBg make B:Bd model aumbers 
and glare redaetionleoatrol de¥iees), footcaBdle grid to iJJ:ustfate ligftt le¥els required, 
l:m:ifollBity ratio, lamp v;attage, sfiades, tlefleetors, beam direetiOB, luminOUS afea for eaee 
somee of light and a statement of t:lie proposed hems •;.rhea the laminafies ·Hill be oa and 
v.rfiea t:liey will be extiagaished. 

(34) SidoYNalk(s) that meet ilie requiremOBt of seetioa 3 0 3 3 8 

(35) A statement intlieating that all1:1tility serviees sB.all be instaJled aeneaili tlie smfaee of 
t8e ground iB aeeordan:ee with seetioa 3 0 3 4 5 

Final de--;elopmentplan. Eaea final dtwelopmeat plaB sftaJl inelude the follovliag: 

(1) A landseape plan and tree sllPiey or eertified IH'borist report in aeeordanee "+'lith Artiele 
¥HI-: 

(2) Secarity plBB for parking areas, if usee after dark (statemeBt re eompliance 1s 
satisfaetory). 
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1 (3) Desiga of the eoooeetions (including driveways, road.->.vays ana other off site 
2 improvements in aelHting rights of v.<ay or easements) and between the ae·relopment ana 
3 adjacent aevelopments. 

4 (4) Right of v.<ay improy;ements associate& vfi.th access to the proposed aevelopment, 
5 ineluaing hut HOt limite& to left tum lanes, 'bypass lanes and sigaalization for the 
6 ae,relopment. 

7 (5) Design of the iatemal traffic flow B:Bd pa:rlciag lot. 

8 (~) Accessibility for service and emergency ·.tehieles; handieappea aceessihility. 

9 (7) Specify number and placemeat, ana aetail of hike parking. 

10 (8) Design of hus stops, pedestrian, hikeway and greenv.<ay access to propose& 
11 development, where Bj')plieahle. 

12 (9) Where applicable, the eoffii9letioa of aft)' traffic studies as specifies in suhseetioa 3 0 
13 1~0(8:)(5). In additioa, letters of apf)ro¥al and eoaditioas from the state &ef!artmeat of 
14 transportatioa and the county must be proviaed. 

15 ( 1 0) Dimensioas, size Bft€1 tyf)e of pipe and slof)e of v.<aste\'•<ater facilities. 

16 ( 11) Manholes and cleanoats with tof) and iw;ert ele,;ations. 

1 7 ( 12) Locatio a of all service laterals to v:iillin &;e feet of eaeh huilding terminating a 
18 eleanom. 

19 (13) Dimensions, size and tyf)e ofpipe, tapes and ·;ah<es relate& to v.<ater facilities. 

20 (14) Locatioa of all service laterals and vt<ater meters incluaing size. 

21 (15) A final stomr.vater man.agemeat plBii, m accoraance with :P .... 1icle VIII, sigaed and 
22 sealea hy a professional engineer registered in the State of Floriaa: 

23 a. Data, methoa of analysis and af)lanation of assumptions for final stormwater 
24 ma:Bagement plan and stoi'Bl'Na:ter management atility summary sheet. 

25 

26 
27 

28 
29 

30 

31 

b. Results of soil horings, if determined necessary by puhlie v;orks departmeftt. 

c. Typical sections and details of all stormv.<ater managemeftt eoE:trol facilities; 
construction specifications, coffij9lete construetion notes. 

a. Grading and pa,;ing plan, incluaing complete notes ana constructioE: 
specifications. 

e. Final sedimefttation and erosion control plan: 

1. Dliring construetion; and 
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1 2. Plan for erosion and sedimentation eofltfol over the life of the stom¥.vater 
2 facilities. 

3 f. Status ~ort on any permits reqaired by the coooty, the applicable water 
4 ffta:Hagement distriet and BftY state ageaey. 

5 g. :Maintenance plan for stoffftWater management facilities specifying regwar 
6 m:ainteftflfl:ce proced-ures for whieh the pFeperty ovmer shall be respoasible. 

7 (16) Location and dimeasioa of all eKisting and proposed stru£tl:lres iftdieating all access 
8 poi:Bts, gross floor area per floor per building, eltwatioas of proposed buildi:ftgs or additions, 
9 buildiag height; number of stories, statemeat as to the number of dwelling uni-ts and 

10 bedrooms or floor area ratio. Submission of preliminary floor plans is strongly eaeouraged 
11 to faeilimte re¥iev/ ofthe pFejeet. 

12 (17) Certificate of eoneurreaey. A certiiieate of fma:l eoncWTeney is reEtui£ed for final pla:B 
13 approval. 

14 ( 18) Sidev.<alk(s) that meet the reqairement of section 3Q 33 8 

15 See. ~g Hjl. R.wiew preeess. 

16 (a) Reriew eBJtSiaef'a#Bns. The appFepria-te re¥ievr.ng boB:R:l or the de·1elopmeat Fe¥iew 
17 eooftimator shall review any minor fllan, intermediate plan, major pla:B or any am.eadmeat to any 
18 fJreviously approved plan based upon the eompeteat and substantial e•1idenee fJreseated by the 
19 re•lie\"ling authority, the petitioner, fJroperty o-,¥Rers, who are entitled to aotiee, affected persoas, 
20 as determmed by the boafti, and other interested persons related to any of the followiag factors: 

21 (1) Whether the 13lan meets submittal requirements of the land de;·elopment code 
22 iftelud:iftg 13aymeat of fees and eomplianee '+'lith submittal schedules to easure adequate 
23 notice and re:'Jiew. 

24 (2) Whether the flFOposed de•1elopment is coasisteH:t vfi..:Eh the comprehensi>le plan, the 
25 land de•1elopment code, applicalde special area plans and other applicable regulations. 

26 (3) Whether the }')Foposed de•/OlO}')ment meets the le•1el of serviee standards ado13ted in the 
27 City of Gai:nes:r1ille Cornprehensiv:e Plan. Proof of meeting these standB:R:ls shall eKist ia the 
28 form of a certificate of concurrency eKemptioa, certificate of preliminary or final 
29 eoneurreney (as awlicable at the particular de•1elopment review stage), or certificate of 
30 conditional coB:eurreney resel'¥Btion. 

31 (4) '.llhether the proposed de•1elo}')ment eomplies ·.vith other applicable faetors and criteria 
32 13reseribed ~· the eomprehensi¥e plan, the laad de¥elo13ment code or other apf)lieable law. 

33 A portion of the re¥iew proeess shall permit aay interested 13erson to address the appFef)rial:e 
34 review•Jlg board or the dtwelopment reviev/ coordinator at the proper time. The appropriate 
3 5 review~J1g boB:R:l or the de•;elo13ment review coordinator shall determine •Nhat evideftce is 
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J rele·;am to the deoisioa BBd shall limit its review to that relevaBt evideaee. Formal niles of 
2 eYideaoe shall aot apply. 

3 (b) Reriew ef eeneept pltms. Concept re·liew is provided in order for the applicant to reeeiYe 
4 pHelie inpHt aBd staff eommeats OR a eoRCSJ!t for development prior to the preparatioR of detailed 
5 plaBs and data. :t\ny plan sHem:itted for concept re:view ffi\:Jst "Be in aeeordance with tfte land use 
6 designation and the zoaing desigaatioR applicaele to the sl:lbjeet property. 

7 (1) All major de:veloJ*Bents are encouraged to soomit a plan for eoRCept revte'+v. 
8 lRtermediate developments need ROt Be S\:Jemitted to CORCept revievt', ellt 60RCept review 
9 may "Be used at the option of tfte dey;eloper. This rtwiew is reeommeRded to developers for 

10 pFOflOSalS that may ee contrO'Iersial. 

11 (2) The de·;eloper shall iile a oomf)leted a}'Jfllieatioa B:Bd a eoReept plan as a flreFeqHisite to 
12 oetaifting eoaeept review. 

13 (3) '.vithiR iiYe working da-ys ofreeeif)t of an applicatioa and eoacept plaB, the department 
14 shall make a determiaation that: 

15 a. The application is complete; if the sul:lmittals are incomplete the depal1ment shall 
16 inform the develofler in ·.witing as to the deiicieRCies. The develof!er may sul:lmit an 
1 7 amende a apfllioation vrithiR 3 0 days witho\:Jt f!ayment of a ROW application fee, eHt, if 
18 more than 3 0 days fiaye elapsed, ffi\:!St thereafter reinitiate the applieatioa and pay an 
19 additional fee; or 

20 e . The submittals are COffif)lete and flroceed with the following procedures. The 
21 13roposed plan shall ee plaeed oa the agenda of the Be*t meetiRg of the de:velopment 
22 reviev; hoard that allows the pro¥isioR of reqwred Rotice. 

23 (4) PuBlic notice shall ee in accordance vrith Article X of this chapter. 

24 (5) A. copy of the coacept plan and notice of the time and date of the concept rey;iew shall 
25 ee deli-';ered to each memher of the teclmieal reyliew committee. Teclmieal review 
26 committee memeers shall re•liev; the proposal and S\:Jemit commeRts, if any, in writi:Bg to 
27 the developmeat review hoard at the eoarel's concept re•liew. 

28 (e) The de•;elopment Fe>riew eOarG shall iSS\:Je 80 order, iiftdiag Or Other iftrucatiOR of 
29 af)pro·;al or disa}'Jflro•;al of the prof!osal, and no persoR may rely upon any commem 
30 eoaeeffl:iag the proposal, or any expressioa of any Ratl:lre aeo\:Jt the prof!osal, made by any 
31 persoR durillg the coaoept review f)roeess as a representatioa or implicatioR that the 
32 particular f)rOflOSal will ee ultimately approved or disapproved ill any form. 

