
Certified Public Accountants and Consultants

5931 NW 1st Place
Gainesville, FL 32607
352.378.1331
www.jmco.com

AUDIT SERVICES FOR
PROPOSAL TO PROVIDE

THE CITY OF GAINESVILLE, FLORIDA

RFP NO. CAUD-190002-DH

byrnebl
Typewritten Text

byrnebl
Typewritten Text

byrnebl
Typewritten Text

byrnebl
Typewritten Text

byrnebl
Typewritten Text
Legistar #180145

byrnebl
Typewritten Text

byrnebl
Typewritten Text
I



June 28, 2018

James Moore & Co., P.L.
5931 NW 1st Place

Gainesville, Florida 32608
Phone: 352-378-1331
Fax: 352-372-3741

www.jmco.com

Certified Public Accountants and Consultants

RFP No. CAUD-190002-DHS
Proposal To Provide  

Audit Services To

The City of Gainesville, Florida
For the fiscal years ending September 30, 2018 and September 30, 2019,

with the option to extend the contract for up to two additional two-year terms

James Halleran, CPA
Lead Partner

Phone: 386-257-4100 x4434
James.Halleran@jmco.com



Certified Public Accountants and Consultants Page 1
Proposal to the City of Gainesville, Florida 

Table of Contents
Transmittal Letter .................................................................................................................................................................  2 

Firm Profile............................................................................................................................................................................ 4

Independence ....................................................................................................................................................................... 5

License to Practice in the State of Florida  .............................................................................................................................. 6

Firm Qualifications  ............................................................................................................................................................... 7
Government Services Team  ..................................................................................................................................................... 7
Comprehensive Government Experience  ................................................................................................................................ 8
Single Audit Experience  ........................................................................................................................................................... 9
Certificate of Achievement for Excellence in Financial Reporting (CAFR)  .............................................................................. 10
Experience with Retirement/Pension Plans and School Districts  .......................................................................................... 11
Comprehensive Utility Experience  ......................................................................................................................................... 12
Affiliations  .............................................................................................................................................................................. 13
Significant Engagements  ........................................................................................................................................................ 14

Partner, Supervisor, and Staff Qualifications and Experience  ............................................................................................... 15
Proposed Staffing Plan  ........................................................................................................................................................... 15
Résumés  ................................................................................................................................................................................ 16
Continuing Professional Education  ........................................................................................................................................ 35
Hiring Philosophy & Staff Continuity  ..................................................................................................................................... 36

Conflict of Interest (Attachment A)  ..................................................................................................................................... 37

Specific Audit Approach  ...................................................................................................................................................... 38
Understanding of the Scope of Services to be Performed  ..................................................................................................... 38
Audit Approach & Process  ..................................................................................................................................................... 38
Staffing Assignments and Levels  ............................................................................................................................................ 42
Statistical Sampling  ................................................................................................................................................................ 42
Extent of Computer Software  ................................................................................................................................................ 42
Type & Extent of Analytical Procedures  ................................................................................................................................. 42
Internal Control Structure  ...................................................................................................................................................... 43
Determining Laws & Regulations Subject to Testing  .............................................................................................................. 43
Drawing Audit Samples  .......................................................................................................................................................... 43
Use of Technology  .................................................................................................................................................................. 44
Communication  ..................................................................................................................................................................... 44

Proof of Professional Liability Insurance  ............................................................................................................................. 45
Coverage Summary  ................................................................................................................................................................ 45
Certificates  ............................................................................................................................................................................. 46

Peer Review  ........................................................................................................................................................................ 48
Peer Review Summary  ........................................................................................................................................................... 48
Peer Review Report  ............................................................................................................................................................... 49

Required Forms  .................................................................................................................................................................. 50
Drug-Free Workplace Form  ................................................................................................................................................... 50
Living Wage Compliance (Exhibit D)  ...................................................................................................................................... 51
Proposal Response Form - Signature Page (Exhibit E)  ........................................................................................................... 52
Addendum 1 Signature Page  ................................................................................................................................................. 54
Addendum 2 Signature Page  ................................................................................................................................................. 55
Addendum 3 Signature Page  ................................................................................................................................................. 56
City of Gainesville Business Tax Statement  ............................................................................................................................ 57
Zoning Compliance Permit  ..................................................................................................................................................... 58

Appendix  ............................................................................................................................................................................ 61
Image Sources  ........................................................................................................................................................................ 61



Certified Public Accountants and Consultants Page 2
Proposal to the City of Gainesville, Florida 

Transmittal Letter
June 28, 2018

City of Gainesville
General Government Purchasing
200 East University Avenue, Room 339
Gainesville, FL 32601

Re: Audit Services 

Dear Members of the Auditor Selection Committee:

The opportunity to submit our proposal to provide audit services for the City of Gainesville (the City) for the fiscal years 
ending September 30, 2018 and 2019, with the option to extend the contract for up to two additional two-year terms, is 
a privilege and appreciated.  

