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DRUG-FREEWORKPLACEFORM

TheundersignedvendorinaccordancewithFloridaStatute287.087herebycertifiesthat

Mercerdoes:
(NameofBusiness)

I.Publishastatementnotifyingemployeesthattheunlawfulmanufacture,distribution,dispensing,
possession,oruseofacontrolledsubstanceisprohibitedintheworkplaceandspecifyingtheactionsthat
willbetakenagainstemployeesforviolationsofsuchprohibition.

2.Informemployeesaboutthedangersofdrugabuseintheworkplace,thebusiness’spolicyofmaintaining
adrug-freeworkplace,anyavailabledrugcounseling,rehabilitation,andemployeeassistanceprograms,
andthepenaltiesthatmaybeimposeduponemployeesforthedrugabuseviolations.

3.Giveeachemployeeengagedinprovidingthecommoditiesorcontractualservicesthatareunderbida
copyofthestatementspecifiedinsubsection(1).

4.Inthestatementspecifiedinsubsection(1),notifytheemployeesthat,asaconditionofworkingonthe
commoditiesorcontractualservicesthatareunderbid,theemployeewillabidebythetermsofthe
statementandwillnotifytheemployerofanyconvictionof,orpleaofguiltyornobcontendereto,any
violationofChapter893orofanycontrolledsubstancelawoftheUnitedStatesoranystate,fora
violationoccurringintheworkplacenolaterthanfive(5)daysaftersuchconviction.

5.Imposeasanctionon,orrequirethesatisfactoryparticipationinadrugabuseassistanceorrehabilitation
programifsuchisavailableintheemployee’scommunity,byanyemployeewhoissoconvicted.

6.Makeagoodfaithefforttocontinuetomaintainadrug-freeworkplacethroughimplementationofthis
section.

Asthepersonauthorizedtosignthestatement,Icertifythatthisfirmcompliesfullywiththeabove
requirements.

Bidder’sSignature
“/0zg’/’i
/Dafe
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ExhibitD

LIVINGWAGECOMPLIANCE
SeeLivingWageDecisionTree(ExhibitChereto)

Checkone:

LivingWageOrdinancedoesnotapply
(checkallthatapply)

Notacoveredservice
ContractdoesnotexceedS100,000
Notafor-profitindividual,businessentity.corporation,partnership.limited
liabilitycompany,jointventure,orsimilarbusiness,whoorwhich
employees50ormorepersons,butnotincludingemployeesofany
subsidiaries,affiLiatesorparentbusinesses.
LocatedwithintheCityofGainesvilleenterprisezone.

LivingWageOrdinanceappliesandthecompletedCertificationofCompliancewith
LivingWageisincludedwiththisbid.

NOTE:IfContractorhasstatedLivingWageOrdinancedoesnotapplyanditislater
determinedLivingWageOrdinancedoesapply,Contractorwillberequiredtocomplywith
theprovisionoftheCityofGainesville’slivingwagerequirements,asapplicable,without
anyadjustmenttothebidprice.
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ExhibitE

PROPOSALRESPONSEFORM-SIGNATUREPAGE
(submitthisformwithyourproposal)

TO:CityofGainesville,Florida
200EastUniversityAvenue
Gainesvitle,Florida32601

PROJECT:TotalRewardsStudy

RFP/RFQ#:HRDX-l$0040-GD

RFP/RFQDUEDATE:November30,2017

Proposer’sLegalName:Mercer(US)Inc.

Proposer’sAlias/DBA:Mercer

Proposer’sAddress:3560LenoxRoad,Suite2400,Atlanta,GA30326

PROPOSER’SREPRESENTATIVE(tobecontactedforadditionalinformationonthisproposal)

Name:DavidKopschTelephoneNumber4044423173

Date:November28,2017faxNumber4044423300

Emailaddressdavid.kopschmercer.com
ADDENDA

TheProposerherebyacknowledgesreceiptofAddendaNo.’s1,

________________________

totheseSpecifications.

TAXIS

TheProposeragreesthatanyapplicablefederal,StateandLocalsalesandusetaxes,whicharetobepaid
byCityofGainesville,areincludedinthestatedbidprices.SinceoftentheCity’ofGainesvilleisexempt
fromtaxesforequipment,materialsandservices,itistheresponsibilityoftheContractortodetermine
whethersalestaxesareapplicable.TheContractorisliableforanyapplicabletaxeswhicharenotincluded
inthestatedbidprices.

LOCALPREFERENCE(checkone)

LocalPreferencerequested:i:iYESNO

AcopyofyourBusinesstaxreceiptandZoningCompliancePermitshouldbesubmittedwithyourbidifa
localpreferenceisrequested.

QUALIFIEDLOCALSMALLAND/ORDISABLEDVETERANBUSINESS
STATUS(checkone)

IsyourbusinessqualifiedasaLocalSmallBusinessinaccordancewiththeCityofGainesvilleSmall
BusinessProcurementProgram?(RefertoDefinitions)DYESNO
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IsyourbusinessqualifiedasaLocalService-DisabledVeteranBusinessinaccordancewiththeCityof
GainesvilleSmallandService-DisabledVeteranBusinessProcurementProgram?(RefertoDefinitions)

DYESINo

SERVICE-DISABLEDVETERANS’BUSINESS(checkone)

Isyourbusinesscertifiedasaservice-disabledveterans’business?EYESNO

LIVINGWAGECOMPLIANCE
SeeLivingWageDecisionTree(ExhibitChereto)

CheckOne:

LivingWageOrdinancedoesnotapply
(checkallthatapply)

DNotacoveredservice
EContractdoesnotexceed$100,000
flNotafor-profitindividual,businessentity,corporation,partnership,limitedliability

company,jointventure,orsimilarbusiness,whoorwhichemployees50ormorepersons,
butnotincludingemployeesofanysubsidiaries,affiliatesorparentbusinesses.

DLocatedwithintheCityofGainesvilleenterprisezone.

DLivingWageOrdinanceappliesandthecompletedCertificationofCompliancewithLivingWageis
includedwiththisbid.

NOTE:IfContractorhasstatedLivingWageOrdinancedoesnotapplyanditislaterdeterminedLiving
WageOrdinancedoesapply,ContractorwillberequiredtocomplywiththeprovisionoftheCityof
Gainesville’slivingwagerequirements,asapplicable,withoutanyadjustmenttothebidprice.