33 (7) Follo•.-r;mg ooneept re•;iev;, if applica!Jle; any tlflfllieatioa ffi\:!St be sHemitted for 
34 preliminary or f!Feliminary anti iiBal re'f'iew within 12 moBths from the date the boarel 
35 coRdHeted eoneepmal review. 

36 (e) Re·;iew efdevelepmentphms for mine1' derelepments. 
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1 ( 1) t\11 minor plfHl applications m1:1st be submitted to satisfy the requirements for fmal 
2 de't·elopment plan r(¥1iev1. There shall be oae re'+'iew step for developmeats classified as a 
3 miaor sevelopmeat. 

4 (2) Geaeral proced"l:lfes. 

5 a. The Eie\'eloper of a proposes minor developmeat shall submit the required 
6 aumber of copies, as establishes by the city manager or desigaee, for reviev.r. 1\fulor 
7 seveloiJments shall be fe7li87.ved B:B:S a fiasing rendered by the eity ma.ooger or his/her 
8 desigaee. Plaas for re•:iev1 of miaor developmeats skall be sHbmittes to the planniag 
9 and dev-elopment services departmeat. Plans may be submitted at aay time, bHt vrill be 

1 0 assigned aeeordiag to the teehniea:l review schedHle. 

11 b. The depantiieftt shall make a detef'Hli.ftation wkether the applioatioa for re•:iew is 
12 OOffil'llete. !Beoffil'llete applieatioHS will BOt be revie'tved ootil all iaformatioB reqHired 
13 for review has beea submitted. Coffil'llete SHbmitta:ls shall be IJrooessed HSiHg the 
14 following prooedHres: 

15 (1) A copy of the plan skall be seftt to eaok member of the teolmieal re:r1ievt' 
16 committee. Each member saall review the IJrOIJosal and submit writteB eommeats 
17 to the teeflnioal review committee. 

18 (2) The city 1'Blifl:ager or his desigaee shall review the commeats and determine 
19 whether the proposal eomf)Hes with the requirements of this eaapter. 

20 (3) TB.e eity manager or his designee shall: 

21 a. Iss\-16 a determiaatioB that additioaal informatioa is required and defer 
22 a deeisioa to the ae1tt teeh."lical review cyele, ootil the necessary information 
23 is provided. 

24 b. IssHe a findiBg that the developm6Bt pl&fts comply ·Hitft the Land 
25 Develo:Pme&t Code as applicable to the pro:Posed de•1elopment; or 

26 e. Refuse to issae a finding of eom:J=)lianee on the basis it is impossible for 
27 the proposed develo:Pment even with reasoBable moGifieations, to meet the 
28 requirements of iliis chapter, the compreheBsi·1e plaa, or other federal, state 
29 or regional laws and regulatioas as applicable. 

30 See. 30 162. Review of prelimiaaey aad fiaal de>Velopment plaBS fer iBteFJBediate and 
31 major de>Velopments. 

32 (a) Preliminary• de·;elepmentplens. 

3 3 ( 1) The de·1elo:Per shall, following eoffi:Pietion of eoneept reYiew when SHea review is 
34 ehosea by the de•1elo:Per, SHhmit a :Preliminary develo:Pment :Plan to the de'lelo:Pment re¥iew 
3 5 coordinator. 
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1 (2) Within fi·re W{)rking days of reeeipt of a preliminary development plan, the 
2 development re•liew eoordinator shall: 

3 a. Determine that the information is incomplete and infoffH the de7;eloper in v;riting 
4 of the defieieneies. The developer may submit an amended plan vlithin 30 days 
5 wi-thout payment of an additional fee, but, if more than 3 0 days has elapsed, must 
6 thereafter initiate a new applieation and pay a ne'>Y fee; or 

7 b. Determine that the plan is eomplete and proeeed vlith t:A:e follovi.ng proeedures. 

8 (3) The develof)ment revie'>-Y eoordinator shall send a eOf>Y ofthe preliminary development 
9 plan to eaeh member of the teehnieal r67;iew eoHHnittee and shall plaee the plan on the 

10 agenda ofthe next eommittee meeting. 

11 (4) Eaeh committee member shall suhmit Ylfitten eomments as to the proposed 
12 de-velopment's probable effeet on the pub lie facilities and serviees that the member 
13 represents. 

14 (5) Within 15 working days after the eommittee meets to eonsider the plan and comments, 
15 the eity manager or designee shall issue a vmtten report setting forth findings and 
16 eonel1:1sions supporting its reeommendation that the development reTiiew board: 

1 7 a. Issue a prelimiaary development order complying with section 3 0 165, pertaining 
18 to eontents of preliminary develof)ment orders, helow; or 

19 b. Refuse to issue a preliminary de\•elof)ment order based upon it heing impossible 
20 for the prof)osed development, even with rea-Sonable modifieations, to meet the 
21 reEp:lirements of this ehapter, the eomprehensi';e plan, or other federal, state or regional 
22 laws and regulations as applieahle. 

23 (6) The de\relopment re•;ievl board shall eonduet a quasi judieial administrati·ie hearing on 
24 the preliminary de·;elopment J)lan to determine wfiether the plBB satisfies the requirements 
25 of this ehaf)ter, the comprehensi7t<e J)lan, or other federal, state, or regional lw;;s and 
26 regulations as applieable. The hearing shall be seheduled in aeeordanee with ldiiele X. 

27 (7) The development £67/iew hoard shall: 

28 a. Find that all requirements have been met and issue a preliminary d671elopment 
29 order complying with section 30 HiS, J)ertaining to eonteats of preliminary 
30 dtwelopment ordeFS, below; 

31 h. Find that all requirements ean he met vrith reasoaable modifieations which the 
32 deYeloper proffers at the hearing and issue a preliminary development ofder eomplying 
3 3 with seetioa 3 0 165, pertaining to eoatents of preliminary development orders, helow; 
34 er 

35 e. Refuse to issue a preliminary de7;elopment order beeause the J)laH: as presented 
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1 fails to meet the reqairemeats efthis efta.pter, the eemprelteasive plan, or ether fedeml, 
2 state or regieBallaws and regwatieas as awtiea-Ble. 

3 (b) Fine/ tle-velBpwlentpJens. 

4 ( 1) The developer shall file a fmal develepmeat plan for revie'lt' 'Nithin six meat:hs of 
5 reeeiving a preliminary developmeRt order. Bxteasiea of this period may be graated by the 
6 appropriate revievf.ng beard at the applieant's reqaest lHlder the follewiflg eirel:lffistances: 

7 a. At the request of the applieant and for geed eaase showa, tJ.:J:e appropriate 
8 fe71ievi&Dg board, at a pablie hearing, may extend the period for filiag a fiBal 
9 developmeHt plan for a period of six montJ.:J:s, if all the eeaearreaey management 

1 0 reqairemeats of this eltapter ean be met and if the exteHded plan weald ROt be in 
11 eoaflict with any ether efdi:nanee of the eity. 

12 b. If tJ.:J:ere is an appro·;ed master plan fer the de¥elopmeRt, the appropriate 
13 re·riewiRg boafd, at a pablie heariag, may set the time sehedwe fer hew leflg the 
14 prelimiRary plan \vill be 'lalid, pro¥ided the followi:ng eoRditions are met: 

15 i. The de¥elepment iaelades a master stofm\vater plaa fer the entire 
16 develepmeHt; 

17 n. 'The iRternal traffie netv.'Ork is showa on the master site plan; 

18 m. The master site plan shows bailding ew,relepes Elfl<4 geHeral parkiag layolit 
19 areas; and 

20 i¥. 'The master site pl8:R shows all exterior adjaeeat ase buffers and 
21 etRti:renmeatal featares inelading bat not limited to ereeks and wetlaHds. 

22 The de-..~lopmeat will be ret:taired to reeeive a eertificate of final eeaearreney whea an 
23 awlieatioa is made for final developmeat plaa approval for eaeh phase of the 
24 developmeRt. No reser'tatioa of eoBOarreaey fer future phases v;ill be made wlien the 
25 master plan is approved. Eaeh future phase mast reeei·;e its ovm eonearreaey appro¥al. 

26 (2) V.'i:HHB 20 workiag days the departmeat shall detel'fi'Hne whether the fiBal developmeat 
27 plan should be appro7/ed or denied based oa whether the plan eonfofH'I:s to the prelimiaary 
28 develepmeat order. 

29 (3) The departmeat saaU: 

30 a. Issae a fmal develeflmeat ofder OOHlfllyiBg >.vitJ:l seetion 30 Hi(), pertaining to 
31 eoatents of final de-..·elepmeat ofders, below; or 

32 b. Refuse to issl:l:e a fmal developmeRt ofder based on the failure of the developmeHt 
33 to OOHlflly wi:th the eonditions imposed by the prelimifltlfY development order, this 
34 chapter, the eemprelteasive plan, or other federal, state, or regional IEPNS aRd 
35 regulations as applicable. 
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I (4) A fiaal developmeat ofder shall be effeetive fur a period of oae year unless otftenvise 
2 speeified. 

3 See. J9 16J. R-eseFVed. 

4 See. J9 164. Ph&siBg. 

5 (a) AppF6vel 9} mt~SteF plen. A master plan for the eatire dtwelopmeat site must be approved 
6 for any dtwelopmeat t:hat is to be aeveloped ia phases. The master plaa shall ee suemitt:ea 
7 si:flllllta:B:eoHsly vlith aa af)plieatiea for revie•N of the preliminary develepmeat plaa for tfte flrst 
8 phase of tfte aevelopment aad must he approved as a eeadition of approYal of the preliminary 
9 plan for the fifst phase. A preliminazy ana final ae¥elepment plan must be approved for eaeh 

I 0 phase of the aeYelopmeat unEler the preeedl:lfes for aeYelepmeat re¥iew preserihea above. gaeh 
I 1 phase shall iael\:Kle a proportionate share of the proposes reereational and epea spaee, and ether 
12 site ana bwldiBg ameaities of the entire ae¥elopment, exeept that more than a proportionate 
13 share of the total amenities may be incll:l<lea in the earlier phases •.vith eorrespeailiag real:lctioas 
14 in the later phases. Eaeh phase HHlst meet ceneurrenoy reEJ:l:lirem.eats. A eertifieate of prelimieary 
I 5 ana final eenet:ll'fef.l:cy shall he reEJ:tiired fur eaeh phase. Approval of a master plan s.hall aet be 
16 eonstflied as the issuaHee of any ae•r.elopmeat order. Any change to the master plan m1:1St ee 
1 7 apprev:ed prior to any final de•lelepmeat plaa being appro•;ea easea on the change. 

