Requirement ID

180745M

City's ERP Functional Requirements

T dcrteriais P props
7 R refers o FR Requirements
B R2xrefers o Fnance Requirements
0 5. refers to isk Requirements
5 Raxrefers o General Requirements
Vendor Response Cite Description Cost
5~ Standard Provided a3 a part o the base system | - No Moficaton s required. Desired functionalfy is achieved Included
through user configuration
FFatre Provide in the base of Provided n ncuded
T pary Provided by third-party Desired fanctionalty s achieved through a third party Tncluded
o e 51,000 - $15,000

C2 - Customization Level2

Base wil require minor coding

Minor custom coding.

$15,001-$35,000

CE

difcat

Substantial coding effort

$35,001-$75,000

Ca-Customization Leveld

‘Extensive modification to base code

Extensive coding effort

575,001 - $100,000

- Not Available

Does not include.

Development not possible

Not included

Requirement Description

Vendor Response

Is the functionality included in the proposed price (yes or no)

Name of the module that provides the functionality

If not included, provide the solution to capture the needed

Version

Vendor Notes

Product/Preferred Service Implementer

[Ability to generate a report on
remitted union dues (e.g., by
[vear, month, employee, union,

untionality (best-of-breed)

tc
[Ability

periods and to generate
reminder alerts to supervisors
before the probation period
lends.

[Ability to manage positions
levery fscal year

[Ability to manage job
titles/subritles of active and

[Ability to make job descriptions
lavailable on intranet and City's
|website

[Ability to assign pay grades to

[Ability to manage pay plans and
|occupational index

[Ability to manage
internal/external salary analysis
equest

s
[Ability to analyze salary analysis

RL10

|data
[Ability to upload compensation
& "benchmark” market data into.
the system for each job
llassification

RLIL

|Ability to request and track
| classification or position review
from Class&Comp Review Panel
(e.2. job audits, reorganizations,
|add/delete positions,
reclassifications, title changes)

RL12

[RBility to manage to the
lemployee record (e.g., W4,
pirect D

RL13

|Ability to manage salary changes

RL1A

|Ability to create a future end
|date for employee's pay
premium after an interim
[appointment s over (e.g., Acting.
land Special Assignment)

RL1S

[Ability to track pay studies

RL16

[Ability to generate reports on
[third-party market salary data
for salary analysis/job

RL17

[Ability for employees in acting.
roles to view their assignment
agenda

RL1E

|Ability to automatically increase
pay once an employee achieves
|a step in their progression plan

RL1O

[RBilfy to track employees
recognized for special and
lannual merit awards

RL20

[Ability to manage Performance
Evaluations end-to-end and
lattached to the employee's
personnel record

R121

[Abilty for employees to view
[their DROP status

R122

|Ability to automatically increase
and track supplemental pay
premiums to employees based
|on labor agreements

R123

|Ability to manage pay grade
range minimums and maximums
in accordance to Policy C-6

RL2A

[Ability to manage allowances
(eg. )

RL2S

[Ability to manage voluntary and
involuntary separations end-to-
lent

RL26

[Ability to manage the longevity
process end-to-end in

RL27

[Ability to search alljob.
|descriptions by specified
parameters (e.g., pay grade,
title, etc.

R128

)
[Ability to forward modified job

RL29

ppr
[Ability to manage a calender

RL30

[Ability to generate a union

RL31

[Ability to manage official written
reprimands

RL32

[Ability to manage the grievance
process in accordance to Policy -

RL33

la
[ABility to attach multiple
|documents within a Grievance

RL34

record
[Ability to manage Request For
|Arbitration Panel Forms

RL3S

[Ability to manage Paid Time Off
PTO) Request forms

RL36

[Ability to manage multiple FMLA
letter templates

RL37

[Ability to manage termination
letters

RL38

[Ability to generate reports
based on specified parameters
(e.g. grievances, terminations,
letc)

RL39

|Ability to manage cases (e.g.,
dicipline, grievances, E.0., etc.)
by status ., open/closed,
pending, 1st step, 2nd step,
arbitration/appeal, etc.)

RL40

[RBility to manage public record
requests adhering to Fs119
[sunshine Laws and E.0.
standards

RLAL

[Ability to manage mandatory
policy revisions

RLAY

[Ability to manage Exit Surveys
(as part of separation with the
lorganization)

RLA3

[Ability to generate a report on

an employee record




RLA

[Ability to manage employee
status based on probationary

RL4S

[Ability to manage employee

RL46

[Ability to manage employment
|verifications requests from end-
to-en

RL4T

[Ability to auto-populate
lemployee-related fields on all

RL48

[Ability to manage requests for
Employee ID/Security badges

RLAY

[Ability to manage requests for
parking cards and link to the
loyee record

RLSO

[Abilty for employees to view
their paystubs

RLS1

[Ability for employee to
ldiscontinue their Union dues

RLS2

[Ability to reserve city pool
vehicies

R153

RLSA

[Ability to mangage inventory
materials

RLSS

[Ability to manage dvision
spendings

RLSE

[Ability to maintain documents
attached to employee records

RLS7

[Ability to track license

L8

|Ability to send notifications of
upcoming certification renewal
|due dates to employees and to
[their supervisors

RLSY

[RBility to maintain an
lorganizational chart of all
lemployees currently working for
the cit

RLEO

[Ability to generate and track an
"as of" headcount report

RLEL

[Ability to generate Employee.

Demographic reports based on

specified parameters (e.g, age,
d ty)

RLEY

[Ability to generate contract
reports that aheres to federal,
tate, and I ments

RLE3

| requirements
[Ability to calculate leave based

[Ability to generate an eligble
retirement date report based on
specified parameters (e.g, union
contracts)

RLES

|Ability to provide a monthly
update to the Union President
lon eligible employees'statuses
|due to promotion, retirement,
[termination, and/or transfer

RLEE

[RBility to track and administer i
users of a specific group (or all
users) to read an HR policy and
[then take a quiz to score their

RLET

understanding
[Ability to estabiish a Personal
(Critical Leave Bank system and
[enforce policies related to Policy.

L3

|Ability to apply maximum cap
restrictions on vacation and/or
PTO leave hour balances in

adherence to Policy L-3 and L4

RLEY

|Ability to monitor employees
[who have separated from the
|organization by limiting their
Jaccess to only viewing their W2s
up to year after separation

RL70

[Ability to create, track, modify
and archive Tuition
Requests

RL7L

[Ability for employees to receive
[uition reimbursements in
ladherence to Policy B-1 and the
State of Florida's University
system credit-hour
reimbursement rates

RL72

|Ability to manage and track
[wition reimbursements
[contingent on employee status

RL73

|Ability to categorize educational

into
istinct subcategories such as:
tuition, lab fees, and books

RL7A

|Ability to create an educational
reimbursement requests as per
the rules of Policy B-1

RL7S

[ABility to restrict/deny access
for those employees who have
not met the educational

RL76

[Ability to track and manage
leducational reimbursements
/fund portfolio and ahere on a
frst-come-first served basis

RL77

[Ability for employees to
lefectronically uploa
leducational

RL7E

[Ability to manage a calendar of

RL79

[Ability to post advertisements
land notify employees about
upcoming/required trainings

RL80

[Ability to manage requests for
training

RLEL

gs.
[Ability to manage e-learning

RLE2

|Ability to manage certfications
and re-certifications for job-
related licenses.