As a locally grown regional firm founded in Gainesville in 1964, we appreciate all that our city has to offer—a solid 
economy, beautiful natural spaces, a nationally known technology sector, thriving cultural scene, and premier higher 
education opportunities. We live, work, and play here, and we have a vested interest in the success of our community. 
We’re also in tune with the issues and financial challenges you face. As such, in this proposal we would like highlight 
what makes us the best firm to perform the City’s audit. 

Extensive Governmental Experience

Over the years we have served more than 100 local governments throughout the state of Florida, and our firm’s 
Government Services Team includes individuals who work almost exclusively on engagements like yours. These team 
members are entrenched in the government industry, both in the services we provide to governmental entities throughout 
Florida and because of our industry associations. The team also regularly undergoes formal training and skill development 
focused on the needs of local governments. Our understanding of the requirements and operations of government entities 
means the highest quality of service for you.

The City operates a regional transit system, golf course, community redevelopment agency, state housing investment 
partnership (SHIP), fire assessments, defined benefit pension plans, and OPEB trust funds. So it’s also important to have an 
auditor with knowledge of these funding sources, restrictions, and unique accounting issues pertaining to these activities. 
James Moore has performed audits for several governments and organizations with these operations. 

James Halleran, CPA, your Lead Engagement Partner, has more than 20 years of experience providing audit and 
consulting services to government organizations. He serves as a CAFR reviewer for the Government Finance Officers 
Association (GFOA), sits on the Technical Resource Committee for the Florida Government Finance Officers Association 
(FGFOA), and is an active committee member with the Florida Institute of CPAs (FICPA) and serves on the Steering 
Committee of its State & Local Government Section. He leads the firm’s Accounting & Auditing Team and serves as an 
integral member of the firm’s Government Services Team. 

Bob Powell, CPA, your Quality Control Review Partner, has over 40 years of experience providing audit and consulting 
services to government entities and nonprofit organizations. He has extensive knowledge of OMB Uniform Grant 
Guidance and has been instrumental in developing procedures specific to auditing grants. A CPA in three states, he is a 
key member of the firm’s Government and Accounting & Auditing Services Teams.  

Donna Brown, CPA, your Single Audit Partner, has over 25 years of auditing and accounting experience. An integral 
member of the firm’s Accounting & Controllership Services Team, she has in-depth knowledge of governmental 
accounting and financial procedures and has performed audit engagements for several area cities and governmental 
districts/organizations. She has also taught courses for the Florida Institute of Certified Public Accountants, the 
Florida Government Finance Officers Association on fraud and internal controls, auditing standards, and single audit 
requirements. 
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Firm Profile

We operate as one firm and not as separate and distinct offices with segregated duties; therefore, your engagement 
team includes our top personnel from our Gainesville, Daytona Beach, and Tallahassee offices. We accomplish this by 
employing cloud solutions to manage communication, effectively transferring documents electronically, and maintain-
ing a secure Client Portal. We operate 100% electronically, which allows our staff to collaborate on everything they do, 
regardless of their location. We understand that utilizing the right technology improves business processes and increases 
efficiency and collaboration.

James Moore & Company, P.L. (James Moore) was founded in Gainesville 1964 by James F. Moore. What began as a 
sole proprietorship has grown over the years to a full-service regional firm with a corporate office in Gainesville and 
additional locations in Daytona Beach, DeLand, and Tallahassee, Florida. We provide the traditional services of auditing, 
accounting, and business consulting, as well as non-traditional offerings such as agreed-upon procedures, decision 
validation services, Lean Six Sigma consulting, human resources solutions, technology solutions consulting, and more.

JAMES MOORE & CO., P.L.