18 (b) RequiFements fi:JF Wltt.Ster phm. A master pl8:B is reql:lirea fur any ae'f•elepment vlhieh is to be 
19 developea ia phases. A master plan shall proviae the fulle• . ..,t'ing information for the eatire 
20 deye}epmeat: 

2 1 ( 1) A eencept plan fur the eatire master plan area. 

22 (2) A de'relepment plan fer tfte first phase or phases fer whieh approval is sought. 

23 (J) A de•1elopmeat ph.asing seheEIHle inemding the sequence for eaeli phase, approximate 
24 size of the area ia eaeh phase, afla proposed phasing of eoast:rl:letien of publie recreatiea aBd 
25 oemmen open spaee areas and fueilities. 

26 (4) Total acreage in eaeh phase and gross iatefl:Sity (nenresideatial) and gross density 
27 (residential) of eaeh phase. 

28 (5) }>Himeer, height aB:a type efresidentiall:lnits. 

29 (6) Ploor area, height aad types of office, cemmereial, industrial aad other proposed uses. 

30 (7) Totallaad area, and approKimate loeatioa aad amount of opea spaee iael\:Kled in eaeh 
31 resiaeatial, effiee, eemmereial and inoostrial area. 

32 (8) Approximate loeatioa of proposed aad existing streets and peaestriaa and bieyele 
33 fOl:ltes, ffieluruag poiats ofiagress ana egress. 

34 (9) :Approximate leeatiea aad aereage of any proposed publie Hse suell as pa.Tks, sehoel 
35 sites and simila.T pablie or sem:ipublic uses. 
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1 (1()) A vicinity map of the area vlit:bm one mile surrotm6ing the site shovl-ing: 

2 

3 

4 

5 

6 

a. Lane use eesignations ana eoUBearies. 

e. Traffic circulation systems. 

e. Major puelic faeilities. 

e. .Mwlieipal eotm6ary lines. 

e. Urhaft setviee area hounearies. 

2/18/2013 

7 (11) Other oocumentation necessary to peFmit satisfaetmy review ooder the requirements of 
8 this ellapter, the eompreaensive plan, or other feeeral, state or regioaallaws anEl regulations 
9 that may ee applica-ble ana FeltllireS ey special eireumstanees ill the eetermination of the 

I 0 direetor. 

11 See. ~0 HiS. Ceate&ts af pFelimiB&fY develepmea t ar deFS. 

12 (a) },{fJI'IdatBry f'efjlti1'ements. /· .. preliminary ee·;elopmeBt order shall eofttain the follo\~Bg: 

13 (1) All approves preliminary eeve}opmeBt plan (may ee st:thject to 60BeitioBS and 
14 modifieatioB:S) ·.vith findi:Bgs and eonclusioBs. 

15 (2) l.. listiBg of conditions that must he met, aBd modifications to the prelimiBary 
16 Qe¥elopment plan "$at must ee made, iB order for a fina:l de¥elopmeBt OOOer to ee iSS\Jed. 
17 The moeifieations shall ee deserieee in sufficient detail and exaetness to permit a ee¥eloper 
18 to amend the proposal accordingly. Hov.re•;er, the failure to list all re'tlllrements of this 
19 cfiafl!er and regulations Of the eity SHall BOt relieve tRe developer from complying with SUCH 
20 oroinances and regulations. 

21 (3) A listiag of federal, state, regional and city permits tftat fB\Jst he oeta:inee ill oreer for a 
22 final ee•;elopmeBt order to ee iss\Jed. However, the failure to list all of such permits shall 
23 BOt relieve the ee•leloper from oeta:iniBg the requires permits. 

24 (4) Notiee that the preliminary de·.relopment order does not constitute a fina:l de>;elopmeBt 
25 order ana that sueseq\Jently adoptee ordiBances, regulations and la•Ns may reqtl:ire additioaal 
26 amenemeBts to the proposal. 

27 (5) With regard to coneurreBey management reqH:iremeBts: 

28 

29 
30 
31 
32 

33 

a. The initial aetermination of eoneurreney. 

e. The time period for wrueh the preliminary developmeBt order is valie. This initial 
eetemHaation indicates that capacity is expected to ee lt'iailahle for ilie proposes 
project, provided that a complete applieatiOB for a final ee·;e}opment OrSer is 
suemittee prior to the expiratioft Elate of the preliminary de•.relopmeBt order. 

e. Notice that the preliminary ee''lelopment oreer does not constit\Jte a final 
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1 development order and that eae or mere coac\:lffeaey aetefffii:aatioas may Sti~Seqtiendy 
2 be reqW:red. The aetiee may melude a provisional listiag of facilities for whiefi 
3 eelBBlitmeats may be required prier to fhe issuanee of a fmal development eraer. 

4 a. Notice that issuance of a preliminary development order is BOt bindiag ·.vitfl 
5 regara to aecisions to approve or deny a final de:"ielopment order, and iliat it aoes oot 
6 coastitute a bindieg commitment for cal"asity of a facility or service, unless ofherwise 
7 speeifiea in 1\::..--tiele III, Division 2. 

8 (b) Cendi#enul requirements. A preliminary deT;elopment order may include one or mere of tHe 
9 follo'tving as ceneitiens of appre•;al: 

1 0 ( 1) Agreement by the Eleveloper ia a recordable vHittea iastrument running wifh fhe lanEI 
11 fhat no final development ereler will ~e reqliested or appro•;ed unless fhe necessary facilities 
12 are programmed for constmctiea ·.vifhi.a specified time perioels. 

13 (2) Commitment by ilie Eieveleper in a recordable written instmment to contraet for 
14 pro·fision of the necessary serviees or facilities to ashieve fhe cen:cWTeney requirement. 

15 (3) Scheelule of coastmctien phasieg of the proposeEI de7relopment eoftsistent with the 
16 anticipated availability of one or more services or facilities. 

17 (4) SliGh other coneitiens as may be required by the development re7fiew boarEI to eBSliFe 

18 that coftcll!Tea~· V+'ill ~e met for all applicable facilities B:ftel services. 

19 See. 30 166. Co&te&ts offi&al dtwelopme&t oFdeFs. 

20 (a) .~fa.ndateFy requirements. A final El&'relopment order shall contain the follo>tving: 

21 ( 1) A Eieterminatien that, where one '+vas reqaireEi, a YaliEI preliminary Eie¥elopment order 
22 eKists fer the requesteEi Eievelepment. 

23 (2) An approYeEI final Eievelopmeat plan '+villi flBElings ana conclusiOBS. 

24 (3) A determination that all conditions of the preliminary deYelopment order haYe l3een 
25 met:-

26 (4) If modifications lffilst he maele to the de7;elopment plan l3efore a final development 
27 order may l3e issueEI, a listing of lliose modifications and the time limit for submitting a 
28 moEiifieEi plBB. 

29 (5) l· .. specific time perioEI Stiring whiefl: the Eievelopment order is ·;alid ana Elliriag 'Nhich 
30 time Eie·;elepment shall commence. A final EieYelepment order sl'lall remaiB Yalid only if 
31 development commences anEI eoatinues to completion ·.villi due diligenee and in gooEi faith 
3 2 aceording to the terms anEI coaEiitions of approval. 

33 (6) A. eertificate effiBal concWTeney. 
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CenditienalFeqttiFements. A final development order may contain: 

(1) A sehedti:le of ooflstructiofl phasiflg ooflsisteflt with availability of eapaeity of Ofle or 
more services and faeilities. 

(2) A sehedti:le of serviees or faeilities to be provided or eofltraeted for eoflstruetiofl by the 
applicant prior to the issuance of any certificate of OeCUJ>ancy or within specified time 
periods. 

(3) f..ny alternate sei'V'ice impaet nnttgation measures to which tfte applicant has 
committed iH a recordable vnittefl instnunem, subject to tfte city attorney's re•1iew as to foFIB 
and legality. 

(4) Security in tfte amol:lftt of 12Q perceflt of tae cost of services or faeilities to be 
dedicated to the city, as verified by tfte city, tftat the applicant is required to coflskuct, 
contraet for coflstruction, or otfterwise pro•1ide. 

(5) Sueh other conditiofls as may be required to eflsure compliance witH: tfte coflcl:H'feflcy 
requirement. 

Section 2. New Sections 30-151 through 30-165 are created within Division 1. 

16 Development Plan Review Process of Article VII. Development Review Process and are adopted 

17 as follows: 

18 Sec. 30-151. Purpose. 

19 The purpose of this division is to promote harmonious, functional relationships among the 
20 various elements within any development such as the location of activities, vehicular and 
21 pedestrian circulation systems, and visual form, to ensure physical, social and economic 
22 compatibility with neighboring developments and conditions, as well as with the community at 
23 large, and to prevent detrimental impact to the natural environment on and off the site by 
24 providing for review and evaluation of development plans for all development. Development 
25 plan review is intended to permit maximum flexibility in reviewing each plan on its merits and 
26 encourage variety and innovation within the intent and purpose specified for each zoning district 
27 and the minimum requirements specified in the Code of Ordinances. 