RLE3

[RBility to integrate with third
party training course offerings
land class materials from
muttiple vendors

RL84

[Ability to add trainers to training

RLES

llasses
[Ability for employees to
[volunteer to conduct training

RL86

[Ability to maintain training
materials

RLET

|Ability to track class enroliment
v class attendance

R188

|Ability to notify employees once
class registrations are approved

RLEY

[Ability to manage locations for
|classes and meetings

RL90

[Ability to manage evaluation

RLOL

[Ability to manage the
Performance Evaluation process
from end-to-en

RL92

[Ability to conduct discplinary.

R193

Jaction trainings
TRty to capture 360 degree
[feedback for performance
levaluations (e.g.,

|comments)

RLO4

[Ability to align performance
levaluation goals with the
goal

RL9S

|Ability to perform
skils/competency assessments
for different job positions

RL96

[Ability to maintain 3
performance evaluation matrix
in real-time

RLO7

[Ability to attach outside
|certificates into an employee

R198

[Abilty for employees to view




|Ability to view a progress report
(% complete) for an employee

199 [taking an on-line course:

[Ability to manage quizzes and
RL100

ests
[Ability to manage training
RL10L lcourse pre-requisites

[Ability to provide multiple
RL102

[Ability for managers to allow or
deny training requests before
RL103 lenroliment is finalized

[Ability to notify enrollees their
registration has been either
lapproved or transferred to
RL104 |waiting lst

[Ability to notify enrollees
RL105

[Ability to maintain waiting list
R1106 for trainin

[Ability to track training
RL107

[Ability to manage a training
R1108 module dashboard

[Ability to maintain employee
training records per Chapter 119

RL109

[ABility to conduct training on
RL110

[Ability to provide online learning
RLILL |community features

[Ability to provide gamification
RL112 lcapabilities

[Ability for employees to

|download certficates of
RL113 lcompletion

bilty to manage onboarding

RL114 [checkists

[Ability to maintain the status of
/the Supervisor Progression
[Through Training and

RL115 progression Through Training

bilty to conduct workforce
planning analysis including
needs analysis, competency
framework and managing talent
RL116

pools
[Ability to automatically assign
learning plans to individual
|employees or groups by job title:

RL117 r

[ABility to maintain inventory.
lcontrol of L&OD specific
RL118 materials

a
[Ability to manage the learning
RL119 budget

|Ability to maintain a pool for all
lexternal candidate applications

1120 for future reference

[ABility to generate appication
{templates based on the job
RL12L |descriptions

[Ability to create and forward job
RL122 o for approval

|Ability to manage the Personnel

R1123 Requisition Action Form (PRAF)

[Ability to track the candidate’s
status through the selection and

RL124 roces:

y 0 manage the
recruitment plan (e.g.,
ladvertisement, screening
[criteria, interview questions,
lassessments and interview
RL12S anel]

[Ability to advertise 3 job
RL126 internally and external

[Ability to maintain specific
parameters for job
RL127

[Ability to search internal and

RL128 lexternal talent pipelines

Aoy to Gitibcte job
|advertisements to relevant
sourcing channels and post
|electronically on the core.
lgovernment sites, employment
page, job boards, social media,
RL129 etc.

|Ability to maintain external third|
party vendors and recruitment

RL130 riners
[Ability for internal and external
|candidates to apply for

RL13L lvacancies
|Ability to share the screened

RL132 il
[RBity to perform wild card and
advanced filtered searches on

RL133 b appl
[Ability for applicants to sign-up

RL134
upload interview
notes/outcomes, administer
[written tests/exams inc.
|weights and scores and send
interview documents including

RL13S5 10 HR
|Ability to integrate with

RL136

[Ability to maintain background
|check vendor contact info,

RL137 services offered and cost data
[Ability to manage background

[checks and educational

|verifications attached to an

RL138
|Ability to request

130 internal/external salary analysis
[Ability to notify candidates of

R1140

RL141 [Ability to manage job offers
[Ability to integrate with an.

RL142 applicant tem
[Ability to attach position
|descriptions to employee

RL143 records
[Ability to maintain an

RL144 lemployee's position history
|Ability to manage promotions,

115 | demotions and lateral transfers

[ABility to maintain reports on
R1146 preferred vendor data

[Ability to maintain and track

[temporary hire data (e.g.,
tract, I

RL147 limited, city temps, etc)

|Ability to conduct analytical wild
[card searches on employee data
(e.8., core competencies,
licenses held, educational
background, experience, etc.)

R1148
|Ability to manage demographic
reports (e.g, age, gender,
lethniciy, etc.) on applicants in

1109 adherence to £O guidelines

[ABiliy to adhere to the Florida
Department of Revenues'
(welfare Reform Act Federal
Requirement, Florida Statue

RLISO 1409) new hire policies

[Ability to electronically capture
land upload employee-signed
|documents to the employee's
RL1SL record

|Ability to capture time-to-fill
metrics; including time between

1152 |each stage of the process

[Rbility for appiicants to update
RL153 Jor it profiles

[Ability for applicants to update
[their application during
RL154

[Ability to manage EHS.

RL1SS




RL156

[Ability to manage and track new

RL1S7

[Ability to manage and track

RL1SE

[Ability to manage and track

RL159

[Ability to distribute a web-based
link to candidates for pre-

RL160

[Ability to send notifications to
|applicants who claim veterans
preference

RL161

[Ability for unselected appiicants
lto update or edit application
Jafter submitted

RL162

[Ability to conduct video
interviews

RL163

[Ability to estabiish evaluated
[competencies as part of the

RL164

[Ability to “auto-score”
lapplicants

RL16S

|Ability to manage leave request
(e.8., leave of absence, PTO,
letc) from end-to-end

RL166

|Ability to manage leave accrual
rates based on employment
status and vears of service, etc.