SIGNATUREACKNOWLEDGESTHAT:(checkone)

ProposalisinfullcompliancewiththeSpecifications.

DProposalisinfullcompliancewithspecificationsexceptasspecificallystatedandattachedhereto.

SignaturealsoacknowledgesthatProposerhasreadthecurrentCityofGainesville
Debarment/Suspension/TerminationProceduresandagreesthattheprovisionsthereofshallapplytothis
RFP.

(CORPORATESEAL)
ATTEST:PROPOSER:

Sinati.we(J£‘mSignature
By:va\ByDavidKopsch

Title:

_________________________

Title:Principal ‘iIIIIii,,

S

.OT49J.-

.—:<:

UBL\0t

‘i,,Cu
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(ilUI

ADDENDUMNO.1
GAlNI7VIlIE weryxihtWr:pon

ILURIL)A

Date:November17,2017BidDate:November30,2017
at3:00P.M.(LocalTime)

BidNameTotalRewardsStudyBidNo.:HRDX-180040-GD

NOTE:ThisAddendumhasbeenissuedonlytotheholdersofrecordofthespecifications.

TheoriginalSpecificationsremaininfullforceandeffectexceptasrevisedbythefollowingchanges
whichshalltakeprecedenceoveranythingtothecontrary:

1.AnyquestionsshallbesubmittedinwritingtotheCityofGainesvillePurchasingDivisionby3:00p.m.
(localtime),November16,2017.Questionsmaybesubmittedasfollows:

Email:dykemangb@cityofgainesvitle.org
or
Faxed(352)334-3163
Attention:GayleDykeman

2.Pleasefindattached:

a)Copyoftheblackoutperiodinformation(FinancialProceduresManualSection41-423
Prohibitionoflobbyinginprocurementmatters)distributedduringmandatorypre-bid
meeting.

Thefollowingareanswers/clarificationstoquestionsreceivedpriortothedeadlineforquestions(11/16/2017):

3.Question:WhathavebeenpastHumanResourcesprojectsbytheCityofGainesvilleinthelasttwoyears?
Answer:None

4.Question:WhatotherconsultantcompanieshavedonepriorworkfortheCityofGainesville?
a)Compensation—Milliman,Wachovia,EvergreenSolutions,Cody&Associates,Dr.Lopez
b)Benefits-GallagherBenefitsGroup,LocktonCompanies,SiverRiskManagement
c)OtherHRconsulting/talentstrategy—Mycoff,fryandProuse;MercerGroup;N2Growth;

CohnBaenziger;SpringstedandWaters.
Answer:Providedabove

5.Question:Doyouhaveadefinedemployeevalueproposition(EVP)andemployerbrand?Ifyes,whatis
yourEVPstatementandemployerbrandtagline?

Answer:Citydoesn’thaveadefinedemployeevaluepropositions.Belowaresomerecentemployer
brandtaglinesthatareusedbyTalentAcquisitionstaff:
ComeenjoytheGainesvillewayoflife!
TheCityofGainesvilleisseekingadynamicandexperiencedindividualwhoisinnovativeand
forwardthinkingwhowillembracetheorganization’scitizen-centeredvision.Thecommunity,
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itselectedleaders,andexecutiveleadershipteamhaveembracedthisvision.

EmbracingchangeistheGainesvillewayoflife!
Comejoinourteamasweshifttheculturefrom“NotoYes,”“fromreactivetoproactive,”
“frompolicy-orientedtoservices-oriented,”and“fromsilostoteams.”

6.Question:HasaninventoryofprogramsforCompensation,BenefitsandWork/LifeEffectivenessbeen
completedwithinthelasttwoyears?Ifso,canyousharewithus?

Answer:No

7.Question:IsthereabudgetsetforthetotalRewardsStudy?
Answer:Yes

8.Question:Maywereceiveacopyofthepriorrewardsstudiesyouhadconductedin2006and2008?
a)Whatwerethefeesassociatedforthestudy?

Answer:CopiesareattachedseparatelyinDemandStar.
a)Feesassociatedwiththesestudiesareinarchivesandstafffeelsthatthesefeesarenotrelevantto

today’spricing.

9.Question:Doyoucurrentlyhaveupdatedjobdescriptionsandorganizationalcharts?
Answer:JobdescriptionsareavailableontheCity’ofGainesville’swebsite

https://www.governrnentiobs.com/careers/gainesvIIle/classspecs.Pleasenotestaffisawareof
inaccuratesalaryrangesinthejobdescriptions.StaffisworkingwithNeoGovtocorrectas
quicklyaspossible.Organizationalchartsarenotavailable.

10.Question:WhatjobsoremployeesegmentsareconsideredcriticalwiththeCityofGainesville?
Answer:Thefollowingjobshavelongstandingrecruitmentissues:Engineers.InformationTechnology,

ElectricLineWorkers,BuildingInspectors,PlansExaminers,MosquitoControlServices
Technicians

It.Question:IstherearewardsphilosophyinplaceforthecityofGainesville?Canitbeshared?
Answer:TheCityofGainesville’sCompensationPhilosophyistohaveatotalcompensationandbenefit

systemthatattractsandretainsadiversegroupofhighlyqualifiedindividualsandmotivates
employeestoachieveshort-termandlong-termorganizationalobjectives.Thisisaccomplished
byproviding,inconsiderationofbudgetaryconstraints,totalcompensation(includingbenefits)
thatiscompetitivewiththemarketmedianfortheappropriatelabormarketsforeachtypeofjob
classificationandislinkedtoperformance.

12.Question:Howmanybenefitsplans(health,disability,lifeandretirement)arecurrentlyinplaceforeach
subgroup/department/employeesegment?

Answer:TheCityoffersonehealthplan,threedentalchoices,Short-termDisability,bothaGroupLife
andvoluntarylifeoption,vision,andalegalproduct,theseareavailabletoeachemployeegroup.
Theindividualandoverallbenefitprogramcanbeviewedat:
http://www.cityofgainesviIle.org/RiskManaementDepartment/EmpIoyeeCentral/YourBenefits.aspx
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TheCitymanagestwodefinedbenefitretirementplans,oneforthenon-publicsafetyemployees
andoneforswornpublicsafetyemployees.Italsohasadefinedcontributionplan(40Ia)
availabletoprofessionalandmanagementemployeesuponapprovaloftheappropriateCharter
Officer.