28 Sec. 30-152. Administration and enforcement generally. 

29 This division sets forth the application and review procedures required for obtaining 
30 development orders and certain types of permits. The procedures for appeals and enforcement are 
31 generally addressed under Article X of the Land Development Code. 
32 
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1 Sec. 30-153. - Authorization by development order required prior to undertaking 
2 development activity. 

3 Development activity may be undertaken only when the activitv is authorized by a final 
4 development order and any required development permits are issued by the City. A final 
5 development order shall be issued only when all applicable procedures, inspections and reviews 
6 have been completed as provided in the Code of Ordinances. 

7 Sec. 30-154.- Exceptions to requirement for development review. 

8 The following development activities do not require development review under this article: 
9 

1 0 (a) Signs. New signs and modifications or removal of existing signs that are 
11 authorized by a sign permit issued by the City. 

12 (b) Removal o(regu/ated trees. The removal of regulated trees that is authorized by a 
13 tree removal permit issued by the City and is not associated with a development plan. 

14 Sec. 30-155.- Levels of development review and process. 
15 
16 For purposes of the development review process, all development shall reguire either rapid, 
17 minor. intermediate or major development review in accordance with the thresholds set forth in 
18 the table below. Development that includes components within different thresholds shall be 
19 reviewed as one submittal in accordance with the highest threshold that is triggered by the 
20 development. 
21 
22 LEVELS OF DEVELOPMENT REVIEW 
23 

RAPID1 MINOR1 INTERMEDIATE MAJOR 
Residential New construction of Developments of 3 Developments of 11 Developments 

single-family to 10 multiple- to 99 multiple- oflOO or 
dwellings or family dwelling family dwelling more 
duplexes. units. units. multiQle-

family 
dwelling 
units. 

Non- New construction or New construction New construction or New 
Residential expansions of UQ to or expansions of exQansions of construction 

1,000 square feet of 1,001 and up to 10,001 to 50,000 or expansions 
building area. 10,000 ~uare feet sguare feet of over 50,001 

of building area. building area. ~uare feet of 
building area. 
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Parkin~:;; other Resurfacing or Parking areas that Parking areas that Parking areas 
lml!!:rvious restri,ging of existing include 8-40 new include 41-1 00 new that include 
Areas; 12arking areas, or new Qarking SQaces. Qarking SQaces. more than 1 00 
Construction ,garking areas that new 12arking 
Activity include less than 8 hn~rvious areas: Im12ervious areas: SJ2aces. 

,garking SJ2aces. 1,000-20,000 20,001-50,000 
sguare feet. sguare feet. Im:gervious 

lmJ2ervious areas: areas: more 
less than 1000 sguare Excavation, filling, than 50,000 
feet. or removal of more sguare feet. 

than 200 cubic 
Excavation, filling, or yards of material 
removal of UJ2 to 200 for the .QUI]JOSe of 
cubic yards of develo:gment. 
material for the 
J2mpose of 
develoJ2ment. 

Note to Table: 
1 Higher level review required. Any development that otherwise meets the 

thresholds for ra12id or minor review shall be automatically reviewed as an 
intermediate level review when the develoJ2ment: 

(1) includes one or more reguests for a board modification; or 

(2) includes new commercial, office or industrial construction on 

,groiJerty that directly abuts existing single-family develo,gment; or 

(3) im:gacts wetlands, surface waters, or other regulated natural or 

archeological resources. 

SUMMARY OF DEVELOPMENT REVIEW PROCESS 

RAPID MINOR INTERMEDIATE MASTERPLAN 
ANDMA.JOR 

First Ste~ Not reguired. Reguired, refer to Reguired, refer to Reguired, refer to 
Meetinr:; Sec. 30-156. Sec. 30-156. Sec. 30-156. 
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Nei~:;hborhood Not required Not reguired Flequired,referto Flequired, refer to 
Worksho(! Sec. 30-350. Sec. 30-350. 

Technical Not required Required, refer to Fleguired, refer to Fleguired. refer to 
Review Sec. 30-159. Sec. 30-159. Sec. 30-159. 
Committee 

Board Review Not required Not required Required, board Required, board 
issues a :greliminiD issues a :greliminary 
develo:gment order, develo:gment order, 
refer to Sec. 30-163. refer to Sec. 30-163. 

Final Staff Required, staff issues Flequired, staff issues Flequired, staff issues Not required. 
Review a final develo:gment a fmal develonment a final develonment 

order, refer to Sec. order, refer to Sec. order, refer to Sec. 
30-161. 30-161. 30-161. 

2 Sec. 30-156. - First ste(! meetin~:;. 
3 
4 Prior to filing an a:g:glication for develonment nlan review, the annlicant must attend a 
5 first step meeting to discuss the develo:gment review :grocess, code requirements and to 
6 confer with staff about the develo:gment :grocess. The first ste:g meeting may be attended 
7 by staff of the technical review committee or staff of the :glanning and develo:gment 
8 services de:gartment Comments made by staff at a first ste:g meeting are made solely for 
9 preliminary informational:gurposes and shall not be construed as an aooroval or denial or 

10 agreement to anprove or deny any development order. 

11 Sec. 30-157. - Submittal requirements. 

12 (a) Application. A comnleted a:wlication, on the form provided by the citv, shall be 
13 signed and notarized by all owners of the :gro:Qertv, and by any agents of the owners. The 
14 a:g:glication, together with a(!plicable fees, shall be submitted to the city. 
15 
16 The city manager or designee shall determine completeness based on level of review 
1 7 required, the nature of the proposed development and other requirements as set forth in 
18 this code, the comnrehensive plan and other city requirements deemed necessary to 
19 nrovide a professional and com:glete review and evaluation of the awlication. 
20 
21 (b) Format. Unless a particular format is required by city code. the information 
22 required may be nresented textually, graphically or on a map, nlan, aerial nhotogra:gh or 
23 by other means, whichever most clearly conveys the required information. It is the 
24 responsibility of the a:g:glicant to submit the information in a clear and readable format 
25 that allows for determination of whether the requirements have been met. 

28 
Petition No. PB-11-74 TCH 
CODE: Words strieken are deletions; words underlined are additions. 



1 
2 
3 
4 
5 
6 
7 
8 
9 

10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 
24 
25 
26 
27 
28 
29 
30 
31 
32 
33 
34 
35 
36 
37 
38 
39 
40 
41 
42 
43 
44 

DRAFT 2/18/2013 

(c) Rapid review requirements. Each application for rapid review shall include the 
following: 

(1) Multiple copies of the plan as necessary to facilitate the review process. 

(2) A written description of any requests for authorized modifications of 
standards in this chapter and justification for those requests. 

(3) A survey or scaled drawing of the site showing: 

a. Existing improvements on the site. 

b. The location of wetlands, surface waters, and other regulated 
natural or archeological resources. 

c. The location, species, and size of any regulated trees proposed for 
removal. 

d. Location and dimensions of all existing and proposed structures 
indicating all access points, gross floor area per floor per building, 
building height and number of stories, statement of number of units and 
bedrooms. 

e. Location of all adjacent streets, internal streets, driveways. 
Identification of all proposed access points to the property from the 
existing street network or adjacent properties, including the design of the 
connections between the development and adjacent streets or 
developments. Right-of-way improvements associated with access to the 
proposed development, including but not limited to left turn lanes, bypass 
lanes and signalization for the development. 

f. All existing and proposed vehicular and pedestrian, and bicycle 
accessways with dimensions. 

g. Areas designated for off-street parking showing the number of 
existing, required and proposed parking spaces based upon parking 
standards. The location and number of bicycle parking spaces. 

h . Designated loading and service areas. 

i. Location of all other proposed structures, as well as freestanding 
signs, solid waste and recycling facilities, walls, and fences. 
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j. Dimensions indicating that zoning standards and development 
requirements are met, including but not limited to setbacks, building 
separation. driveway and street widths. 

k. The location and species of trees and shrubs required to meet 
landscaping standards. 

1. The location of existing and proposed utility lines. 

(4) For new buildings, building additions, or exterior renovations to existing 
buildings - building elevations. generally depicting the location of all windows, 
entryways, and major architectural features, and basic floor plans providing 
information necessary to determine compliance with this chapter. 

(5) Any other information required to evaluate building permits associated 
with the rapid review. 

(d) Minor, intermediate and major review requirements. Each application for minor, 
intermediate or major development plan review shall include the following: 

(1) Multiple copies of the plan as necessarv to facilitate the review process. 

(2) A written description of the project including the types of uses proposed, 
the total number of residential units and bedrooms proposed, and the total square 
footage of non-residential uses. This description shall also include any request for 
waiver(s) authorized by city code and justification for the requested waiver(s). 

(3) Each sheet shall contain a title block with the name of the development. 
both stated and graphic scale, a north arrow, and date of preparation. If multiple 
sheets are used, the sheet number and total number of sheets must be clearly 
indicated on each. 

(4) A cover sheet displaying: 

a. The general location, both stated and graphic. The location graphic 
shall be drawn to scale showing the position of the proposed development 
in relationship to principal roads, city limits and/or other pertinent 
orientation information. Parcel boundaries shall be shown on the graphic, 
and the zoning and land use designations of surrounding properties shall 
be labeled. 

b. A complete written legal description of the property and the tax 
parcel number(s). 
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c. The name. address and telephone number of the owner(s) of the 
property. Where a legal entity is the owner of the property, the name and 
address of the president and secretary ofthe entity shall be shown. 

d. Name, business address, e-mail address and telephone number of 
those individuals responsible for the preparation of the drawing(s). 

e. The area of the property stated in square feet and acres. 

f. A general description of the project including the types of uses 
proposed, the total number of units proposed, and the total square footage 
of non-residential uses. 

g. A list of the applicable zoning standards, including setbacks. height 
restrictions, building coverage, etc. 

h. A note listing any zoning overlays, historic districts, wellfield 
protection zones, or other special zoning standards that apply to the 
property. 

i. An outline of any special use standards that apply to the proposed 
project. 

