
Equal Opportunity Director 

Job Description 
 

 
CODE OF ORDINANCES 

City of GAINESVILLE, FLORIDA 

 

PART I  CHARTER LAWS 

ARTICLE III.  ADMINISTRATION 

3.08.  Equal Opportunity Director 

 

The commission shall appoint an equal opportunity director who shall serve at the will 

of the city commission. The equal opportunity director: 

 

(1)   Shall investigate complaints of discrimination, harassment, retaliation, and other related 

matters, and propose remedial action, as prescribed by the city's human relations and equal 

opportunity ordinances. No city employee shall suffer retaliation for filing a complaint or 

testifying, assisting, or participating in any investigation under these ordinances, and such 

complaints shall be held confidential to the extent allowed by federal and state law. 

 

(2)   Shall make reports, including an annual report, to the charter officers and the 

commission, as appropriate, as to the activities of the year and the need, if any, to revise the 

city's human relations and equal opportunity ordinances, policies, and programs pertaining 

to, but not limited to, equal opportunity, affirmative action, local minority business and local 

small business enterprise procurement program, fair housing, unlawful harassment, and 

accessibility to the city's programs, services, and activities. 

 

(3)   Shall propose policies for the implementation of comprehensive equal opportunity and 

diversity programs and adherence to equal opportunity laws, policies, procedures, and related 

matters. 

 

(4)   Shall develop, prepare, and monitor the city's affirmative action plan. 

 

(5)   Shall develop training, conduct workshops, and propose strategies and initiatives related 

to diversity and equal opportunity and related matters in employment, purchasing, services, 

programs, and activities. 

 

 (6)   Shall review all proposed changes to current or proposed new city employment policies, 

procedures, and guidelines, job descriptions, and purchasing policies, procedures, and 

guidelines for compliance with equal opportunity laws, policies, procedures, and guidelines, 

and related matters. 

 

(7)   Shall monitor all hires, transfers, demotions, promotions, and terminations for 

compliance with equal opportunity laws, policies, procedures, guidelines, and related matters. 

 

(8)   Shall develop instruments to monitor adherence to diversity and equal opportunity laws, 

policies, procedures, guidelines, and related matters for city services, programs, activities, 

employment, and purchasing. 

 

(9)   Shall participate in the assessment and review of the city's employment practices, 

including recruitment, appointment, and promotion, as they pertain to all employees and 

applicants at all levels of city employment. 

 

(10)   Shall compile various equal opportunity reports and related reports required of the city 

by state and federal agencies or that are necessary for compliance purposes. 

 

(11)   Shall perform all other functions as prescribed by ordinances or as otherwise directed 

by the commission. 

 

(Ord. No. 020024, § 2, 7-8-02) 

Legislative No. 090081A 