13.Question:Canyoushareyour2017benefitsbooklet?
Answer:http://www.cityofgainesville.org/Portals/0/riskI8enefits/2017%20Benefit%2oBooklet.pdf

14.Question:Aretherematerialsfortotalrewardscommunicationsrelatedtotheprojecttobetranslated?Ifso,
howmany/whatlanguages?

Answer:No

15.Question:DoestheCityhaveanonlineportalthatemployeesusetolearnmoreabouttheirbenefits?
Answer:Yes,employeescanaccesstheirbenefitsthroughEmployeeSelf-ServiceandontheCity’s

employeeintranet,theycanviewpresentations,fAQsandvideosrelatedtotheirbenefits
programs

16.Question:WhatotherfirmshavebeeninvitedtoparticipateintheRFP?
Answer:ThelistofplanholderfirmsforthisRFPcanbeviewedatDemandstar.com.

17.Question:WhoisexpectedtobeontheCityofGainesville’sprojectteam?
Answer:EqualOpportunityDirector,HumanResourcesDirector,andRiskManagementDirector

1$.Question:Inthedescriptionofapproachtothework,thisstatementisunclear:Descriptionofhowyou
willdealwithdifferentTotalRewardssystems,drivenbymarketorinternalequityandhowyou
willmeasurethemarketandapplythatinformation.”Canyoudefinethisstatementtobetter
understandwhatisexpected?

Answer:Thisisintentionallyleftvagueasstaffisrelyingonthesubjectmatterexpertstodefinetheir
uniqueapproachtothework.

19.Question:Isthereanyreasonforhavingtheworkcompletedwithin90daysofthecontractaward?
Answer:Yes,theFY19budgetplanningprocessbeginsinMarch2018andtheconsultantwillpresent

recommendationsinApril/May2018.

20.Question:UponcompletingtheTotalRewardsStudyproject,whenareyoutargetingcommencementof
communicationsandtoimplementchanges?

a.Whendoyouexpecttocompletecommunicationactivitiesrequiringconsultantsupport?
Answer:Communicationshasbegunandwillcontinuethroughouttheprocessuntilfullyimplemented.

a.Consultant’ssupportwillbeconsideredcompleteafterpresentationtoCityCommissionwitha
summaryoftheconsultant’sreportandproposedimplementationplan.
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21.Question:Areyouanticipatingthevendorwillconductanexternaltotalrewardssurvey(includingbase
pay,benefitssuchasmedical,retirement,andpaidleave,workltifeprograms,andpaypractices)
ofyourcomparators?

Answer:Yes

22.Question:Doyouhaveapredeterminedlistofcomparatorsthatyouwanttoincludeinthesurvey?Ifso,
pleaseshare.

Answer:No

23.Question:Doyouwantbothpublicandprivatemarketdataconsidered?
Answer:Yes

24.Question:TheRFPreferencestheCity’sCompensation(TotalRewards)PhiLosophy.PLeaseshareyour
statedphilosophy.

Answer:Seequestion#11fortheCity’sCompensationPhilosophy.CurrentlytheCitydoesnothavea
TotalRewardsPhilosophy.

25.Question:TheRFPindicatesthattheCityrequestsafinalreport90daysaftertheengagement.Isthereany
flexibilityinyourtimeline?

Answer:No

26.Question:Isthereabudgetforthestudy?
Answer:Yes

27.Question:Whatchallengesaretheycurrentlyexperiencingrelatedtocompensation;whatbusinessissues
aretheytryingtosolve?

Answer:EmployeeEngagement,LivingWage,Compression,OutdatedSalaryStructures,effectiveness
ofProgressionthroughTrainingprograms,HardtoFillpositions

28.Question:Whatisthecompensation/TotalRewardsphilosophy?
Answer:Seeqtiestion#11fortheCity’sCompensationPhilosophy.CurrentlytheCitydoesnothavea

TotalRewardsPhilosophy.

29.Question:Inadditiontoprovidingbenchmarkingdataaroundcompensationfortheirroles,doyouwantan
analysisofcurrentincumbentdatarelativetothemarket(i.e.market50thpercentile)?

Answer:Yes

30.Question:Howiscompensationadministeredinternally?Doyouhavetrainingneedsweshouldconsider?
Answer:AdministeredthroughtheDivisionofClassificationandCompensation.Trainingformanagers

oncompensationiscurrentlynotofferedandwouldbeanadvantage.

31.Question:Doyouhaveanexistingsalarystructurethatneedstobeupdatedoristheintenttohaveone
built?

Answer:Dependsonthefindingsofthestudyandtheconsultant’srecommendation
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32.Question:Doyouofferanyincentiveplans?
Answer:No

33.Question:Arejobdescriptionsandorganizationalchartsuptodate?
Answer:Seequestion#9

34.Question:Doyouhavetitleredundanciesandifso,wouldyouliketheconsultanttoaddressthisinour
proposal?

Answer:Yes,yes

35.Question:Areyouawareofanylevelingissues?Ifyes,whataretheseissues?
Answer:Yes,betweenpositionsthathaveoversightovertheentireorganization(e.g.,General

GovernmentandGainesvilleRegionalUtilities)versuspositionsthathavesimilarlinesof
businessforasinglesegmentoftheorganization.

36.Question:Doyoupurchasesalarysurveys?
Answer:No

37.Question:Whattools,ifany,doyousubscribetoasitrelatestothemanagementofcompensation?
a.Areyouinterestedinanycompensationmanagementtools?

Answer:Yes,EconomicResearchInstituteforsalaryforjobsandgeographicsalaryvariances.
a.Yes

38.Question:Howhavetotalrewardshistoricallybeencommunicatedtoemployees?Hastheapproach
beeneffective?Whatgapsexist?

Answer:No,totalrewardssystemdoesn’tcurrentlyexist.

39.Question:Dodifferentjobclassificationshavedifferentbenefitofferings,ordoallbenefiteligible
employeesreceivethesamebenefitoffering?

a.Forexample,dopolicehavedifferentmedicalbenefitsthanfirefightersorofficepersonnel?
Answer:Otherthanretirementplandifferencesalreadydiscussed,thebenefitsofferingarethesame.

a.Nodifferencesformedicalbenefits.