RL167

|Ability to put an employee on_
/the new PTO leave system who
[does not have a sufficient
laccrued PTO balance to cover an

"leave without pay” status for
[the first 16 hours

RL168

[Ability to adhere to the
lovertime policies/rules

RL169

[Ability to notify eligible FMLA
lemployees when their leave is

RL170

about to be exhausted
[Ability t0 restore the tenure of
service of any laid-off employee
recalled in adherence to Policy E-|

RL17L

s
[Ability to manage job
|descriptions

RL172

[Ability to conduct interim pay
studies

RL173

|Ability to manage a Performance
Management dashboard

RL174

[Ability to manage end-to-end

RL17S

|Ability to identify "benchmark"
obs, positions, and individuals
[critical to the organization

RL176

IRy to manage suftable
successors for "benchmark”
obs, positions, and individuals
based on different types of

RL177

[Abilty to manage a lirary of re-
usable objectives

RL178

[Ability to assign specific
[objectives to employees based

RL179

[Ability to manage personal
scorecards for performance

RL180

|Ability to manage  centralized
data center for all employee
related data (e.g., salaries,
leaves, disciplinary actions, etc)

RL181

|Ability to manage  Frequently
|Asked Questions or Help Page
for end-user support (e.g, chat)

RL182

|Ability to manage the separation
process from end-to-end (e.8,
seperation checkist)

RL183

[Ability to manage claims in the
loyee rec:

RL184

lem, ord
[Ability to integrate with the
lemployee directory

RL185

[Ability to manage employee
Kist (e.g., onboard)

RL186

|Ability to maintain full-tine
lemployee allotments in
ladherence to Citys
|Commission’s budget approval

RL187

[Rbility for employees to sellback
unused PTO hours

R1188

[Ability to manage employment

RL1%0

[Ability to manage affirmative
action requirements

RL191

[Ability to manage union
[contracts e.g. effective dates,

RL192

letc)
[Ability to create, modify and

RL193

ladminister surveys
[Ability to create and maintain a
position and position history
[with an approval workflow (e.g.,
ttile, description, salary
schedule, position

)

RL194

[Ability to refer to designated
reference guide as per union
lcontracts

RL195

[Ability to assign and track merit
increases and performance
bonuses

RL1%

|Ability manage employee's total
rewards statements in real-time

RL197

[ABility 10 track the level of
security clearence required for
positions

RL198

[Ability to manage salary.
schedules in adherence to union
lcontracts

RL199

[Ability to manage retroactive

RL200

|Ability to analyze and determine
[termination cost payouts

R1201

[ABity to calculate cost of
remaining payrolls in the year
(

RL202

[Ability to manage internal equity
request

R1.203

[Ability to manage job audit
requests

R1.204

[Abilty to run analytical wild
search reports (at any time-
daily, quarterly, b weekly etc.)
showing data metrics for
specified parameters (e.g.,
headcount, job titles, positions,
|applicant data, new hires,
rehires, separation,
unemployment, trainings,
performance management,
adjustments, etc.)

R1.205

[RBilty to plot high performance
land potential matrixes to
[conduct and track succession
planning

RL206

[Abilty to group and align

lcurriculm paths

[Ability to mange the Payroll
process from end-to-end (e.g.,
run Payroll - Active Employee &
Retiree]

|Ability to send Payroll
notifcations when an employee
s no longer working for the City
prior to release of final pay

[ABility to manage changes to the
lemployee record (e.g., W2, W4,
lemployee access, position

)




[RGBty manage payrol
Jadjustments and deductions
(e.8. add awards,
reimbursements, loans,

[Ability to manage timesheets

or o-end
[Ability for system to adhere to
R26 leap year

[Ability to verify leave balances
|during time entry for payroll

R2.7 g
[Ability to verify accounting on
[timesheets for payroll
processing (e.g., multiple Labor
R28 Distributions
[Ability to manage (i, create
land pay) child support and
lgarnishment payments to
R29
[Ability to manage checks
R2.10 including
|Ability to process supplemental
Ro11 payments for allowances
[Ability to process pension
rollovers into qualifying pension
R2.12 plans
R2.13 [ Ability to create W2s

[Ability to distribute W25 to
lemployees based upon their
R2.14 [choice (paper or electronic)

[Abilty to electronically file W25
o the Social Security.

R2.15 |administration
[Ability to calculate Final Average

Earnings based on parameters

(e.8., Highest earnings over 36

months, 48 months or 60

R2.16

[Ability t0 calculate payrol tax
totals for 941 (., RS Payroll
R2.17 [Taxes for Active Employees)

[Ability to calculate and file
payroll tax totals for 945 fi.e.,
R2.18 RS Payroll Taxes for Retirees)

[Ability to prepare forms and file
941 (e, IRS Payroll Taxes for

R2.19 |Active Employees)
[Ability to create and distribute

1099 to retirees and vendors
based upon their choce (paper

R2.20 lor electronic)
[ABility to process payroll based
R221 lon city policies

[Ability to manage multple Pay
R222

[Cycles
[Ability to manage multple
R223 ayroll d GRU)

|Ability to manage multiple

224 Payroll numbers (GG and GRU)

[Ability for accounting to be
R2.25

[Ability to automatically
[calculate, track, and distribute
R2.26 |OT based on poli

|Abilty to automatically calculate
land post retro pay based on

227 |changes to employee records.

ign O rules based
lon employees hire date (e.g.,
pensionable OT vs non-
R2.28

[Abilty to automatically award
leave bonuses based on sick
R2.29 leave non-use

|Ability to automatically reduce
eave balance on employees.
[anniversary to an amount based
lon years of service (e.g., leave
lcap of 240 hrs. for employees

230 [with 20 yrs. of service)

|Ability to automatically transfer
leave from PTO to P
lemployees anniversary based on

R231 [vears of service

[RBiliy to automatically adjust
|eave accruals based on years of
R232 Jservice

[Ability to automatically move @
|defined amount of leave accrual

R2.33 ltoa Pt
[Ability for employees to request

leave sellback and the system
[check eligibiity and post to the

w234
Aoy 1o 36 pay without
reducing base pay (e.g., active
R235 |assignments)
|Ability for system to validate
and rduce base pay when other
e |pavienteredeg, leave)
|Ability for employees to donate
sy [leavetooter empioyees
oy for payrll depariment o
qass  |menssenomcashfinge beneis
Rbiy o manage W boves
w239

ased on
[Abilty to calculate pay and
[withholdings based on IRS tax
R2.40 [changes

[Ability to automatically it
[garnishments based on

R2.01
|Abilty to automatically calculate
lgross up payment amounts (e.g.,
o2 moving expenses)

[ABility to accrue leave based on
R2.43 ity policies

[Ability to set incremental
|deductions to employee pay
R2.40 based on City

[Ability to scan and attach
R2.45

[Ability to manage documents.
(e.8. index, upload, attach,
R2.46 - tc)

|Abilty to rank o prioritize
|deduction order from the pay of
[any employee for any payroll
period in which the employee's
net earnings for that period,
lafter other deductions, are less.
/than the amount of the

247 |deductions needed

[The ability to track FMILA hours
used by an employee each
R2.48 |calendar year

R2.49 [Abilty to Reconcile

R2.50 [Ability to Wire to IRS

[Ability to calculate mass
|depreciation for financial
R251 reporting

R252 [Ability to manage inventory

[Ability to manage fixed assets
(e.g. transfer between funds,
|departments etc.) including

R253 histor
[Ability to mantain (.5,
location, serial numbers, model

|decrease) the value of a fixed
R254

t
[Ability to remove and delete a
R255 zero dollar fixed asset

[Ability to remove components
from assets and apply

R256
R257

[Ability to assign commodity.
R258 |codes to vendors

[Abilty to view and print vendor
R259 transaction histor

[Ability to electronically approve
R2.60 payment request




|Ability to manage payment
requests (e.g, by decentralized
| department, by vendor etc.)
|and attach supporting
|documentation (e.g.,invoices,
packing slps, receipts, shipping
261 |docs and contracts)

[ABility to process (i part or
[whole), reject, suspend, and

R2.62 lvoid hold payment requests
[Ability to schedule payments for
R263 processing

|Ability to create and
laccommodate electronic bank
fles (e.g., ACH, EFT, Wire etc.)