(5) A recent survey showing the boundaries of the property with a metes and 
bounds description reference to section, township and range, tied to a section or 
quarter-section or subdivision name and lot number(s) signed and sealed by a 
professional land surveyor licensed by the State of Florida. All existing 
easements, emergency accessways. other cross-access easement agreements, and 
rights-of-way, and common areas shall be shown. All existing structures, 
pavement and signage shall be shown. 

(6) An existing conditions map of the site showing major geographical 
features. including flood zones, creeks. ditches, wetlands, lakes, and other 
prominent features. 

(7) Tree survey or qualitative tree survey of the site. For developments 
including solar generation, trees located on abutting properties which are within 
50 feet of proposed solar equipment shall also be shown on the survey in order to 
evaluate whether the off-site trees will conflict with solar energy generation. 

(8) An environmental features map of the site showing wetlands, surface 
waters, and other regulated natural or archaeological resources. Additional 
documentation may be required in order to evaluate the features in accordance 
with this chapter. 
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(9) A demolition and construction plan depicting all structures and paved 
areas that will be demolished, construction staging areas, and any trees that are 
proposed for removal. Wetlands, surface waters, and other regulated natural or 
archeological resources and their required buffers shall be delineated on the plan, 
and the plan shall indicate which of these features will be preserved and which 
will be impacted. Protection measures in accordance with this chapter shall be 
shown for trees and regulated natural or archeological resources that will be 
preserved on the site. 

(1 0) A mitigation plan, for wetlands, surface waters. or other regulated natural 
or archeological resources, if required by this chapter. 

(11) A quality scaled dimension plan showing the following: 

a Location and dimensions of all existing and proposed structures 
indicating all access points, gross floor area per floor per building, 
building height and number of stories, statement of number of units and 
bedrooms. 

b. Location of all adjacent streets, internal streets, driveways. 
Identification of all proposed access points to the property from the 
existing street network or adjacent properties, including the design of the 
connections between the development and adjacent streets or 
developments. Right-of-way improvements associated with access to the 
proposed development, including but not limited to left turn lanes, bypass 
lanes and signalization for the development. 

c. All existing and proposed vehicular and pedestrian, and bicycle 
accessways with dimensions. 

d. Areas designated for parking showing the number of existing, 
required and proposed parking spaces based upon parking standards. The 
location and number of bicycle parking spaces. 

e. Designated loading and service areas. 

f. Bus stops, shelters or other transit facilities provided. 

g. Location of all other proposed structures. as well as freestanding 
signs, solid waste and recycling facilities, walls, and fences . 

h. Total area of site with percentages allocated to buildings, paving, 
impervious area and open space. 
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i. Dimensions indicating that zoning standards and development 
requirements are met, including but not limited to setbacks, building 
separation. driveway and street widths, etc. 

1. The location of stormwater facilities, open space areas, and 
landscaping areas. 

k. The location of regulated natural or archeological resources that 
will be preserved and the dimensions of buffers that will be provided. 

(12) A typical detail of a vehicular parking space, handicap,ped parking space, 
and a bicycle parking rack. 

(13) Details of bus shelters. enclosures for solid waste and recycling, walls. 
fences, and additional details as needed. 

(14) The following information for proposed and existing buildings: 

a. The building construction type and type of roof covering. 

b. The occupancy classification of the building (Standard Building 
Code Chapter 4). 

c. Handicapped accessibility routes to buildings. 

(15) The following information regarding fire protection: 

a. Fire protection systems to be provided in the structures (these may 
include, but are not limited to, automatic fire sprinkler systems, halon 
systems. standpipe systems, smoke removal systems, smoke detection 
systems and fire extinguishers). 

b. Identification of any known special fire protection concerns such as 
flammable liquids storage tanks, dry cleaning operations, paint spray 
operations. manufacturing processes, furnaces, ovens, combustible storage, 
etc. 

c. Locations of fire hydrants and the size and locations of water 
mains that supply them. The point of service for fire protection systems 
connected to the public water system shall also be designated. 

d. The paved areas and/or stabilized areas of the site that may be used 
for access to the structures by emergency apparatus. This will include cul-
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de-sacs. dead-ends, emergency accesses, limerock-based areas of travel, 
etc. 

e. Proposed or required fire lanes to be provided. 

f. Calculation sheets for the actual fire flow and the required fire flow 
ofthe structures contained on the site. 

(16) A utility plan showing the location, type, and size of all existing and 
proposed utility lines and infrastructure on the site and in adjacent easements 
and/or rights-of-way. proposed new utility easements, proposed off-site extensions 
or other off-site improvements, and any additional information as required by the 
providing utility company. 

(17) A photometric plan, certified by a registered architect or engineer, or 
lighting professional holding a current LC (lighting certification) from the 
National Council on Qualifications for the Lighting Profession (NCQLP), and 
meeting the lighting standards of this chapter. Plans shall indicate the location, 
height and types of lights, and display a footcandle grid to illustrate light levels 
required (on the site and adjacent to the site). The plans shall include a statement 
of the proposed hours when the luminaries will be on. and additional information 
as necessary to ensure that site and building lighting will comply with this chapter. 
Where new streetlights will be installed as part of a development, these shall be 
included on the photometric plan. 

(18) A landscape plan, certified by a registered landscape architect, architect, or 
engineer, and meeting the landscaping standards ofthis chapter. All existing and 
proposed utility lines and infrastructure shall be shown on the landscape plan. 

(19) Building elevations. generally depicting the location of all windows, 
entryways, and major architectural features, and basic floor plans providing 
information necessary to determine compliance with this chapter. 

(20) A stormwater management plan, in accordance with Article VIII and the 
public works design manual, signed and sealed by a professional engineer 
registered in the State of Florida: 

a. Data, method of analysis and explanation of assumptions for final 
stormwater management plan and stormwater management utility 
summary sheet. 

b. Results of soil borings, if determined necessary by public works 
department. 
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c. Typical sections and details of all stormwater management control 
facilities; construction specifications, complete construction notes. 

d. Grading and paving plan, including complete notes and 
construction specifications. 

e. Final sedimentation and erosion control plan: 

1. During construction; and 

2. Plan for erosion and sedimentation control over the life of 
the stormwater facilities. 

f. Status report on any permits required by the county, the applicable 
water management district and any state agency. 

g. Maintenance plan for stormwater management facilities specifying 
regular maintenance procedures for which the property owner shall be 
responsible. 

(21) Required trip generation data or traffic studies. At a minimum. the state 
highway system or county road number shall be shown on the plans and peak 
hour, peak direction trip generation of the proposed development shall be 
calculated using the latest edition of the Institute of Transportation Engineers. 
Trip Generation. An Information Report. 

(22) Required information to determine that the project meets the applicable 
concurrency management requirements. 

(23) Identification of easements for sidewalks, bus stops, or other public 
improvements that will be located on private property. 

(24) Identification of cross-access easements for driveways or other 
connections between abutting properties. 

36 Sec. 30-158.- Criteria for review. 

3 7 Every development plan or amendment to any previously approved development plan shall be 
38 evaluated based upon the competent and substantial evidence presented to the reviewer related to 
39 the following criteria: 
40 
41 (a) Whether the plan meets submittal requirements of the land development code, 
42 including payment of fees, and complies with submittal schedules to provide adequate 
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notice and review; and 

(b) Whether the proposed development is consistent with the comprehensive plan and 
complies with the comprehensive plan, the land development code and other applicable 
regulations. 

Sec. 30-159.- Technical review committee review. 

When an application is received by the city, a copy of the application shall be sent to each 
member of the technical review committee, who shall review the application and: 

(1) Determine that the application is incomplete and return the application to 
the applicant with a general description of the deficiencies; or 

(2) Determine that the application is complete. 

If the application is determined to be complete, the plan shall be placed on a committee agenda. 
Each committee member shall submit written comments as to the proposed development's 
consistency with the comprehensive plan and compliance with the city code and other applicable 
city requirements. After the committee meets to consider the plan and comments, the city 
manager or designee shall issue a written report, that includes the members written comments 
and sets forth fmdings and conclusions supporting its final decision (if a rapid or minor 
development) or its recommendation to the reviewing board (if an intermediate or major 
development). Each written report to the reviewing board shall recommend the board either: (I) 
issue a preliminary development order, or (2) deny a preliminary development order based upon 
a determination that the proposed development, even with reasonable modifications and 
conditions, does not meet the criteria set forth in section 30-158. 

Sec. 30-160.- Board review. 

(a) Public hearing. Upon issuance of the written staff report, the development plan 
shall be scheduled for public hearing. Notice of the scheduled public hearing 
shall be given in accordance with the code and other applicable law. The 
reviewing board shall conduct a quasi-judicial hearing on the preliminary 
development plan to determine whether the plan satisfies the criteria for review 
set forth in section 30-158. At the hearing, the reviewing board shall: 

(1) Find that all requirements have been met and issue a preliminary 
development order; 

(2) Find that all requirements can be met with specified modifications and 
conditions and issue a preliminary development order; 

(3) Deny a preliminary development order because the plan as presented fails 
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to meet the requirements set forth in section 30-158; or 

(4) With the consent of the applicant. continue the hearing to allow for further 
information or analysis to be provided, as deemed necessary by 1he board. 

Preliminary development orders. 

(1) Mandatory requirements. A preliminary development order shall contain 
the following: 

a. 

b. 

c. 

An approved development plan, with a listing of conditions and 
modifications. if required. in order for a final development order to 
be issued. The modifications shall be described in sufficient detail 
and exactness to inform the applicant to amend the plan 
accordingly. However, the failure to list all requirements of this 
chapter and other regulations of the city shall not relieve the 
applicant from complying with such requirements and regulations 
at the time of issuance of a final development order. 

Notice that the preliminary development order does not constitute a 
fmal development order and that subsequently adopted ordinances, 
regulations and laws may require additional amendments to the 
proposal. 