40.Question:Pleaseprovidethenumberofplanofferingsbybenefittype:

a.Medical/Rx-I
b.Dental-3
c.Vision-

d.LifeInsurance—2ongroupandonevoluntarysupplementalprogram
e.Short-termDisability—PaidleaveandIdisabilityvendor,employeeselectsthespecifics
f.Long-termDisability—City’sdefinedbenefitplansoffersdisabilityretirementbenefits,

employerpaid

Answer:SeeaboveandanswerfromQuestion#12
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41.Question.AretheMedical/Rxplansfully-insuredorself-insured?
a.IstheRxbenefitcarvedout(i.e.withaseparatePBM)orisitwiththeMedicalvendor?

Answer:Self-fundedwiththird-partyadministratorandspecificstop-lossprovisions
a.InctudedinoverallhealthbenefitusingFloridaBluePBM.

42.Question.AretheDentalplansfully-insuredorself-insured?
Answer:Fully-insured

43.Question.Whattypeofretirementplan(s)doyouhaveinplace?
Answer:GeneralPension,Police&FirePension;and401(a)fordesignatedemployees.

Summaryplandescriptionscanbefoundat:
http://ww’w.citvofgainesviIle.org/RiskManagernentDepai-tmentJEmployeeCentral/RetirernentPlanning.aspx

ACKNOWLEDGMENT:EachProposershallacknowledgereceiptofthisAddendumNo.Ibyhisorher
signaturebelow,andacopyofthisAddendumtobereturnedwithproposal.

CERTIFICATIONBYPROPOSER
TheundersignedacknowledgesreceiptofthisAddendumNo.IandtheProposalsubmittedisinaccordance
withinformation,instructions,andstipulationssetforthherein.

PROPOSER:

__________________

DATE:I’k,.i€iV1X9L1’1O1
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CITYOFFINANCIALSERVICES
GAINESVILLEPROCEDURESMANUAL

41-423Prohibitionoflobbyinginprocurementmatters

ExceptasexpresslysetforthinResotution060732,Section10,duringtheblackoutperiodasdefined
hereinnopersonmaylobby,onbehalfofacompetingpartyinaparticularprocurementprocess,CityOfficials
oremployeesexceptthepurchasingdivision,thepurchasingdesignatedstaffcontact.Violationofthisprovision
shallresultindisqualificationofthepartyonwhosebehalfthelobbyingoccurred.

Blackoutperiodmeanstheperiodbetweentheissuedatewhichallowsforimmediatesubmittalstothe
CityofGainesvillePurchasingDepartmentforaninvitationforbidortherequestforproposal,orqualifications,
orinformation,ortheinvitationtonegotiate,asapplicable,andthetimetheCityOfficialsandEmployee
awardsthecontract.

Lobbyingmeanswhenanynaturalpersonforcompensation,seekstoinfluencethegovernmental
decisionmaking,toencouragethepassage,defeat,ormodificationofanyproposal,recommendationor
decisionbyCityOfficialsandEmployees,exceptasauthorizedbyprocurementdocuments.





SAMPLEENGAGEMENTLETTERAGREEMENT

MERCERDavidKopsch

MAKETOMORROW,TODAY

3560LenoxRoad,Suite2400
Atlanta,GA30326

+14044423173
www.metcer.com

CityofGainesville
200EastUniversityAvenue,Room339
Gainesville,Florida32601

November28,2017

Subject:EngagementLetterAgreement

DearCityofGainesville:

WearedelightedtohavetheopportunitytoworkwiththeCityofGainesville(‘you”or“Client”).The
purposeofthisletterofengagement(‘Agreement”)istosetforththetermsgoverninganyservicesthat
havebeenorwillbeprovidedtoyou(“Services”)byMercer’soperatingcompanies,Mercet(US)Inc.,
MercerInvestmentConsulting,Inc.MercerSystemServicesLLC,CPSGPartners,LLC,MercerHealth&
BenefitsAdministrationLLCand/orMercerHealth&BenefitsLLC(ineachcase,solelywithrespectto
Servicestheparticularentityhadprovidedorwillprovidetoyou(“Mercer”or“we”)).MercerandtheClient
mayalsobereferredtocollectivelyasthe“Patties”.

StatementsofWork

Eachstatementofwork(“SOW”)mustspecifyataminimum:(1)ourrespectiveresponsibilitieswith
respecttoanyServices,(2)theinformationanddatawewillneedinordertoperformtheServices;(3)any
timeconstraintsontheperformanceoftheServices;and(4)thecompensationwewillreceivefor
performingtheServices.TotheextentyouhaveacceptedanySOWsatanytimepriortotheexecutionof
thisAgreement,suchSOWsshallbesubjecttothetermsofthisAgreement.Forpurposesofthis
Agreement,theterm“Agreement”shallincludeanySOWs.

TermsandConditionsGoverningEngagement
OurperformanceoftheServices(whetherprovidedpursuanttoawrittenSOWornot)aresubject
tothefollowingterms:

1.PaymentTerms:
A.WeperformServicesinconsiderationofyourpaymentofourcompensation.Ourcompensationfor

Services,suchasprofessionalfees.commissionsorotheramountspayabletous
(“Compensation”)issetforthintheapplicableSOWorasotherwiseagreed.Inadditiontoour
Compensation,wealsobillmonthlyforourreasonableexpenses.Youareresponsibleforany
sales,valueaddedtaxesorsimilartaxesrelatedtotheperformanceorreceiptoftheServices,
includingthosetaxesassessedbyauthoritiessubsequenttopaymentfortheServices.

B.Invoicesaredueandpayablewithinthirty(30)daysofthedateoftheinvoice.Ifanyinvoiceisnot
timelypaid,wemayexerciseourrighttoclaiminterestforlatepaymentaspermittedbyapplicable
law.Ifanyinvoiceremainsunpaidforlongerthanninety(90)daysfromthedateoftheinvoice,we

MARSH&McLENNAN
COMPANIES
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mayeithersuspendtheprovisionoftheServicesuntilpaymentisreceived,orterminatethis
Agreementand/oranySOWwithimmediateeffect.

C.Itwebecomeinvolved(whetherornotasaparty)inadispute(includingauditsorinvestigations)
betweenyouandathirdpatty(includingagovernmentalentity),orifweareaskedtopreserve
recordsinourpossessionorcustodyrelatingtotheServicesorthisAgreement,includingwhere
Mercerisrequestedtopreservedocuments,electronicallystoredinformation,back-uptapesor
othermediabeyonditsstandardrecyclingorretentionprotocol,beyondthescopeofServices
describedintheapplicableSOW,theseadditionalserviceswillbedocumentedinaSOW.Ifno
SOWorotheragreementisreachedontheseadditionalservices,youagreetopayusatourthen
currentstandardratesforallourtimespent,andwillreimburseusforallreasonabletimeand
expensesincurredbyus.inconnectionwithsuchdisputeorsuchdocumentationpreservation
request.Wewillreimbursesuchpaymentsintheeventandtotheextentsuchdisputeisfinally
determinedbyacourttohaveresultedprimarilyfromournegligence,conductinbadfaithorfraud.