R264
[ABity to manage vendor
[withholdings (e.g., calculate pay,

R265 retainage)
|Ability to pay payroll deductions
o third parties (e.g., Chil

R2.66 support, garishments)

[Ability to track and retain

R267 historical vendor information
[Abilty to set payment date

R2.68 information
[Ability to adjust vendor

R2.69
|Ability to run salary and benefit
reports by payroll chart of
laccounts elements (e.g.,

270 lemployee, fund, unit, etc.)
[ABility to drill down on budget
lines to determine actual activty
(e.2. journal entries, budget

R271 jtransfers, etc.)

[Ability to produce
financial/operating plans (e.g.,

R272

. |Ability to track budget vs actuals
[Ability to calculate salary and

R274 benefits
[Ability to manage budget

R2.75
[Ability t0 track changes to the
budget (e.g., budget transfers

R276 d by
[Ability to manage Chart of

R2.77 I
[Ability to activate and deactivate

R278 budget lines
|Abilty to automatically forecast
budgets (e.g., auto- based on

R270 prior/current YTO totals)

IRty to add and track
supporting documentation
(attachments) to budget
R2.80 transactions

[Ability to complete, edit,
lapprove and input budget
R281 transactions

[Ability to budget and track multi
Ivear capital improvement

R2.82 projects
[Ability to authorize positions
R283 land edit FTE count

[Ability t0 calculate salary based
|on employee position change

R284
[Ability to distribute, assign and

R285
[Ability to budget by various
parameters (e.g.,

R2.86

[Ability to maintain and track
R287 budget versions

[Ability to apply inflators to
[various Chart of Account
R2.88 lelements

[Ability to maintain, edit and
report from real-time
R2.89 |dashboards

[Ability to export real-time
budget data to various
document formats (e.g.,

R2.90

[Ability to send and receive
R291
R2.92 [Abilty

[Ability to budget revenues and
R293 lexpense

[Ability to budget and track grant
R2.90 Jagreements

[Ability to manage budget
R295 lcontrols.

[Ability to manage changes to
R2.96 items

[Ability for departments to
directly enter their own
R2.97 propo:

[Abilty to track departments

R2.98 roposed budget
[Ability to categorize budget

ransactions by change type
(.8, activated, deactivated,

R2.99
|Ability to manage budget carry
[forward and year end closeout
R2.100
[Ability to capture and record
R2.101

[Ability to capture and record

R2100  |espenses

TRy 1o
|generate/automatically
populate and maintain standard
Jrantee financial documents
82103 lleg., srads)

Ability to view all Chart of
|Accounts parameters in all
system outputs (e.g, trial

I

R2.104 b s, etc)
[Ability to retrieve account end
balances (e.g., expense,
revenue, balance sheet, dept.,
R2.105 fund)
‘Abilty to produce detailed trial
R2.106 balance
ity to pre
2107 |Ability to produce general ledger
[Ability to produce summary trial
R2.108 balance
|Ability to create custom financial
statements (e.g, expenditure.
2,109 trends, managerial)

[ABility to manage journal entry
R2.110 templates

[Ability to create, modify and
delete a journal entry (e.g.,
standard, auto-reversing,

R2.111 tc)
[Ability to enter a journal entry.
R2112
[Ability to have a payroll learing.
R2.113 fund
[Ability to interface with banking.
R2.114 institution
[Ability to do a soft year end
R2.115 lclose
R2.116 [Ability
[Ability to create and maintain
laccount classification (e.g.,
lasset, liability, equity, expense,
R2.117 )

"
[Ability to do automated vear
lend accrued payroll based on
R2.118 lda

[Ability to manage and track
lgrant lfe cycle end-to-end (e.g.,
|application, award, close) and
Jattach supporting

R2.119

[Ability to generate reconcilation
R2.120 reports

[Ability to accept various
payment methads (e.g., online,
in person) and types (e.g., cash,
R2.121 Jcard)




R2122

|Ability to integrate with
|cashiering systems (e.g., Inovah)

R2.123

[Ability for all payment terminals
to update cashiering system in
real i

R2.124

[Ability for cashiering system to
update financial system in real
time

R2.125

|Ability to receive notifications
(e.2., when recurring about
receivables are about to expire)

R2.126

[RBility to attach/view
supporting documentation
relating to payments (e.g.,
|applications for parking
|decals/citations, business tax,
landlord licensing, etc)

R2.127

|Ability for customers to upload
supporting documentation
relating to type of payment
(e.g. applications for parking
|decals/citations, business tax,
landlord licensing, etc.)

R2.128

[ABility to calculate nvorce due
|date

R2.129

|Ability to manage user accounts
i the cashiering system

R2.130

[Rbility to write-off
receivable

R2.131

|Ability to overrideedit
accounting values on payments
(e.8., if a payment is allocated to
la wrong account) and reflect
ledits in all related areas

R2.132

[Ability to manage
invoices/accounts receivable in

R2.133

real time
[Ability to receive and
lautomatically modify/update:
invoices for payments (e.g.,
partial,line item, whole) and
maintain histon

R2.134

|Ability to send and receive
information with 3rd Party
|Vendor Applications (e.g.,
Business Tax, Landlord Licensing,
Innoprise, T2 Flex etc.)

R2.135

[Ability to track payments (e.g.,
mailin, wallcin, only, wires,
inter departmental

R2.137

R2.136 visitor, temporary and zone)
[ JAbity o Tack/updaie ee

[Ability t0 track parking decals
(.8, commercial, service,

increases on receivables with or

[without invoice (escalation of a

parking citation, decals, landlord

licensing and business tax)

[contingent on the increased fee
hedul

R2.138

|Ability to issue credits (outside.
sources) and maintain history

R2.139

[RBility to automate onfine
[credits (jet pay, iNovah, MPS,

| Webapps, T2 Flex) and maintain
histon

R2.140

|Abilty to search previous
payments/customer history by
[various parameters (e.g.,
lamount, date, invoice number,
lcustomer, account number, etc.)