An initial determination of concurrency. 

22 (2) A preliminary development order shall be effective for 6 months from the 
23 date of board approval. During this 6 month period, the applicant shall obtain 
24 final development approval. At the request of the applicant and for good cause 
25 shown, the reviewing board, at a public hearing, may extend the period for 
26 obtaining final development plan approval for a period of up to twelve months 
27 from the date of the public hearing at which the preliminary development order 
28 was issued. 

29 Sec. 30-161.- Final Staff Review. 

30 
31 
32 
33 
34 
35 
36 
37 
38 

(a) Rapid review. A rapid review development plan shall be submitted as part of a 
building permit application and reviewed by one or more members of the 
technical review committee. Each reviewing member shall approve the plans as 
submitted or provide a written explanation of the revisions necessary for the 
development to comply with code requirements. The plans shall be revised as 
necessary to comply with the requirements and resubmitted. Approval by the 
members of the technical review committee that reviewed the plan and issuance of 
a building permit shall be considered issuance of a final development order for the 
rapid review plan. 
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Final development order (Or minor. intermediate and major review. 

(1) The applicant shall file multiple signed and sealed sets of the development 
plan as necessary to facilitate the review process. These plans shall be submitted 
prior to expiration of the preliminary development order. Upon receipt of a 
development plan submitted for final review, the city manager or designee shall: 

a. Determine that the plan is incomplete and return the application to 
the applicant with a general description of the deficiencies; or 

b. Determine that the plan is complete. 

(2) Upon being determined complete, a copy of the development plan shall be 
sent to the appropriate members of the technical review committee and the plan 
shall be placed on a committee agenda. After the committee meeting, the city 
manager or designee shall: 

(3) 

a. Find that all requirements have been met and Issue a final 
development order; 

b. Inform the applicant in writing of the changes necessary for the 
development to comply with the conditions and requirements imposed by 
the preliminary development order, the code and the comprehensive plan; 
or 

c. Find that the plan as submitted fails to meet the requirements and 
not issue a fmal development order. 

Contents of final development orders. 

a. Mandatory requirements. A final development order shall contain 
the following: 

1. An approved development plan, with a listing of conditions 
and modifications. if required, in order for a final development 
order to be issued. The modifications shall be described in 
sufficient detail and exactness to inform the applicant to amend the 
plan accordingly. However. the failure to list all requirements of 
this chapter and regulations of the city shall not relieve the 
applicant from complying with such requirements and regulations 
at the time of issuance of a fmal development order. 

2. A certificate of final concurrency. 
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1 
2 3. The expiration date for the final development order. A final 
3 development order shall remain valid only if development 
4 commences and continues pursuant to an active building permit to 
5 completion with due diligence and in good faith according to the 
6 terms and conditions of approval. 
7 
8 ( 4) A final development order shall be effective for a period of one year unless 
9 otherwise specified in the order. 

10 Sec. 30-162.- Amendments to approved development plans. 
11 
12 After a final development order has been issued, it shall be unlawful to change, modify, alter or 
13 otherwise deviate from the terms or conditions of the order without first obtaining an amendment 
14 to the approved development order. Amendment of the development plan shall be made in 
15 accordance with the process for development review, based upon the levels of review set forth in 
16 section 30-155. 

17 Sec. 30-163.- Master plans. 

18 (a) Master plan review. Master plan review is an optional step for projects that fall 
19 within the intermediate or major level of development review. A master plan is intended 
20 to provide for large area planning for phased developments. The master plan is reviewed 
21 by the technical review committee, is publicly noticed in accordance with the chapter, and 
22 is reviewed and a decision rendered at a public hearing by the appropriate reviewing 
23 board. The board may approve (with or without conditions) or deny the master plan. 
24 Approval shall constitute a preliminary development order. Individual phases or portions 
25 of the project must be consistent with the approved master plan. The intent of the master 
26 plan is to identify internal and external connectivity, regulated natural and archeological 
27 resources, and developable areas. A master plan is intended to serve as a basis for review 
28 of future development plans in a phased development. A master plan shall contain 
29 justification of any requested phasing schedule. 
30 
31 (b) Approval of master plan. A master plan for an entire development site shall 
32 demonstrate that the completed development will be consistent with this chapter and with 
33 the comprehensive plan. Each phase shall include a proportionate share of any required 
34 recreational and open space, and other site and building amenities of the entire 
35 development, except that more than a proportionate share of the total amenities may be 
36 included in the earlier phases with corresponding reductions in the later phases. A 
37 certificate of preliminary and final concurrency shall be required for each phase. A 
3 8 revised master plan must be submitted with any development plan that includes 
39 deviations from the previously approved master plan 
40 

39 
Petition No. PB-1 1-74 TCH 
CODE: Words stricken are deletions; words underlined are additions. 



1 
2 
3 
4 
5 
6 
7 
8 
9 

10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 
24 
25 
26 
27 
28 
29 
30 
31 
32 
33 
34 
35 
36 
37 
38 
39 
40 
41 
42 
43 
44 

DRAFT 2/18/2013 

(c) Requirements for master plan. A master plan shall provide the following 
information for the entire development: 

(1) Multiple copies of the plans as necessary to facilitate the review process. 
Each sheet shall contain a title block with the name of the development, both 
stated and graphic scale, a north arrow, and date of preparation. If multiple sheets 
are used, the sheet nwnber and total nwnber of sheets must be clearly indicated on 
each. 

(2) A written description of the project including the types of uses proposed, 
the density (maximum number of residential units) and intensity (maximum total 
square footage of non-residential uses), and the maximum heights ofbuildings on 
the site. 

(3) A cover sheet displaying: 

a. The general location, both stated and graphic. The location graphic 
shall be drawn to scale showing the position of the proposed 
development in relationship to principal roads, city limits and/or 
other pertinent orientation information. Parcel boundaries shall be 
shown on the graphic, and the zoning and land use designations of 
surrounding properties shall be labeled. 

b. A complete written legal description of the property and the tax 
parcel number(s). 

c. The name, address and telephone number of the owner(s) of the 
property. Where a corporation or company is the owner of the 
property, the name and address of the president and secretary of the 
entity shall be shown. 

d. Name, business address, e-mail address and telephone number of 
those individuals responsible for the preparation of the drawings. 

e. The area of the property stated in square feet am acres. 

f. A note listing the zoning district, and any zoning overlays, historic 
districts, wellfield protection zones, or other special zoning 
standards that apply to the property. 

(4) A recent survey showing the boundaries of the property with a metes and 
bounds description reference to section, township and range, tied to a section or 
quarter-section or subdivision name and lot number(s), signed and sealed by a 
professional land surveyor licensed by the State of Florida. All existing 
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easements, emergency accessways, other cross-access easement agreements, 
rights-of-way and common areas shall be shown. All existing structures, paved 
areas and signage shall be shown. 

(5) An existing conditions map of the site showing major geographical 
features, including flood zones, creeks, ditches. wetlands, lakes, and other 
prominent features. 

(6) A Master Plan map that includes: 

a. An estimated development phasing schedule, including the allotted 
time and sequence for each phase, approximate size of the area in 
each phase, and proposed phasing of construction of streets and 
other major infrastructure, public recreation and common open 
space areas and facilities. Phasing schedules shall be determined 
based upon the size and intensitv of development. 

b. Environmental features on the site including wetlands, surface 
waters, and other regulated natural and archeological resources. 
Proposed impacts to features shall be indicated and dimensions of 
required buffers shall be shown for features that will be preserved. 
Additional documentation shall be included as needed in order to 
evaluate the features in accordance with this chapter. 

c. Proposed access points to the property from the existing street 
network and adjacent properties, as well as the location of new 
public or private streets. Dimensioned cross sections shall be 
provided for proposed new streets including street landscaping and 
major pedestrian, bicycle, or transit facilities. 

d. Locations and dimensions of proposed compatibility buffers as 
required by this chapter, and any additional proposed buffers or 
screening. 

e. A stormwater management concept plan that identifies the 
proposed methods and general locations for accommodating 
stormwater. 

f. The general location of open spaces or other common areas. 

g. The zoning standards and development requirements that will be 
met on the site, including but not limited to setbacks, height 
restrictions, building coverage, street dimensions, sidewalk widths, 
etc. 
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(8) Required trip generation data or traffic studies. Required trip generation 
data or traffic studies. At a minimum, the state highway system or county road 
number shall be shown on the plans and peak hour, peak direction trip generation 
of the proposed development shall be calculated using the latest edition of the 
Institute of Transportation Engineers. Trip Generation, An Information Report. 

(9) Required information to determine that the project meets the applicable 
concurrency management requirements. 

(d) Expiration of master plan. A master plan shall be effective for 5 years from the 
date of approval. 

(e) Criteria tor review o[master plan. A master plan shall be reviewed in accordance 
with the criteria set forth in Section 30-158. 

Sec. 30-164. - Concept review process. 

Concept review is optional for all intermediate and major development. Concept review is 
intended for the applicant to receive public input and city comments on a concept for 
development prior to the preparation of detailed plans and data and to alert an applicant to issues 
with, or objections to, a particular proposed development. Concept plans should address 
conformitv with the comprehensive plan, zoning standards, site design, environmental concerns, 
concurrency and transportation issues. The concept plan is reviewed by the technical review 
committee and by the appropriate reviewing board. Comments made by the technical review 
committee and the reviewing board during concept review are made solely for informational 
purposes and shall not be construed as an approval or denial or agreement to approve or deny a 
development order. The reviewing board shall issue no order, finding or other indication of 
approval or disapproval of the proposal. 

Each application for concept plan review shall include the following: 

(a) Multiple copies of the plan as necessary to facilitate the review process. 

(b) A written description ofthe project including the types of uses proposed, the total 
number of residential units and bedrooms proposed, and the total square footage of non­
residential uses. This description shall also include any request for waiver(s) authorized 
by city code and justification for the requested waiver(s). 