2.Instructions;ProvisionofInformationandAssistance:
Youwillprovideallnecessaryandreasonablyrequestedinformation,directionandcooperationto
enableustoprovidetheServices,andanydirection(whetherverbalorwritten)shallbeeffectiveif
containedexpresslyintheapplicableSOWorifreceived(whetherverballyorinwriting)fromaperson
knowntousorreasonablybelievedbyustobeauthorizedtoactonyourbehalf.Youagreethatwe
shalluseallinformationanddatasuppliedbyyouoronyourbehalfwithoutindependentlyverifyingthe
accuracy,completenessortimelinessofit.Wewillnotberesponsibleforanydelaysorliabilityarising
frommissing,delayed,incomplete,inaccurateoroUtdatedinformationanddata,orifyoudonot
provideadequateaccesstoyouremployees,agentsorotherrepresentativesnecessaryforusto
performtheServices.Wewillbeentitledtochargeyouinrespectofanyadditionalworkcarriedoutas
aresult.

3.ConfidentialInformation;Data:
A.Eachofusislikelytodiscloseinformation(“DisclosingParty”)totheother(“ReceivingParty”)from

timetotimeinthecourseoftheprovisionoftheServices,whichismarkedordesignatedas
confidentialorproprietaryatorpriortodisclosureorwhichwouldappeartoareasonablyprudent
persontobeconfidentialand/orproprietaryinnature(“ConfidentialInformation”).TheReceiving
PartywillnotdisclosesuchConfidentialInformationtoanypersonotherthaninconnectionwith
theprovisionoftheServicesorasotherwiseprovidedforinthisAgreement.Thisrestrictiondoes
notapplytoinformationthat(i)theReceivingPartymustdisclosebylaworlegalprocess.(ii)is
eitheralreadyinthepublicdomainorentersthepublicdomainthroughnofaultoftheReceiving
Party,(iii)isavailabletotheReceivingPartyfromathirdpartywho,totheReceivingParty’s

MARSH&McLENNAN
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knowledge,isnotunderanynon-disclosureobligationtotheDisclosingParty,or(iv)is
independentlydevelopedbyorfortheReceivingPartywithoutreferencetoanyConfidential
InformationoftheDisclosingParty.

BNotwithstandingSection3(A),youagreethatwewillbeentitledtodiscloseinformation,including
ConfidentialInformation,relatingtotheServicesoryoutoregulatorshavingjurisdictionoverour
business.Youalsoagreethat,notwithstandinganyotherprovisioninthisAgreement,wemay
includetheidentitiesofthosepersonswhoareidentifiedbyyouascontactpersonsforyouand
informationaboutthetermsofthisAgreement,theServicesandtheCompensationinourinternal
clientmanagement,financialandconflictcheckingdatabases.

C.Youherebygrantusaperpetual.non-exclusive,royalty-freelicensetocopy,modifyanduseany
informationanddatasuppliedbyyouoronyourbehalfsothatwemaycreateanalyticaltrenddata
(inanonymousform)andinordertoimprovethequalityofouradvicetoourclients.Wewillnot
discloseanyinformationinamannerthatallowsparticularclientsorindividualstobeidentified.
Notwithstandingtheforegoing,youagreethatyournamemayappearinalistofparticipating
organizationsforreportscontainingsuchanalyticaltrenddata.

D.OurrespectiveobligationsunderSection3(A)shallsurviveforaperiodoffive(5)yearsfromthe
dateofterminationofthisAgreementorforsuchlongerperiodasisrequiredbylaw,exceptthat
anytradesecretsdisclosedtotheReceivingPartyshallbemaintainedinconfidenceinperpetuity
oruntilsuchtimeastheyarenolongerreasonablyconsideredtobetradesecretsbythe
DisclosingParty.

E.NotwithstandinganythingtothecontraryinthisAgreement,butsubjecttothetermsandconditions
ofSection3,wemay(i)retaincopiesofConfidentialInformationthatisrequiredtoberetainedby
laworregulation,(ii)retaincopiesofourworkproductthatcontainConfidentialInformationfor
archivalpurposesortodefendourworkproductand(iU)inaccordancewithlegal,disaster
recoveryandrecordsretentionrequirements,storesuchcopiesandderivativeworksinanarchival
format(e.g.tapebackups),whichmaynotbereturnedordestroyedWemayretainyour
informationinpaperorimagedformatandwemaydestroypapercopiesifweretaindigitalimages
thereof.

4.PersonalInformation:
EachofusandourrespectiveAffiliates(asdefinedbelow)willcomplywithourrespectiveobligations
arisingfromdataprotectionandprivacylawsineffectfromtimetotimetotheextentapplicabletothis
AgreementandtheServicesThisincludes,withoutlimitation,(i)theobligation,ifany,ofyouoryour
Affiliates,toobtainanyrequiredconsent(s)inrespectofthetransferofinformationtousbyyouorany
thirdpartyrelatingtoanidentifiedoridentifiableindividualthatissubjecttoapplicabledataprotection.
privacyorothersimilarlaws(‘PersonalInformation),(n)anyobligationwithrespecttothecreationor
collectionofadditionalPersonalInformationbyus,and(iii)anyobligationwithrespecttotheuse,
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disclosureandtransferbyusofPersonalInformationasnecessarytoperformtheServicesoras
expresslypermittedunderthisAgreement.SubjecttoSection3(C),anyuseorprocessingbyusof
PersonalInformationsuppliedbyoronyourbehalfinconnectionwiththeServicesshallbedonesolely
onyourbehalf.WeshallhandlesuchPersonalInformationinaccordancewithyourreasonable
instructionsasmaybeprovidedfromtimetotimeintheapplicableSOWorasreasonablynecessary
forthepurposeofprovidingtheServicesandshallnothandlesuchPersonalInformationinamanner
inconsistentwiththetermsofthisAgreement.Wealsoconfirmthatwehavetakenappropriate
technicalandorganizationalmeasuresintendedtopreventtheunauthorizedorunlawfulprocessingof
PersonalInformationandtheaccidentallossordestructionof,ordamageto,PersonalInformation.For
purposesofthisAgreement,“Affiliates”means,withrespecttoeitherParty,anyentitydirectlyor
indirectlycontrolling,controlledbyorundercommoncontrolwithsuchParty.