FIRMWIDE GAINESVILLE 
(CORP. OFFICE)

DAYTONA 
BEACH DELAND TALLAHASSEE

Members (Partners) 18 11 4 1 2
Managers 32 20 6 3 3
Accounting Staff 63 26 19 7 11
Accounting & Controllership Staff 15 10 3 1 1
Technology Solutions Consulting Staff 9 5 3 0 1
Administrative Staff 23 16 3 2 2
TOTAL 160 88 38 14 20
Governmental Audit Staff 90 50 24 1 15

Your engagement will be performed out of our Gainesville office:

5931 NW 1st Street
Gainesville, FL 32607
Phone: 352-378-1331
Fax: 352-372-3741
Email: James.Halleran@jmco.com (James Halleran), Donna.Brown@jmco.com (Donna Brown)
Regular Business Hours: Monday through Friday, 8:00 am - 5:00 pm

A breakdown of the number of employees by position in our offices is included below.

• Florida Trend ranked James Moore as one of the  
Top 25 Accounting Firms in Florida in 2014, 2015 
and 2016.

• Accounting Today named James Moore a  
Best Accounting Firm to Work for in 2015 and 2016.

• INSIDE Public Accounting recognized James Moore  
as a Top 200 Firm since 2010 (eight years running!).
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James Moore adheres to all independence rules and interpretations of the AICPA, the State of Florida and the U.S. 
General Accounting Office’s (GAO) Government Auditing Standards. Professional and personal relationships with clients 
that could raise any doubt as to the appearance of independence are constantly re-examined.

The firm and the employees to be assigned to your engagement are independent with respect to the City, as defined 
by generally accepted auditing standards in the United States of America and Government Auditing Standards as 
promulgated by the GAO. We have not had any professional relationships with the City for the past five years, and we 
agree to notify you of any professional relationships entered into during the period of this engagement that could affect 
our independence.

Independence
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James Moore operates as a Florida Limited Liability Company. Following is a copy of our State of Florida Board of 
Accountancy Business License, which applies to each of the firm’s offices. In addition, each individual assigned to your 
engagement is properly licensed to practice in the state of Florida.

James Moore has provided continuous auditing services for government organizations for more than 50 
years.

License to Practice in the State of Florida
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GOVERNMENT SERVICES TEAM

Government entities are a cornerstone of our firm’s practice. So our Government Services Team is entrenched in 
your industry, because understanding the issues you face is the key to helping you overcome them. These team 
members work primarily with government clients and maintain memberships in and contacts with prominent industry 
organizations. 

James Moore has provided auditing services for over 100 local governments and related organizations. As a result of 
this experience, we thoroughly understand the workings of entities like yours and can perform your audit efficiently and 
thoroughly - resulting in a cost effective yet thorough engagement. 

However, we’re more than just a government auditor; we assist with all of the complexities associated with financial 
reporting and daily challenges. In addition to independent auditing services, solutions we provide include:

Federal & State Compliance Solutions

Financial Condition Assessments

Budget Development/Evaluation

Internal Control Analyses

Elected Official Orientation

Comprehensive Annual Financial Reports

New Standard Implementation Assistance

Forensic Auditing

Decision Validation

Finance Director Solutions

Revenue Enhancement Audits

Needs Assessments - Financial & IT

Rate Studies

Audit Readiness

Actuarial Report Interpretations

Risk Management Assistance

Lean Six Sigma

Fund Balance Planning & Management

Agreed-Upon Procedures

Comfort letters in connection with debt securities

James Halleran, your Lead Partner, currently serves on the GFOA’s CAFR Review Committee, which reviews CAFRs of 
governmental entities to determine if they meet the reporting requirements necessary to obtain the Certificate of 
Achievement for Excellence in Financial Reporting.

He has also served on the FICPA Local Government Committee and the FGFOA Technical Resource Committee. In 
addition, he has taught at several FGFOA Conferences and local chapter meetings and is a frequent speaker throughout 
the state of Florida. 

Firm Qualifications
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COMPREHENSIVE GOVERNMENT EXPERIENCE
Firm Qualifications

Our firm has audited over 100 governmental entities (local and state), giving us in-depth knowledge of your needs and 
requirements. The following is a list of our relevant county/municipal government and authority audit experience. A 
complete list of our government experience is available upon request. 