(c) A survey or scaled drawing ofthe site showing existing improvements on the site, 
as well as wetlands, surface waters, other regulated natural or archeological resources. 
and the location of major tree groupings and Heritage trees. 

(d) A dimension plan showing: 
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(1) The general location. size and height of proposed buildings. 

(2) Proposed access points to the property from the existing street network 
and adjacent properties, as well as the location of new public or private streets. 

(3) General parking lot layout with approximate number of spaces, basic 
traffic flow and proposed circulation patterns. 

(4) Proposed pedestrian, bicycle and public transit facilities. 

(5) A general description of how drainage will be handled, including a soils 
statement (soil conservation survey is acceptable) and the general area of the site 
to be used for stormwater management facilities. 

(6) The location of required landscaping areas (particularly buffers and 
screening). 

(7) The approximate location of existing and proposed utility lines. 

(8) The proposed type of building construction and the occupancy 
classification for all buildings. 

(e) Conceptual elevations of the proposed buildings, generally depicting the location 
of all windows. entryways, and major architectural features. The elevations shall also 
clearly display the number of stories and building heights. 

(f) An estimation of the average daily and peak hour, peak direction trip generation of 
proposed development based on the most current edition of the Institute of 
Transportation Engineers, Trip Generation, an Information Report. 

32 Section 3. Sections 30-234 and 30-235 in Division 5. Special Use Permit of Article VII. 

33 Development Review Process of the Land Development Code are amended to read as follows. 

34 Except as amended herein, the remainder of Division 5. Special Use Permit remains in full force 

3 5 and effect: 

36 Sec. 30-234. - Procedures for approval. 

37 (a) Applications submittal requirements. Each -A-IDJplication wiD shall be filed with 
38 the city's P.planning and I)Qevelopment S§ervices 9gepartment on the form prescribed. 
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1 Applications must include a development plan or master plan in accordance with this 
2 article. preJ..i.minary site plan. Any incomplete applications will be returned to the 
3 applicant. The appli:eam application must meet include proof of having met the 
4 requirements of section 30-350(b), citizen participation~ iB order for the application to be 
5 deemed eoftlf)lete. 

6 (b) Preliminary conference with applicant. The applicant for a special use permit 
7 shall meet with the technical review committee to discuss the procedures and 
8 requirements and to consider the elements of the proposed use and site and the proposed 
9 site l*an layout. The applieant shall i:ndi:eate 'Nftether any of the items reqaired for a 

1 0 prelimialllY de:o1elopmeat plan are inapplicable or irrelevant to the proposed special use 
11 permit. 

12 (c) Report to city plan board The city manager or designee department of eomnnmity 
13 d:evelopmeat shall submit to the city plan board a written report that includes analysis of 
14 the application and a recommendation based on the fmdings required in section 30-233 
15 and development plan review process in article VII. 

16 (d.) EJEeeptien te preliminfHY derelepment plan. If any of the items required: for the 
1 7 preliminary deYeloprneat plan is inapplicable or irfele•1an.t to a proposed deYelopmeat, 
18 sash item may be omitted: upon approval of the d:epartrneat of community d:evelopmeat, 
19 provided the applicant id:efltifies in VRitiBg 8ft)' missing item and i:neludes a Brief 
20 e*IJlanation of why it is iaapplieable or irrele•.rant. The city plan board may, at the public 
21 hearing, approve the omissiofl: of iteffl:s from the preliminary de•.relopmeat plan if the 
22 boafd fifl:d:s they are not relevant to a determinatioa that the proposed use or developffl:eat 
23 meets the reqaireffl:efl:ts ofseetio& 3Q 233. 

24 (e) Piihlic hefHing. A pablie hearing before the city plaB eoard is reqaired in 
25 aeeordanee with the policies ofthe eity. 

26 tt)@ Notice. Notice shall be mailed at least ten days before the date of the hearing to all 
27 property owners of property within 400 feet ofthe property for which a special use permit 
28 has been requested. For this purpose, the owner of property shall be deemed to be the 
29 person so shown on the city's taK rolls current ad valorem tax records of the county 
30 property appraiser. 

31 ~ City plan board hearing and action. 

32 (1) Ia coasideriag whether to appro·;e an applieatioa for special use permit, 
33 tihe city plan board will shall consider the evidence presented in the public 
34 hearing and the d:epanmeat of eemmtmity de\•elopmeat's written report submitted 
3 5 by the city manager or designee and shall act on the application based on the 
36 findings required in section 30~233 and the development plan review process 
3 7 found in article VII. 8ueh fmdings shall be eased on competent material and 
38 eYideaee. 
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Action on the application shall be one of the following: 

a. Approval; 

b. Approval subject to conditions; or 

c. Denial, with a statement of the reasons for denial. 

5 fijffi Effect of denial or withdrawal on subsequent application. No application for a 
6 special use permit shall be entertained within two years after the denial or withdrawal of a 
7 request for the same use for the same property. The city plan board may waive this time 
8 limitation by the affirmative vote of a super [sic] majority of the members provided 30 
9 days have elapsed since the action of the city plan board to deny the original request, and 

10 the city plan board deems such action necessary to prevent an injustice. 

11 ffi{g} Amended application. Amendment of a petition by the applicant may be permitted 
12 at any time prior to or during the public hearing, provided that no such amendment shall 
13 be such as to make the case different from its description in the notice of public hearing. 
14 If the amendment is requested by the applicant petitioner after pubHe notice of the hearing 
15 has been given, and such amendment is at variance with the information set forth in the 
16 pti9tie notice, the applicant petitioner shall pay an additional fee, in the same amount as 
17 the original fee provided for in this artiele, to cover amended public notice. If the 
18 amended notice can be mailed and published at least ten days prior to the hearing 
19 originally scheduled, the hearing on the amended petition may be held on that date, 
20 otherwise the chairperson shall announce that the public hearing originallj' seheduled on 
21 the ease will be continued deferred to a future meeting, before which appropriate pti9tie 
22 notice will be given.!, and will state the reasons for the de:feHal. 

23 (kj }lotice ef Jeeisien (;Hid issl:ltlnce vfpermits. The applieant vrill be notified by 
24 eertified mail of final aetion and the speeial use permit ·Hill be filed vl:ith the department 
25 of eommunity deYelopment. 

26 fl1® Appeal of decision. Any affected person may appeal the city plan board's decision 
27 on an application for a special use permit to a hearing officer. The appeal must be filed 
28 within 15 days of the date notifieation of the deeision is sent by eertified B.'lail to the 
29 applieant decision. The procedure for the appeal shall be the same as is provided in 
30 subsection 30-352.1W for appeals from decisions of the development review board. 
31 Judieial rtWie>.v shall be available as provided in seetion 3 Q 3 52.1. 

32 fmj(j} Final development plan approval. Prior to the issuance of any development order 
33 or building permit, final development plan approval will be required in accordance with 
34 applicable provisions of Article VII. 

35 Sec. 30-235.- Amendments to and modification of permits. 

3 6 (a) Minor changes in the de·;elopment plaH:s assoeiated with speeial use permits may 
37 be permi-t:ted in aeeordanee with seetions 30 157 and 30 158. 
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1 ~ RegaFelless of the above, aAny change or amendment which modifies one of the 
2 following criteria shall constitute a modification of the special use permit and will be 
3 processed as a new applieatioa special use permit: 

4 (1) A change in the boundaries of the approved site, except for mmor 
5 boundary adjustments; 

6 

7 
8 

9 
10 

11 
12 
13 

14 
15 

16 
17 

18 

19 

20 

(2) A change from the approved use; 

(3) Either an increase often percent or more or incremental increases that total 
ten percent or more in the floor area or number of parking spaces as approved; 

(4) Substantial changes in the approved location of principal and/or accessory 
structures; 

(5) Structural alterations significantly affecting the basic size, form, style, 
ornamentation and appearance of principal and/or accessory structures as shown 
on the approved plans; 

( 6) Substantial changes m approved pedestrian or vehicular access or 
circulation; and 

(7) Substantial change in the approved amount or location of landscape 
screens or buffers. 

Section 4. Section 30-350 of the Land Development Code is amended to read as follows: 

Sec. 30-350. - Citizen participation. 

(a) Purpose and intent. The purpose of the citizen participation process is to: 

21 (1) Ensure that applicants pursue early and effective citizen participation in 
22 conjunction with their applications, giving the applicants the opportunity to 
23 understand and try to mitigate any real or perceived impacts their applications 
24 may have on the community; 

25 (2) Ensure that citizens and property owners have an adequate opportunity to 
26 learn about applications that may affect them and to work with the applicant to 
27 resolve concerns at an early stage of the process; and 

28 (3) Facilitate ongoing communication among the applicant, interested citizens 
29 and property owners, and city staff throughout the application review process. 

30 It is not the purpose of the citizen participation process to produce complete consensus on 
31 all applications, but to encourage applicants to be good neighbors and to allow for informed 
32 decision making. 

33 (b) Procedures for facilitating citizen participation. 
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(1) The following development applications are exempt from the requirements 
of this section 30 350: 

a. City-initiated blarge scale and small scale amendments (as 
described in F.S. Ch. 163) to the future land use map of the city's 
comprehensive plan that change the future land use from Alachua County 
to City of Gainesville categories for annexed properties; 

b. City-initiated amendments to the zoning map R-ezonings that 
implement associated amendments to the futi:Ke land use map change the 
zoning from Alachua County to City of Gainesville districts for annexed 
properties; anti 

c. Special use permits for minor decorative functional or safety 
improvements to legal nonconforming uses, per section 30-346(d)(1)~-; 

d. Development plan approvals for nonresidential projects of 10,000 
square feet or less of floor area when not located adjacent to or across the 
street from property designated for single family residential use on the 
future land use map; anti 

e. Development plan approvals for residential projects of ten units or 
less~-; 

f. Environmental remediation,---andfor safety improvements required 
by local, state and federal agencies~-; 

g. All text changes to the Comprehensive Plan or Land Development 
Code. 