R2.141

[Ability to view disputed parking
citations

R2.142

[Ability to acknowledge decal
|application, process payment
land issue decal

R2.143

[Ability to receive payment
notifications (e.g., when a

R2.144

ayment is received)

[Ability to prevent duplicate
lonline payments (e-services)
between 3rd party system and
the financial system

R2.145

[Ability to adjust, cancel and void
payments

R2.146

[Ability to text/email sales
receipt

R2.147

[Ability to automate delinquent

R2.148

|Ability to calculated and collect
business taxes in compliance
[with state and local laws and
issue required documents

R2.149

[ABility to correct document
lentry errors without changing
the original transaction date

(maintain history

R2.150

[Ability to suspend and resume a
transaction

R2.151

|Ability for the online portal to
“shopping cart” payments (e.
business tax and parking citation
in a single transaction)

R2.152

[RBility to create zero dolar
payments for tax exempt (e..
senior citizens that don't pay
but sill need to receive a.
receipt)

R2.153

|Ability to upload, add and delete
digital documents (e.g. receipts,

R2.154

[Ability to be in compliance with
payment card industry (PCI)
[standards

R2.155

[Abilty to run analytical wild

search reports (at any time-

daily, quarterly, b weekly etc.)
for

procurement parameters (e.g.,
lencumbrances, purchase order
status, contract status, vendor,
[vendor performance, internal
|departmental requests for
lgoods and service (requisitions),
[solcitation status & responses,
|commocity code, workflow
[iming etc.)

R2.156

|Ability to create, modfy, e.g,
[funding distribution, line items,
|description etc.) delete, close
land print various types (e.z.
standard, regular, blanket, multi-
[vear etc. ) of Purchase Orders

R2.157

pload and modiy.
supporting Purchase Order
| documents (.., contract, bid
record, commission agenda item
letc) and maintain for the
retention period as per
regulations (e.g., FL Statue and

R2.158

Ehgen

by Fiscal Year and designated
ldate e.2, close PO o leave
lopen for new FY and as desired

R2.159

letc)
[Ability to electronically
lauthorize and distribute
Purchase Orders

R2.160

[Ability to retrieve signed
Purchase Orders/Contracts in
[various document formats (e.g.,
P

R2.161

F,etc)
[Rbily 1o receive, recorg and
[tabulate (e.g., price, unit,
|volumes) solicitation response
documentation and capture
basic information (e.g., bidder
name, address, contact info,
tatus, etc)




R2.162

|Ability to publish end-to-end
[solicitation process (e.g., original
|and updates) via different

|sources per FL statue and Policy

R2.163

|Ability to create, distribute and
track (internal and external (incl.
[vendors) notifications in various.
forms (., email letter) (e.g.,
[change of bid date, pre bid
meeting date, addenda, etc)

R2.164

[Ability t0 track (date/time)
r notif

R2.165

dor notifcations
[Abilty to track (date/ime) plan
holders (e.g.,vendors who have
|obtained supporting bid

R2.166

[Abilty to track supplemental

R2.167

lvendors
[Ability t0 create, track and
modify requisitions
supplies, services, equipment,
letc)

8.

R2.168

[Ability to interact with 3rd Party
Purchasing Solicitations Solution

R2.169

(e.¢.. Demand Star)
[Ability for vendors to complete
lonline vendor

R2.170

|Ability to create, modify
maintain purchasing templates

R2171

[ABity to pre populate
| documents (e.g., bids, purchase
)

R2.172

[Ability to manage efectronic
project documents (e.g, bid
|document, addenda, submittals,
|dept. backup documentation,
bid record, bid award

A

R2.173

ders.ete
[Ability to interact with 3rd party
Purchasing Card applications
(e.g. Bank of America VISA
[Works)

R2.174

)
[Ability to reject Purchasing Card
[Transactions

R2.175

[Ability to manage Purchasing
|card Transaction

R2.176

|Ability to enter/upload and track
(project, purchasing contracts)
land all related documents

R2.177

IRty to wild card search

uploaded documents (e.g., by

[contract number, requisition

number, vendor, contract

[criteria, contract description,
)

R2.178

By e mamsis commody
|codes to classify procured
products and services (e.g
INAICS, NIGP, internaly created
|codes)

R2.179

|Ability to enable centralized
purchasing (e.g., capturing and
tracking real-time analytics to
|determine business needs, find
strategic sourcing, contract
management, vendor
performance/ management,
internal electronic requisitions,
le procurement, cost analyss,

R2.181

[RBility to receive, approve,
reject, modify electronic
requisitions (internal requests

R2.180 for procurement services}
[Ability t0 track requisitions and

purchase order status (e.8,
|open, closed, rejected,
|cancelled, pending, on bid)

R2.182

|Ability to track solicitation status
(e.2. open, closed, rejected,
|cancelled, pending, on bid)

R2.183

[ABility to track and indicate
[vendor performance and
|compliance on various
parameters (e.g., accuracy,
[timeliness,

R2.184

wality, ete.
[Ability to maintain history of al
purchasing transactions (e.g.,

requisitions, bid/quotes, buyer

R2.185

name, etc)
[Ability to characterize vendor
status e.g, active, inactive,
lgrantee, debarred, temporary
(one time), hold payment)

R2.186

|Ability to create, moify, track,
pre approved "pool of vendors”
that have been pre-approved for
|contract based on categories

(e g, architecture)

R2.187

[RBility t0 create, modity, track
[vendor groupings for specific

R2.188

|commodities
TAbity toc este mody, Track
|vendor classifications (e.g. local
preference, Veteran  small
business, disadvantage,

R2.189

ty,etc)
[Ability to generate purchase
lorder from requisition

R2.190

|Ability to support various types
lof solctations (e.g., REP, RFQ,
ITN, non competitive, etc.)

R2.191

|Ability assign numbers to (..,
purchase order, contract,
requisitions, solictation)
(manually or automatically)

R2.192

[ABility to agaregate requests
(requisitions) for identical

ity codes into a single:
Purchase Order

R2.193

[Ability to carry over open
purchase orders to the following

R2.194

fiscal year
TSty to group v pcard
transaction to the appropriate.
|categorize (e.g., commodity
|code, payment account, project,
lerant etc.)

R2.195

[Ability to create, modify and

R2.19

[Ability to accommodate vender
sel

R2.197

fservice
[Ability to distribute ivoices
I

R2.198

[Ability create and maintain

R2.199

lcustomer record
[Ability for accounts recefvable to
loffset accounts payable
(vendors, customers, employees.
etc

R2.200

[Ability to provide customer
balance in real-time (in person,
lonline)

R2.201

|Ability to generate an analytical
report to project cash flow
receipts based on historical data
by accounts receivable type

R2.202

[Ability to generate and

R2.203

[Ability to accommodate:
|decentralized departmental

R2.204

| Ability for customer to view
laccounts payable and accounts
receivable on same screen

R2.205

[ABity to generate and
[distribute to customers
notifications of debit, credits to
their profi

R2.206

[Abilty to automatically generate
[uture invoices




[Ability to automatically generate
R2.207 recurring invoices
[Ability to generate variances

reports (e.g, accrual v
vreceipts,

R2.208 letc)

|Ability to accommodate

2200 lautomatic bank reconcillations

[Ability to manage and track
R2210

[Abilty to age accounts
R2211 receivab

[Ability to comply with GASS 34
R2212

bty for Purchasing modue to
automatcllycrete  ired
asset shel” by category and b
|categories (e.g., land, buildings,
vehiles, e rms,crnage,
qagis | [sewers,oas, ocaton etc)