COUNTIES
Baker 
Flagler 
Hamilton 
Union 
Volusia
Wakulla 

MUNICIPALITIES
Altha
Astatula
Atlantic Beach
Avon Park
Bristol
Bunnell
Callahan
Cape Canaveral
Carrabelle
Casselberry (special project)
Chattahoochee

Chiefland
Crystal River
Daytona Beach
Daytona Beach Shores
DeLand
Edgewater
Fernandina Beach
Flagler Beach
Golden Beach
Grand Ridge
Green Cove Springs
Greensboro
Greenville
Hampton
Havana
High Springs
Hilliard
Inglis
Interlachen
Lake Helen

Malabar
Marco Island
Melbourne (special project)
Melbourne Beach
Midway
Monticello
Newberry
New Smyrna Beach
Orange Park
Ormond Beach
Palm Coast
Port Orange
Quincy
St. Marks
St. Pete Beach
Starke (special project)
Titusville
Welaka
Williston
Winter Park

AUTHORITIES AND OTHER SPECIAL DISTRICTS

Alligator Point Water Resources District
Bridge Harbor Community Development District
Clay County Development Authority
Clay County Utility Authority
Cypress Head Golf Club (City of Port Orange, Florida)
Daytona Beach Racing & Recreational Facilities District
Emergency Medical Foundation, Inc.
Federal Equitable Sharing & Law Enforcement Trust
Florida Department of Community Affairs
Florida Governmental Utility Authority
Gainesville Community Redevelopment Agency
Halifax Area Advertising Authority
Halifax Management System, Inc.
Indian River Lagoon (IRL) Council
North Florida Broadband Authority
Northwest Florida Water Management District
Putnam-Clay-Flagler EOC, Inc.

River to Sea Transportation Planning Organization
Seacoast Utility Authority
Southeast Volusia Area Advertising Authority
Southwest Florida Water Management District
Space Coast Transportation Planning Organization
St. Johns River Water Management District
St. Lucie West Services District
Suwannee River Economic Council, Inc.
Suwannee River Water Management District
Suwannee Valley Transit Authority
Villages of Avignon Community Development District
Volusia Council of Governments
Volusia County Industrial Development Authority
Volusia Soil & Water Conservation District
Volusia Water Alliance
Water Authority of Volusia
West Volusia Advertising Authority



James Moore has extensive experience preparing single audits for government organizations in accordance with 
Government Auditing Standards, issued by the Comptroller General of the United States (Yellow Book), OMB Uniform 
Grant Guidance, the Florida Single Audit Act, and Rules of the Auditor General, Chapter 10.550.

We have performed single audits for the following governmental clients (current and former).

• Baker County

• City of Avon Park

• City of Bristol

• City of Bunnell

• City of Carrabelle

• City of Cape Canaveral

• City of Crystal River

• City of Daytona Beach

• City of Daytona Beach Shores

• City of DeLand

• City of Edgewater

• City of Flagler Beach

• City of Green Cove Springs

• City of High Springs

• City of Monticello

• City of New Smyrna Beach

• City of Ormond Beach

• City of Palm Coast

• City of Port Orange

• City of St. Marks

• City of St. Pete Beach

• City of Titusville

• City of Williston

• City of Winter Park

• Clay County Utility Authority

• Flagler County

• Hamilton County

• North Florida Broadband Authority

• Northwest Florida Water Management District

• Putnam-Clay-Flagler EOC, Inc.

• Space Coast Transportation Planning Organization

• St. Johns River Water Management District

• Southwest Florida Water Management District

• Suwannee River Water Management District

• Suwannee Valley Transit Authority

• Town of Altha

• Town of Grand Ridge

• Town of Greensboro

• Town of Greenville

• Town of Havana

• Town of Orange Park

• Union County

• Volusia County

• Volusia Transportation Planning Organization

• Wakulla County

• Wakulla County School Board
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Firm Qualifications
SINGLE AUDIT EXPERIENCE



James Moore has extensive experience in assistance with preparation of comprehensive annual financial reports 
and auditing governmental and nonprofit entities in accordance with Government Auditing Standards, issued by the 
Comptroller General of the United States (Yellow Book), OMB Uniform Grant Guidance, the Florida Single Audit Act, and 
Rules of the Auditor General, Chapter 10.550.

James Halleran, your Lead Partner, currently serves on the GFOA’s CAFR Review Committee. This committee reviews 
CAFRs of governmental entities in order to determine whether a CAFR meets the reporting requirements necessary to 
obtain the Certificate of Achievement for Excellence in Financial Reporting. 