(2) Except for development applications that, pursuant to seetion 30 
350(b)(l), are exempt from the requirements of this section 30 350, every 
application that requires a public hearing for a development plan, subdivision, 
site plan, rezoning, special use permit or change to the future land use map shall 
include a written record of the citizen participation process. before an application 
can be deemeEI complete. (5) The applieam shall submit to the etty .. as part of t.fie 
application.. a smnmary of the ma-terials presented at the v,rorkshop, t.fie issues 
raiseEI, the suggestions atld concerns of the &eighboring property oWBers, a sign in 
sheet, a eopy of the workshop ad¥ertisement; and a copy of the letter sent to the 
property ovmers. 

(3) The applicant must provide the opportunity for a workshop to inform 
neighboring property owners of the proposed application. The workshop must be 
held in a location generally near the subject property and must be held in a facility 
that is ADA compliant. aeeessible to t.fie public. The applicant must provide 
notification by mail to all owners of property located within 400 feet of the 
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subject property and to all neighborhood associations registered with the city and 
located within 'l2-mile of the property. Ifthe prepesea development is leeatea in a 
eemmunity reaevelopment aistFiet OF ia a special area plan distriet, there shall be a 
aeighberheoa VI()Fkshop and it shall be bela at a leeatiea aesignated by the eity. 
Staff shall previde a regular meetiag seheEiule for aeighbeffieed ·.verksheps at the 
·.vedEshep leeatiea a:aa shall assist aevelopers in seheauling their propesal ea the 
ageooa. These meetiags may eccur aay:time after 5:00p.m. but ne later than 10:00 
p.m. A landscape arohiteet er arehiteet, designated by the ei-ty maaager, shall talfe 
aeighbeffieed eoHliBOO:t and offer aesign re~;ie\Y ef fue propesal. The city manager 
or designee shall provide mailing labels to the applicant. The applicant must mail 
these notices with proper postage at least 14 days before the workshop. The 
applicant must also advertise the workshop in a newspaper of general circulation 
at least 14 days before the date of the workshop. 

(4) The workshop must start between 6:00p.m. and 8:00p.m. on a weekday 
or between 9:00a.m. and 5:00p.m. on a weekend. All required workshops must 
be held prior to submittal of the application. The applicant shall be required to 
schedule an additional workshop if the initial workshop has occurred more than 6 
months prior to submittal of the application. The initial ·.verkshop must be bela 
·within the geaeral area of the Sl:!bjeet preperty. Aaditio1.'lalvlerkshops may be bela 
but are not requires. 

Section 5. Section 30-356 of the Land Develoment Code is amended to read as follows: 

Sec. 30-356. -Development review coordinator and technical review committee. 

(a) Development review coordinator. 

(1) Establishment of position. The airecter ofplaHB:ing aHa a~<'elepmeflt 
services city manager, or designee, is designated the development review 
coordinator. 

(2) Duties. The development review coordinator shall exercise the following 
duties: 

a. Receive all applications for development plan approval. 

e. Deieffl.'i:iae the oempleteness of de~;elopmeflt plan applioatiOH:S. 

e. Conauet all pre application confeFenses. 

4-]LSchedule all applications for review before the technical review 
committee and development review board. 

e-:c. Chair the technical review committee. 
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1 
2 f..d. Ensure that proper notice is given prior to all hearings on 
3 development applications. 
4 
5 ~- Ensure that all time limits preserieed by this Code of Orwaanees are 
6 met. 
7 
8 lr.f:. Monitor the progress of all development plan applications through 
9 the review process and be available to respond to the queries of interested 

10 persons. 
11 
12 i. Reeeive all applieatioas and review all de7lelopmeat plftfl:s for the 
13 Gaiaesville Regioaal Airport and preseBt this review to the airport 
14 atithority. 
15 
16 r.-&. Schedule application cutoff dates. 
17 
18 k. May r67Aew aB:d if appropriate grant prelimiaary aad final 
19 developmtmt order for ameadmeats to minor de:";elopmeats whea the 
20 applieant files as applieatioB for admiBistrative approval together with 
21 appropriate fees. 
22 
23 The IH:l:lliber of eopies of eaeh plaa or plat to be submitted shall be based 
24 upoB the BUmber of reviewiag departmeats and ageaeies. 
25 
26 (b) Technical review committee. 
27 
28 (1) Creation; chairperson. There is created a technical review committee to be 
29 chaired by the development review coordinator. 
30 
31 (2) Membership. The membership of the committee shall be composed of an 
32 employee appointed from each of the following city departments and government 
33 agenc1es: 
34 
35 a. Planning and development services. 
36 
3 7 b. Public works department. 
38 
39 e. CoiBimiBity improvemeat departmeBt. 
40 
41 d. Poliee detJartmeat. 
42 
43 e;c.Fire/rescue department. 
44 
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I fd--!....Parks and recreation department. 
2 
3 g. Tt=affie eagiaeeriag departmeet. 
4 
5 lr.e.Gainesville Regional Utilities department. 
6 
7 i-:f. Representatives of other city, county, state, regional or federal departments 
8 and/or agencies as deemed appropriate. 
9 

10 j. The eKeeutive director of the dowetovm redevelopmeet ageeey as ftt)J)fO}:lriate. 
11 
12 (3) Functions, powers and duties. 
13 
14 a. Meetings. The committee shall meet at least monthly to review development 
15 proposals as prescribed in this article. The development review coordinator 
16 may call additional meetings and may refer matters to the committee for 
17 review and comment. 
18 
19 b. Recommendations. The committee shall make recommendations to the 
20 development review board, the city plan board or the planning and 
21 development services department, depending upon which is the decision-
22 making entity. 

23 Section 6. The portion of Appendix A. Schedule of Fees, Rates and Charges ofthe City 

24 Code of Ordinances, related to the LAND DEVELOPMENT CODE, (2) Planning. development 

25 plan review is amended as stated below. Except as amended herein, the remainder of Appendix 

26 A of the Code of Ordinances remains in full force and effect. 

27 LAND DEVELOPMENT CODE 

28 (2) Planning. 

29 d. Petitions for development plan review and an amendment to a 
30 development plan, which may be authorized by the appropriate reviewing board, 
31 must be accompanied by fees according to this schedule: 

32 

33 
34 
35 

I. 

Petition No. PB-11-74 TCH 

Concept review (of any plan) ..... 1,215.75 

Fee shall be credited toward the plan review fee if a subsequent 
petition for development plan review is filed within six months of 
its concept review. 
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2. Rapid plan review ..... 0.00 

~3. Minor plan review ..... 1,575.00 

3. Minor plan review II ... .. 2,100.00 

1 

2 

3 

4 

5 

6 
7 

4. Imermediate plan re"f<ie•.v (prelimiBaFY plan) ..... 2,94 0.00 

8 

9 

10 

5. lateffilediate plaa re•;iew (final plcm) ... . .1 ,045.75 

6A. Intermediate plan review (Preliminary plan and final plan as oae 
sl:ffimiftal) .... .3,675.00 

':/-:5. Major plan review .... .4,193.75 

8. .'\meB:dmen.ts to de'lelopmeat plan board re•,cie\Y ..... l,575.00 

9. i.~..meae:imeats to dtweloJ>ment plan staff review ..... 1,260.00 

11 -Hh6. For any plan review that requires submittal of a traffic study, the 
12 following additional fees shall apply: 

13 (a) "Minor" traffic study (as defined in the City of Gainesville 
14 Traffic Study Guidelines) review fee ..... 1,050.00 

15 (b) "Major" traffic study (as defined in the City of Gainesville 
16 Traffic Study Guidelines) review fee ..... 2,100.00 

17 These traffic study review fees include up to three reviews per 
18 development plan. Additional reviews require payment of an additional fee 
19 at the full amount stated above for which petitioner will receive an 
20 additional three reviews, if necessary. 

21 A resubmittal/revision fee of 25 percent of the original fee amount will be 
22 applied to all fee areas. 

23 If a continuance is requested, the fee for the continuance will be the actual 
24 cost of advertising. 

25 All development plan review which are for a non-one or two-family 
26 residential project certified under the Gainesville Green Building Program 
27 (Article 1.5) shall be reduced by 50 percent. 

28 
29 Section 7. It is the intention of the City Commission that the provisions of sections 1 

30 through 6 of this ordinance shall become and be made a part of the Code of Ordinances of the 

31 City of Gainesville, Florida, and that the sections and paragraphs of this ordinance may be 
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1 renumbered or relettered in order to accomplish such intentions. 

2 Section 8. If any word, phrase, clause, paragraph, section or provision of this ordinance 

3 or the application hereof to any person or circumstance is held invalid or unconstitutional, such 

4 finding shall not affect the other provisions or applications of the ordinance which can be given 

5 effect without the invalid or unconstitutional provisions or application, and to this end the 

6 provisions of this ordinance are declared severable. 

7 Section 9. All ordinances, or parts of ordinances, in conflict herewith are to the extent of 

8 such conflict hereby repealed. 

9 Section 10. This ordinance shall become effective immediately upon final adoption. 

10 However, this ordinance shall not apply to any application that is filed with and determined 

11 complete by the City prior to the effective date of this ordinance. 

12 PASSED AND ADOPTED this __ day of _ ______ , 2013. 

13 
14 
15 
16 
17 ATTEST: 
18 
19 
20 
21 KURT M. LANNON 
22 CLERK OF THE COMMISSION 

23 

CRAIG LOWE, MAYOR 

Approved as to form and legality 

NICOLLE M. SHALLEY 
CITY ATTORNEY 

24 This ordinance passed on first reading this_ day of _ _____ __;> 2013. 
25 
26 This ordinance passed on second reading this _ day of ______ , 2013. 
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