[ABility to support fixed asset
inventory process with
handheld bar cade reader
R2214 |capabiity

[Abilty to run analytical wild
search reports (at any time-
daily, quarterly, b weekly etc.)
showing data metris for
|accounts receivable parameters
(e.2. customer, invoice number/.
type, payment type, etc) ina
defined range (e.g, date, year-to-
2215 date, FY, ife- to-date, etc)

IRy to run analyticawild
search reports (at any time-
daily, quarterly, b weekly etc.)
showing data metrics for fixed

ssets parameters (e.g.,
classification, decal number,
ltype, useful lfe etc) ina
defined range (e.g, date, year-to-
R2.216 ldate. lfe- to-dats

o217 |Ability to age accounts payable

[Ability for accounts payable to
R2218 recievable

|Ability to flag vendor/customer
|when there is an overdue

2219 accounts receivable

[Rbility to support digital
R2.220 signatures for approvals

[Ability to prevent duplicate

R2.221
[Ability t0 retrieve and autofl
|default information from

R2222
[Ability to create, add, delete

R2223 Jand modify vendor
[Ability to notify vendor (e.g,
|denied payment, payment
processed, need more

R2.224 )

t
[Ability t0 split payment between
|various account (e.g., by dollar,
R2.225 by %)

|Ability to capture subcontractor
utilization info at the time of
[accounts payable entry (e.g.,
lamount paid, type of

2226 subcontractor (M) etc)

[Ability to maintain and release
R2.227

[Ability to prohibit transactions
[with insufficient sources
R2.228 funds, etc)

[Ability to check for duplicate.
invoices by various parameters
(e.g., invoice #, vendor, item,

R2.220

ryice, etc)

[Ability to consolidate multple
invoices into a one payment for
R2.230 same vendor

[Ability to change vendor profile
but retain history when name/
R2231 lowner changes

[Ability to apply credit memos.

82232 |gpainetopeninuoices
T run analytical witd
search reports (at any time-
| daily, quarterly, b weekly, et
showing data metrics for
accounts payable parameters
(e.g., vendor, amount,
[commodity code, invoice,
purchase order, chart of
ccounts, vendor type, vendor
[ lassification etc.) in a defined
range (e.g. date, year-to-date,
R2233 e et

|Abilty to track payments issued
by (e.g., vendor, product,
|commoity code, purchase
Jorders, vendor type/class, chart

2234 lof accounts, etc.)

[RBility to generate accounts
payable / general ledger
R2.235 reconciliation

|Ability of Financial applications
[to meet governmental Generally
|Accepted Account Principles

ragzs |ISMPI (oase)

[Ability to account for
ltransaction on a modified
R2.237 laccrual basis

|Abilty to capture and tack
lexpenses by various parameters
(e.2. date, vendor, source, chart

2238 |of accounts, date, etc)

[RBITty to create standard
financial statements (e.g.,
|comparative balance sheet,
lcomparative statement of
revenues and expenditure
[changes, comparative cash flow
statement, etc.) in accordance
[with GAAP (e.g., full and

R2.239

[Ability to exclude7 Tnelude
selected items (per chart of
laccounts) in the creation of
standard financial statements
(e.2., comparative balance
sheet, comparative statement
lof revenues and expenditure
|changes, comparative cash flow
R2.240

satement. etc)
[Ability to Generate

|Comprehensive Annual Report
(CAFR) as per GAAP/GASB and
R2.241

o
[Ability 10 calculate and assign
[costs across departments (e.g.,
R2.202 indirect costs)

[Ability to support full accrual
(6AAP/GASB, modified accrual
(6AAP), and budgetary bases of
R2.203 laccounting

[Ability populate 3 journal entry

R2.204 file
[Abilty to look up chart of
R2.205 laccounts
Ability to keep a log of activity
2246 (e.g. transaction to JVA)
[Ability upload and view journal
[voucher and supporting
R2.207

[Ability to submit caims (p-card/

R2.208 travel) in system

[Ability to accommodate non-
receivable revenues (i,
interdepartmental cost
Jallocations) and internal
R2.249

[Ability tohold a period or fiscal
Ivear open indefinitely before
R2.250 |closing




R2.251

[Ability to allow more than one.

R2.252

[Ability t0 allow more than one
fiscal year to be open

R2.253

|Ability to export reports to.
popular desktop applications
(i.e., Microsoft Office) and print

R2.254

[Ability to define and post

R2.255

[Ability to run analytical wild
search reports (at any time-
|daily, quarterly, bi weekly, etc.)
showing data metrics for and
lacross al finance areas (e.g.,
budget, Fixed Assets, Accounts
Receivable, Accounts Payable,
Payroll, Purchasing etc)ina
|defined range (e.g. date, year-tof
|date, FY, ife- to-date, etc.)

R2.256

[Ability to run analytical wild
search reports (at any time-
|daily, quarterly, bi weekly etc.)
showing data metrics for and
across all general ledger and trial
balance parameters (e.g.,
assets,liabilty, equity, cash,
revene, expenses, etc) ina
|defined range (e.g. date, year-tof
[date, FY, ife- to-date, etc)

R2.257

6Tty T rum analyieal wiid
search reports (at any time-
|daily, quarterly, bi weekly etc.)
showing data metrics for budget
parameters (e.g., budget v
actuals, budget amendments,
surplus/ deficit, projects,
positions, labor allocations,
budget versions/ increments/

R2.258

decrements_etc
[Ability to enter time for pay
(hours (reg., speciall, exceptions

R2.259

for MAPs, etc
[Ability to integrate with thir-
party scheduling systems (e.g.,
Paycheck, Telestaff, ADP, Hastus,

R2.260

letc)
[Ability t0 integrated with third-

R2.261

arty ERP systems
[Ability to run analytical wiid
search reports (at any time-
| daily, quarterly, b weekly, etc.)
showing data metrics for payroll

R2.262

parameters
[Ability to submit and receive.

R2.263

[workflow approval (e.g.,

R3.1

[Ability to manage claims (o2,
Faciltes, hird party associates,
loutside council, individual
proceedings) for Workplace
injury - Non Compensable &
|Compensable

32

[Ability to manage fraud cases

[Ability to conduct driving
lanalysis based on license type.
(CDL) and frequency

[Ability to do annual report
[ Workers Compensation state
d

[Ability to manage Safety

[Ability to manage Safety
uals

[Ability to manage awards.

[Ability to conduct on-site
inspections for compliance

[Ability to maintain Safety
|Violations forms

R3.10

[Ability to conduct Safety.