5.OwnershipandUseofWork;IntellectualProperty:
A.AllmaterialspreparedbyusspecificallyandexclusivelyforyoupursuanttothisAgreement(the

“Work”)shallbeownedexclusivelybyyou.Notwithstandinganythingtothecontrarysetforthin
thisAgreement,wewillretainallcopyright,patentandotherintellectualpropertyrightsinthe
methodologies,methodsofanalysis.ideas,concepts.know-how,models,tools,techniques.skills,
knowledgeandexperienceownedorpossessedbyusbeforethecommencementof,ordeveloped
oracquiredbyusduringorafter,theperformanceoftheServices,includingwithoutlimitation,all
systems,software,specifications,documentationandothermaterialscreated,ownedorlicensed
andusedbyusorourAffiliatesorsubcontractorsinthecourseofprovidingtheServices(the
“IntellectualProperty”),andweshallnotberestrictedinanywaywithrespectthereto.Tothe
extentanyWorkincorporatesanyIntellectualProperty,weherebygrantyouanon-exclusive,non-
transferablerighttousesuchIntellectualPropertysolelyforpurposesofutilizingtheWork
internallyinaccordancewiththetermsofthisAgreement.

B.Unlessweprovideoutpriorwrittenconsent,youwillnotuse,inamannerotherthanasmutually
contemplatedwhenwewerefirstretainedbyyoutoperformtheapplicableServices,ordiscloseto
anythirdparty,otherthanyourattorneys,accountantsorfinancialadvisorswithaneedtoknow
andwhoareboundbyconfidentialityobligationsatleastasrestrictiveasthosecontainedinthis
Agreement,anyWorkorIntellectualPropertyorothermaterialsuppliedbyusunderthis
Agreement,andyoushallberesponsiblefor,andweshallhavenoliabilitywithrespectto,
modificationsmadebyanypersonotherthanustotheWork,IntellectualPropertyorotherwork
productprovidedtoyoubyus.Youwillindemnify,defendandholdusandourAffiliatesharmless
inrespectofanyLoss(asdefinedinSection7)incurredbyusasaresultofyourbreachofthis
obligationoranymodificationsmadebyanypersonotherthanustotheWork,IntellectualProperty
orotherworkproductprovidedtoyoubyus.
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6.DisputeResolution:
A.Beforecommencinganyactionorproceedingwithrespecttoanydisputebetweenusarisingoutof

orrelatingtoanyofourServices,thePartiesshallfirstattempttosettlethedisputethrough
consultationandnegotiationingoodfaithandinaspiritofmutualcooperation.Ifthedisputeisnot
resolvedwithinfive(5)businessdays,eitherofusmayelecttoescalatetheresolutionofsuch
disputebysubmittingthedisputeinwritingtoseniorexecutivesfromeachofuswhowillpromptly
meetandconferinanefforttoresolvethedispute.EachPartywillidentifysuchseniorexecutive
bynoticetotheotherParty,andeachPartymaychangeitsseniorexecutiveatanytimethereafter
bynotice.Anymutuallyagreeddecisionsoftheseniorexecutiveswillbefinalandbindingonboth
Parties.Intheeventtheseniorexecutivesareunabletoresolveanydisputewithinthirty(30)days
aftersubmissiontothem,eitherPartymaythenrefersuchdisputetomediationbyamutually
acceptablemediatortobechosenbybothPartieswithinforty-five(45)daysafterwrittennoticeby
eitherPartydemandingmediation.NeitherPartymayunreasonablywithhold,delayorcondition
consenttotheselectionofamediator.Allcommunicationsanddiscussionsinfurtheranceofthis
paragraphshallbetreatedasconfidentialsettlementnegotiationsthatarenotsubjecttodisclosure
toanythirdparty.Thecostsofthemediatorshallbesharedequally,buteachPartyshallpayits
ownattorney’sfees.

B.Anydisputethatisnotresolvedwithinsix(6)monthsofthedateoftheinitialdemandformediation
byoneofthePartiesmaythenbesubmittedtoacourtofcompetentjurisdictioninaccordancewith
theprovisionsofSection10(J).NothinginthisSection6willpreventeitherofusfromresortingto
judicialproceedingsatanytimeifinterimequitablerelieffromacourtisnecessarytoprevent
seriousandirreparableinjuryordamagetothatParty.

C.ANYCLAIM,ACTIONORPROCEEDINGINANYFORUMAGAINSTAPARTYORANYOFITS
AFFILIATESWILLBEBARREDUNLESSTHEOTHERPARTYINITIATESTHEDISPUTE
RESOLUTIONPROCEDURESSETFORTHINTHISSECTION6WITHINONEYEAROFTHE
DATEUPONWHICHTHATPARTY(i)FIRSTDISCOVERED,OR(ii)UPONTHEEXERCISEOF
REASONABLEDILIGENCECOULDHAVEDISCOVEREDTHEACT.ERROROROMISSION
THATISTHEBASISFORSUCHCLAIM,WHICHEVERDATEISSOONER.

7.LimitationofLiability:
A.TheaggregateliabilityofMercer.ourAffiliatesandanyofficer,directororemployeeofoutsand

ourAffiliates(MercerPatties”)toyou,yourAffiliates,yourofficers,directorsoremployeesor
thoseofyourAffiliatesandanythirdparty(includinganybenefitplan,itsfiduciariesoranyplan
sponsor)foranyandallLossesarisingoutoforrelatingtotheprovisionofanyServicesatany
timebyanyoftheMercerPartiesshallnotexceedthegreaterofonetimestheCompensationfor
theServicesgivingrisetosuchLossand$XXX.Mercershallhavenoliabilityfortheactsor
omissionsofanythirdparty(otherthanoursubcontractors).
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BInnoeventshalleitherPattyoritsAffiliatesbeliableinconnectionwiththisAgreementorthe
ServicestotheotherParty.itsAffiliatesoranythirdpartyforanylossofprofitorincidental.
consequential,special.indirect,punitiveorsimilardamages.TheprovisionsofthisSection7shall
applytothefullestextentpermittedbylaw.NothinginthisSection7limitingtheliabilityofaParty
shallapplytoanyliabilitythathasbeenfinallydeterminedbyacourttohavebeencausedbythe
fraudofsuchParty.

C,ForpurposesofthisAgreement“Loss”meansdamages,claims,liabilities,losses,awards,
judgments,penalties,thirdpartyclaims,interest,costsandexpenses,includingreasonable
attorneys’fees,whetherarisingunderanylegaltheoryincluding,butnotlimitedtoclaimssounding
intort(suchasfornegligence,misrepresentationorotherwise),contract(whetherexpressor
implied),bystatute,orotherwise,claimsseekinganykindofdamagesandclaimsseekingtoapply
anystandardofliabilitysuchasnegligence,statutoryviolationorotherwiseFortheavoidanceof
doubt.multipleclaimsarisingoutoforbaseduponthesameact,errororomission,orseriesof
continuous,interrelatedorrepeatedacts,errorsoromissionsshallbeconsideredasingleLoss.

D.EachofthePartiesacknowledgesthattheCompensationfortheServicestobeprovidedunder
thisAgreementandtheapplicableSOWreflectstheallocationofrisksetforthinthisSection7.

8.UnforeseenEvents:
NeitherPartyshallbeliablefordelaysorfailuresinperformanceofobligationsunderthisAgreement,
otherthanfailuretomakepaymentshereunderwhendue,resultingfromeventsbeyonditsreasonable
control,includingwithoutlimitation“actsofGod,”fire,flood,riots,newlawswhichpreventthecarrying
outoftheServices,theresultsofterroristactivity,failuresofthirdpartysuppliers,andelectronicand
otherpowerfailures.

9.DurationandTerminationofthisAgreement:
ThisAgreementwillcontinueuntilterminatedasprovidedinthisSection,exceptasprovidedotherwise
inaSOW.ThisAgreementandanySOWmaybeterminated(I)byeitherPartyuponninety(90)days’
priorwrittennoticetotheotherParty,(ii)byeitherPartyuponmaterialbreachbytheotherParty,which
breachisnotcuredwithinthirty(30)daysafterreceiptofwrittennoticethereof,or(iU)immediatelyby
usfornon-paymentofinvoicesbyyouasprovidedunderSection1.Aftertheterminationofthis
Agreement,Sections3,4,5,6,7,9and10willsurviveinfullforceandeffect.Anyterminationofthis
AgreementshallnotrelieveyouoryourAffiliatesoftheirobligationstopayforServicesrenderedand
expensesincurredbyusorourAffiliatesuptoandincludingtheeffectivedateofsuchtermination,and
suchterminationmayrequireyoutopayterminationfeestotheextentprovidedinaSOW
Notwithstandingtheforegoing,totheextentthatthePartiesagreethatMercershallcontinueto
provideServicesaftertheeffectivedateofterminationofthisAgreementoranySOW.thetermsand
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conditionsofthisAgreementandtheapplicableSOWshallsurviveuntilsuchServicesarecompleted
orthePartiesagreethattheServicesshallnolongerbeprovided

10.AdditionalTerms:
A.TermsincorporatedbyReference;ExcludedServices-TheprovisionofServices(whetheror

notunderanySOW)shallbeconsideredtobeprovidedunderandsubjecttothetermsofthis
AgreementandthetermssetforthinanySOWshallbedeemedincorporatedbyreferenceinto
thisAgreementforpurposesofthatSOW.
ForpurposesofthisAgreement,thetermExcludedServicesmeansoutsourcingand/orbenefit
administrationservices;investmentmanagementservices:adviceorcounselrelatingtoexecutive
remunerationservicestothecompensationcommitteeoftheBoardofDirectors:mergersand
acquisitionsrelatedservices(unlessotherwisesetforthinaSOWattachedtothisAgreement),
servicesrelatedtotheuse,supportordevelopmentofourproprietarysoftware,databases.
informationsystemsorotherintellectualproperty;adviceandcounseltotrusteesofClientGroup-
sponsoredpensionschemesorplansincountriesoutsidetheUnitedStateswhereitisnecessary
tocontractdirectlywiththetrusteesorpensionboardsorothersimilarpersonsorentitiestoavoid
conflictsofinterestorasrequiredbylaw.ThePartiesunderstandandagreethatExcluded
Servicesareprovidedunderseparateagreementsthatarespecifictothoseparticularservices.
Mercerisunabletoprovideinsurancebroking,riskconsulting.claimsorotherservicesorprovide
anybenefittotheextentthattheprovisionofsuchservicesorbenefitwouldviolateapplicablelaw
orexposeMerceroritsAffiliatestoanysanction,prohibitionorrestrictionunderUNSecurity
CouncilResolutionsorunderothertradeoreconomicsanctions,lawsorregulations.

B.Notices-AnynoticethatistobegivenbyonePartytotheotherunderthisAgreementwillbe
giveninwritinganddeliveredto,DavidKopsch,Mercer,3560LenoxRoad,Suite2400,Atlanta,
GA30326,withacopytotheLegalDepartment,Mercer,1166AvenueoftheAmericas,NewYork,
NewYork10036iitoMercetorCityofGainesville,200EastUniversityAvenue,Room339,
Gainesville,Florida32601iftoClient,oranyotheraddressspecifiedbynoticesubsequentlyby
onePartytotheother.Anoticewillbeeffectiveuponreceipt.

C.NoThirdPartyBeneficiaries-NeitherthisAgreementnortheprovisionoftheServicesis
intendedtoconferanyrightorbenefitonanythirdparty,otherthantheAffiliatesofeachPartythat
executeaSOW,and,insuchevent,solelyassetforthinsuchSOWandthisAgreement.The
provisionofServicesunderthisAgreementcannotreasonablyberelieduponbyanythirdparty.

D.NoPublicity-Youagreenottorefertousorattributeanyinformationtousinthepress(including
forthepurposesofadvertisingorpromotion,orforthepurposeofinformingorinfluencingany
otherparty,includingtheinvestmentcommunity),withoutourpriorwrittenconsentWeagreenot
torefertoyouinthepressorforpromotionalpurposeswithoutyourpriorwrittenconsent,provided
thatwemayincludeyournameinourrepresentativeclientlistingandasprovidedinSection3(C).
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EWaiver-ThefailurebyeitherPartytoinsistuponstrictperformanceofanyprovisionofthis
AgreementshallinnowayconstituteawaiveroftightsunderthisAgreement,atlaworinequity.