R3.11

[Ability to do Video Production

R3L.12

|Ability for a nurse to be notified
land track walk-in visits

R3.13

[Ability for a nurse to manage.
|work related injuries in the

R3.14

[Ability for a nurse to manage.
land close pre-employment
health evaluations (temp or full
time)

R3L15

|Ability for a nurse to track pre-
lemployment offsite evaluations

R3.16

[Ability to maintain lab results
record according to HIPAA
regulations

R3.17

[Ability to review and maintain
[annual physical records
|completed offsite for new hires

R3.18

[Ability to manage monthly
health events (e.g., wellness.
seminars)

R3.19

[Ability to manage annual
lassessments for employees and
retirees

R3.20

[Ability for Employee Health
Services (EHS) to have Employee
Information in Health

R321

[Ability to manage FMLA
lapprovals

R3.22

[Ability to manage drug testing
trainings

R3.23

[Ability to generate fsts for
monthly random drug testing
[for employees based on union
|contract and federal laws

R3.2

[Ability to mange the drug

R3.25

|Ability to track and record
|employee's drug testing results

R3.26

[ABility t0 track and record
lemployee's return to work after

R3.27

[Ability to manage the injury care
land prevention process from
lend-to-end

R3.28

[Ability t0 track the Injury
information between third party

R3.29

d OHM.
[Ability to manage employee
health consultations and
levaluations

R3.30

[Ability to manage Pro Club

R331

[Ability to manage EHS records
(e.8, leave, return to work, drug
testing, pre-employment and

lany communication)

R332

[Ability to maintain Pension
Summary plan descriptions
(5PD) from City Code of
Ordiance Article 7, Chapter 5,
Division 2

R333

[Ability to manage Retirement
[Training Program

R334

[Ability to manage the return to
|work process from end-to-end
(e, sl

R3.35

ios)
[Ability to track employee's
heaith status

R3.36

[Ability for the supervisor to
[analyze the employee's leave:
histon

R3.37

[Ability to notify department of
lemploee health status

R3.38

[Ability to manage accident

R3.39

lanalysis process
[Ability t0 allow all departments

lelectronic access and submission
Jof accident analysis form (DWC-




[ABility to receive and track
Jaccident reports from

R3.01

|Ability to hande accident
reports as per the policies (e.2.,
Drug Free Workplace, COL, etc.)

R3.42

[RBility to send and receive
information to and from
|Occupational Health Manager
(0ti)

R3.43

|Ability to send the information
o third party administrators
(t details)

|Ability to create a Workers
|Compensation injury report on
| daily basis in third party

R3.45

[ABlity t0 receive a third party
|administrators report (after

R3.46

|Ability to manage DWC-25 form

R3.47

[Ability to manage Workers

[Ability to adhere to Worker's
|Compensation Law Chapter, 440

R3.49

|Ability to define benefit carrier
Jand third party administrator
information (e.g., name, contact
person, address, phone number,
land policy number)

R350

[Ability to manage the Attorney
ldata

R351

[Ability to maintain

R352

|Ability to manage employee,
|dependent, and retire benefit
plans and related data (e.g.,
benefit type, deduction amount,
lenroliment and exit date, etc.)

R3S3

[ABility to adhere to the
Sunshine Law regarding record
retention on all retirees and
|dependents

R354

[Ability of benefit changes to be
reflected in employee pay and

R3S

retirees to add, modify, and

[view their information

(paystubs, 10995, 1095s, benefit
fo

R3S6

|Ability for employees and
retirees to make benefit

lenrollment and for lfe changing
|events from anywhere

357

[ABility to make passive annual
lefections externally during the

R358

|Ability to calculate disability
payments per Policy 22.3 (e.g.,
state and federal regulations)

R359

[Ability to calculate disability
payment based on Social
Securiy status

|Ability to calculate Workers
|Compensation payment based
lon Worker's Compensation Law
|Chapter 440, Florida Statutes

R361

[ABlity 1o calculate General Plan
loffset payments for disability

R362

tirees
[Ability t0 create, maintain, track,
modify different retirement
benefit plans based on policy/

o

R363

rdinance
[Ability to switch between
retirement plans based on
isabilty status for active and
retiree employee and track the
|change:

R364

[Ability to reassign employee

R365

[Ability to assign multiple plans
lto an employee/ retiree

R366

|Ability to define all benefit plans
loffered (e.g., benefit plan type,
benefit plan name, rules, carrier
for each benit plan, deduction
[code/type, plan description,
payee, and maintain historically

R367

[RBilfy to 1dentify and track
disabilty retiree pay type (e.g.,
line-of-duty, not line-of-duty,
heart disease, etc.)

|Ability to incorporate benefit
|changes for employee selection

R3.69

[RBility to pay monthly
f

multiple employer EIN to same
retiree

R3.70

|Ability to pay annual retiree:
|cOLA based on City Ordinance

R371 ladjustments systematicall
[Ability to make retiree pay

R372

[Ability to make COLA

ladjustments and maintain
historical records for amounts &
|dates

R3.73

|Ability to distinguish, track &
utilize multiple benefit eligibility
for retirees based on City of
|Gainesville Ordinance (Article 7,
(chapter 2, Division 5)

R374

[ABity to 1aentify and track
inal pension payment
lamounts

R3.75

|Ability to calculate retiree
benefit for beneficary payment

R3.76

[ABility to designate & track
|annual employer contributions
for every retiree’s health

R377

ost
[Ability to a capture beneficiaries
lof retiree

R3.78

[Ability to manage employee
fringe benefits

R3.79

[Abilty to identify & track
benefit payments which are not
|deducted from retiree pension
Jchecks

[Ability Tor employee/retiree to
pay health insurance deductions
loniine

R381

[Ability to manage eligibile
|employees for benefit
lenroliment

R3.82

[Ability manage COLA eligible
lemployees based on City

R3.83

[Ability to manage employee
payment amounts under
multiple pension plans for
[future payments

R384

[Ability to generate pension
statistics report on limited
participants prior to retirement
for actua

R385

[Ability for retirees to select
DROP rate election:

R3.86

jons.
[Ability for employees to
lcalculate final average earning
based on parameters

R3.87

[Ability to manage Pre98 Post tax
|contributions for individual

R3.88

i et
[Abilty to identify all members of
Jeach




R3.89

|Ability to automatically enroll
lemployees in retirement plans
(e.g. defined benefit or defined
|contribution plan) for employee
& employer deductions based
[on plan requirements

R3.90

[ABility to define employee
deductions/ contributions and
lemployer share
lamount/percentage for multiple
benefit plans

R3.91

[Abilty to define elgibilty for
benefit plans (e.g, barganing
unit, employment job status]

R3.92

[Ability to determine eligbility
for retirement plans (e.g.,
defined benefit or defined
lcontribution)

R3.93

|Ability to manage deductions
and/or leave policy upon
lemployee DROP entry based on
plan requirements (e.g.,
longevity or general increases)

R3.90

|Ability to identify and track type
lof employee retirement (early,
regular, disability, DROP, etc.)

R3.95

[Ability to cap PTO hours paid
lout at retirement based City
Poli

R3.96

4

[Ability to transfer enrolment
land employee data for 401 &
FRS enrolments to outside

R3.97

dor
[Ability 10 track and calculate
final average earnings (incl. sick
leave)

R3.98

[Ability t0 keep track of the years
of

R3.99

f service
[ABility t0 designate & process
biwweekly deductions for City
financed prior City service
including date finance
agreementis to end

R3.100

[Ability to manage plan
|dependents

R3.101

B
benefits

R3.103

[Ability t0 assign pension plan for
rehired employees based on

R3.102 rior service with the Ci
[ [Abity to manage dedoctionsTor

lemployee and dependents
(e.2. age, amount, policy.
maturity, salary, retirement,
letc)

R3.104

[Ability to automatically enroll
mandatory benefits on date of
hire based on plan criteria

R3.105

|Ability to automatically enroll
benefits on criteria other than
upon hire (health insurance
|waiting periods & 1 of month)

R3.106

[ABility to designate deduction
|eligibility based on plan
requirements for multiple
lemployee groups (e.g., union,
[temporary, full time/part time,

R3.107

|Ability to manage beneficiary
information for designated plans.
(employee and employer plans)

R3.108

|Ability to manage retiree
health/Medicare Supplement
[costs based on unique individual
lemployer contributions (every
retiree cost different) and plan
[costs (e.g., based in yrs of
service and age of retirement)

R3.109

|Ability to automatically
[terminate deductions within the
same benefit class when
lenroling in different plan
(multiple health insurance types,
lor Medicare Supplement &
health insurance)

R3.110

[Ability to manage employee

R3.111

benefits
TRoiny to transfer envolmert

information for new hires, Open
Enrollment, and qualifying
levents to al participating.
[vendors as per HIPAA
regulations (utilizing HIPAA
tandard file format)

R3A12

|Ability to designate & track
|COBRA status (for notifications
|and elections) systematically for
lqualifying events (e.g., FMLA,
Medicare eligibiity, death, job
loss, divorce, etc.)

R3.113

[Ability to designate & track
monthly COBRA billing &

R3.114

|Ability to systematically
lgenerate and distribute 10958,
|and 1095C forms for employees,
retirees, dependents & COBRA
participants per annual 1095
requirements (Affordable Care
|Act requirements)

R3.115

[RBlty to transmit efectronically
1095 & 1094 information in
required format to IRS annually
(Affordable Care Act
requirement

R3.117

R3.116
[ Aty o designate dentiy

ment)
[Ability to systematically

[track employee status -for all
|employees for verification of
lenroliment or waiver of Health
Insurance for Affordable Care

R3.118

[Abilty to track FMLA usage and
status

R3.119

[Ability to designate, identify and
track employee/retirees
[changing HI divisions (GG to GRU
lor over 65 division or claims.

R3.120

data)
[Ability to automatically
terminate employee deductions
upon employee termination or
etirement

R3.121

[Ability to enter one-time
|deductions for missed
|deductions or under/over

R3.122

ayments

[Ability to conduct multiple Open

Enrollment sessions based on

lemployee specifics (department,
)

R3.123

[Ability to generate new hire
|COBRA notifications

R3.124

[ABility to have secondary
|deductions taken when only
lentering the primary deduction
(e.8., admin fees, domestic
partners)

R3.125

bilty to distinguish between
lemployee and fringe (employer)
|deduction:

R3.126

uctions
[Ability to track historical data on
benefit rates for

I

R3.127

lemployees/retirees
[Ability t0 restrict/deny access
for those employees who have
not met the FMLA eligibility
lcriteria in adherence to Policy L-
s




R3.128

lenroll i benefits remotely via
lemployee portal for Open
Enroliment, New hire

levents, including ability to
Jattach backup documentation
(e.g., applications, marriage

R3.129

certificate. etc.1
[Ability to conduct both passive

& positive Open Enroliment
processes with customizable
[capabi

R3.130

|Abilty to inform employees that
|open enrollment selections have
been validated and processed

R3.131

[RBility Tor employee to update
their benefit information (e.g.,
beneficiaries, dependents,

R3.132

|Ability for system to promt
lemployee for appropriate/
|suggested options or selections
|during open enrollment or

| during qualifying events, and to
maintain history of responses to
lquestions (e.g., Do you need to
[change the number of
|dependedats in your health
benefit options)

R3.133

[RBilfy for accident report DWC-
1 to be electronically uploaded,
lemailed, faxed, ete.

R3.134

|Ability for employee (actives and|
retirees) to review and edit
|deductions/benefits both prior
to and after open enrollment to
\verify correct enroliments

R3.135

[RBility for employees (actives
Jand retirees) to receive.
[confirmation of benefit

R3.136

lenroliment
[Ability for employees (active and|
f

retiree) to see summary of
ension contributions to date &
historicall

R3.137

[Ability to get notified of
lemployee time off

R3.138

[Ability to store and track
|document attachments

R3.139

[Ability to generate detailed
biling statements for the.
purpose of carrier claim and
biling and payment

iation

R3.140

[Ability to assign dru testing
requirements to new
hires/employees according to
ederal policy for pre-
|employment and random

R3.141

testing pool
[ABility t0 assign codes to jobs
for worker's compensation
[categorization to determine
lamounts due annually based on
lcurrent Worker's Compensation

R3.142

es Manual
[Ability to manage property costs.

R3.143

[Ability to transfer data to and
from third

R3.144

[Ability to track and be notified
lof any changes to an employee

R3.145

[Ability to maintain different

R3.146

ypes of plan providers
[Ability t0 identify employees
[who did not enroll or waive
health coverage during Open
Enroll

R3.147

iment
[Ability to generate ACA
|compliant reports

R3.148

[Ability t0 calculate deductions
mployee/retiree on Leave

R3.149

[time employees enrolled in plan
|compared to numer of
lemployees who declined

R3.150

|Ability to receive notifications
lon employee status changes for
|Affordable Care Act compliance

R3.151

|Ability to generate reports to
dentify monthly retirements
land DROP entries and exit dates

R3.152

[Ability to generate a report of

R3.153

retiree
[Ability to notify retirees of

R3.154

[Ability to upload benefit
lenroliment information to
lvendor site

R3.155

[Ability to generate and track
random employee drug testing
lists according to the Drug Free
[Workplace Policy

R3.156 Imandatory benefit deductions
[Ability to generate pension

[Ability to track employees

refund for terminated employee
prior to vested employee status.
based on City Pension Plan
Policy Article 7, Chapter 2,

R3.157 Division
[Ability t0 create and modify the.
R3.158 it of FAQs for employees
[Ability to determine benefit plan
rate by employee status (e.g.,
R3.159 FTE, retired, active, etc.]
Ra.1 dat:
[Ability for the user to change
Ra.2
|Ability to make mass changes to
the employee and retiree record
RA3 (e.8., deductions, increases, etc.)
[ABlity to customize paychecks
land paystubs to the City's
Rad [specifications
s |Ability to manage time entered
[Ability to manage overtime rules
R6 Jand provisions
[Ability to maintain a calendar of
Ra7 ity holidays
[Ability to capture inputs from
Ra8
[Ability to capture inputs through
R4S
[Ability to estimate the time for
Ra.10
[Ability to adjust estimated time
Ra1l o actual time worked
[Ability to assign pay to the
Ra12 project
[Ability to automatically generate
Ra13 timesheets

Ra14

[Ability to associate data with