F.WAIVEROFJURYTRIAL-EACHPARTY,ONBEHALFOFITSELFANDITSAFFILIATES,TO
THEFULLESTEXTENTPERMITTEDBYLAW,KNOWINGLY,VOLUNTARILY,AND
INTENTIONALLYWAIVESITSRIGHTTOATRIALBYJURYINANYACTIONOROTHER
LEGALPROCEEDINGARISINGOUTOFORRELATINGTOTHISAGREEMENTORANY
SERVICESPROVIDEDBYMERCERORITSAFFILIATES.THEWAIVERAPPLIESTOANY
ACTIONORLEGALPROCEEDING,WHETHERSOUNDINGINCONTRACT,TORTOR
OTHERWISE.EACHPARTYAGREESNOTTOINCLUDEANYEMPLOYEE,OFFICER,OR
DIRECTOROFTHEOTHERASAPARTYINANYACTION,PROCEEDINGOR
COUNTERCLAIMRELATINGTOSUCHDISPUTE.

GWarrantiesofMercer-ExceptasexpresslysetforthinthisAgreement.weexpresslydisclaim
anywarranty,expressorimplied,inclcidingbutnotlimitedtoanyimpliedwarrantyof
merchantabilityandfitnessforaparticularpurpose.

HEntireAgreement-ThisAgreementisthecomplete,entireandfullyintegratedagreement
betweenthePartiesexceptwithrespecttotheExcludedServices.ThisAgreement(includingany
SOWandanyschedulesorexhibitsattachedhereunder)supersedes,revokes,cancels,
extinguishesandreplacesallpriororcontemporaneousunderstandings,agreements,
undertakings,negotiationsanddiscussions,whetheroralorwritten,betweenthePartiesexcept
withrespecttotheExcludedServices.ThePartiesagreethat,exceptfortheobligationsunderthis
Agreement,theyhavenoobligationstooneanotherandhavenotrelieduponanypromises,
representations.warranties,agreements,covenantsorundertakings,otherthanthoseexpressly
setforthinthisAgreement.BecausethePartiesareofequalcommercialsophisticationin
negotiatingcontractsandhavenegotiatedthisAgreementatarmslength,itshallnotbeconstrued
fororagainstanyParty.EachPartyisenteringintothisAgreementvoluntarily,hasreadand
understandsallprovisionsofthisAgreementandhashadtheopportunitytoseekandobtainthe
adviceofcounselonitstightsandresponsibilitiesunder,andthetermsahdconditionsof,this
Agreement.
Amendment,Assignment,Subcontracting-Exceptwithrespecttoachangeinaddressfor
notices,thisAgreementshallnotbeamendedexceptbyawrittendocumentexecutedbybothof
us.IntheeventofanyinconsistencybetweenthetermsofaSOWandthoseintheAgreement,
theprovisionscontainedinthisAgreementshallprevailunlesstheSOWspecificallyamendsa
termcontainedherein.NeitherofusmayassignthisAgreementwithoutthepriorwrittenconsent
oftheother,exceptthatwemayassignthisAgreementtoanAffiliatewithreasonablepriorwritten
noticetoyou.Wemaysubcontractwiththirdpartieswithyourpriorwrittenconsent,whichconsent
shallnotbeunreasonablywithheld,conditionedordelayed.WhenprovidingServicestoClient,
MercermayuseitsAffiliates,fromtimetotime,toassistintheperformanceofsuchServices
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J.GoverningLawandJurisdiction-Anyandallactionsorproceedingsarisingoutof,orrelatingto
thisAgreement.anyServicesprovideduptothisdateoranyandallSOWswillbegovernedby.
andinterpretedinaccordancewith,thelawoftheStateofNewYorkandwillbesubjecttothe
exclusivejurisdictionofthecourtslocatedintheStateofNewYork.EachPartyagreesthat
serviceofprocessinanysuchactionorproceedingmaybeproperlymadebyfirstclassmailin
accordancewiththenoticeprovisionsinSection10(B)above.

K.Severability—ItistheintentofthePartiesthattheprovisionsofthisAgreementshallbeenforced
tothefullestextentpermittedbyapplicablelaw.Totheextentthatthetermssetforthinthis
Agreementoranyword,phrase.clauseorsentenceisfoundtobeillegalorunenforceableforany
reason,suchword,phrase,clauseorsentenceshallbemodified,deletedorinterpretedinsucha
mannersoastoaffordthePattyforwhosebenefititwasintendedthefullestbenefit
commensuratewithmakingthisAgreementasmodified,enforceableandthebalanceofthis
Agreementshallnotbeaffectedthereby,thebalancebeingconstruedasseverableand
independent.

L.AdviceonLegalMatters-Mercerisnotalawfirm.TheServicesprovidedhereunder,whichmay
includecommentingonlegalissuesordraftingdocuments,arenotintendedtobealegalopinion,
noraretheyintendedtocreateanattorney-clientrelationshiporattorney-clientprivilege.
Accordingly.werecommendthatyousecuretheadviceoflegalcounselwithrespecttoanylegal
mattersrelatedtotheServicesorotherwise.

M.Counterparts-ThisAgreementmaybeexecutedanddelivered(includingbyfacsimileora
scannedPDFversion)inoneormorecounterparts.eachofwhichwhenexecutedshallbe
deemedanoriginal,butallofwhichtakentogethershallconstituteoneandthesameagreement.

N.Authority—ThePartiesherebyrepresentandwarrantthattheirrespectivesignatoriesbelowhave
fulllegalauthoritytoenterintothisAgreementandeachofitstermsontheirbehalf.

Ifyouhaveanyquestionsaboutthesetermsandconditions,pleasedonothesitatetocallme.Ifnot,
pleaseindicateyouragreementtothetermsofthisAgreementbysigningtheenclosedcopyofthis
AgreementandSOW,ifapplicable,andreturningittous.
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Mercer(US)Inc.
MercerInvestmentConsulting,Inc.
MercerSystemServicesLLC
CPSGPartners,LLC
MercerHealth&BenefitsAdministrationLLC
MercerHealth&BenefitsLLC

ineachcase,solelyinconnectionwiththeServicesitprovidespursuanttoaSOW

::n1t

Name.DavidKopschDate:November28,2017
(PleasePrint)

Title:Principal

ACCEPTEDANDAGREED
CityofGainesville

By:

_____________________________________

Name:

_____________________________________

Date.

_______________

(PleasePrint)

Title

________________________________________
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