Our government clients (current and former) that have participated in the Certificate of Achievement for Excellence in 
Financial Reporting Program are as follows:

• City of Avon Park

• City of Cape Canaveral

• City of Daytona Beach

• City of Daytona Beach Shores

• City of DeLand

• City of Edgewater

• City of New Smyrna Beach

• City of Ormond Beach

• City of Palm Coast

• City of Port Orange

• City of St. Pete Beach

• City of Titusville

• City of Winter Park

• County of Volusia

• Florida Governmental Utility Authority

• Seacoast Utility Authority

• St. Johns River Water Management District

• Southwest Florida Water Management District
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Firm Qualifications
CERTIFICATE OF ACHIEVEMENT FOR EXCELLENCE IN FINANCIAL REPORTING (CAFR)
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EXPERIENCE WITH RETIREMENT/PENSION PLANS AND SCHOOL DISTRICTS
Firm Qualifications

RETIREMENT/PENSION 

Avon Park Firefighters’ Pension Plan 
Avon Park Police Officers’ Pension Plan
Bunnell Firefighters’ Pension Plan
DeLand Firefighters’ Pension Plan
DeLand General Employees’ Pension Plan
DeLand OPEB Trust
DeLand Police Officers’ Pension Plan
Edgewater Firefighters’ Pension Plan
Edgewater General Employees’ Pension Plan
Edgewater Police Officers’ Pension Plan
Flagler Beach Firefighters’ Pension Plan
Flagler Beach Police Officers’ Pension Plan
Green Cove Springs Police Officers’ Pension Plan
Halifax Pension Plan
Holly Hill Police Pension Plan
Melbourne Beach Police Officers’ Pension Plan
New Smyrna Beach Police Officers’ and Firefighters’ 
Pension Plan
Orange Park Firefighters’ Pension Plan
Orange Park General Pension Plan
Orange Park Police Officers’ Pension Plan

SCHOOL DISTRICTS

Alachua County Public Schools
Baker County Public Schools
Bradford County Schools
Gadsden County School Board
Leon County School District
St. Johns County School District
Wakulla County School Board

Ormond Beach Firefighters’ Pension Plan
Ormond Beach General Employees’ Pension Plan
Ormond Beach Police Officers’ Pension Plan
Palm Coast Firefighters’ Pension Plan
Port Orange Firefighters’ Pension Plan
Port Orange General Employees’ Pension Plan
Port Orange Police Officers’ Pension Plan
Titusville General Pension Plan
Titusville OPEB Trust
Titusville Police Officers’ and Firefighters’ Pension Plan
Winter Park Firefighters’ Pension Plan
Winter Park Police Officers’ Pension Plan
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City of Atlantic Beach, Florida
City of Avon Park, Florida
City of Bristol, Florida
City of Cape Canaveral, Florida
City of Carrabelle, Florida
City of Chattahoochee, Florida
City of Chiefland, Florida
City of Crystal River, Florida
City of Daytona Beach, Florida
City of Daytona Beach Shores, Florida
City of DeLand, Florida
City of Edgewater, Florida
City of Flagler Beach, Florida
City of Green Cove Springs, Florida
City of Hampton, Florida
City of High Springs, Florida
City of Monticello, Florida
City of Newberry, Florida
City of New Smyrna Beach, Florida
City of Ormond Beach, Florida
City of Palm Coast, Florida
City of Port Orange, Florida

City of St. Marks, Florida
City of St. Pete Beach, Florida
City of Titusville, Florida
City of Williston, Florida
City of Winter Park, Florida
Alligator Point Water Resources District
Clay County Utility Authority
Flagler County, Florida 
Florida Governmental Utility Authority
Seacoast Utility Authority
St. Lucie West Services District 
Town of Altha, Florida
Town of Grand Ridge, Florida
Town of Greensboro, Florida
Town of Greenville, Florida
Town of Havana, Florida
Town of Hilliard, Florida
Town of Inglis, Florida
Town of Interlachen, Florida
Town of Orange Park, Florida
Volusia County, Florida

COMPREHENSIVE UTILITY EXPERIENCE
Firm Qualifications
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Firm Qualifications
AFFILIATIONS 

National & International Resources

Our firm is a member of the American Institute of Certified Public Accountants (AICPA) 
and the AICPA Government Auditing Quality Center, Private Companies Practice Section, 
and Employee Benefit Plan Audit Quality Center. James Moore is also a member of AGN 
International, an association of independent accounting firms represented in more than 
90 nations around the world, complementing our ability to serve our clients. This affiliation 
provides access to a wide array of resources, management tools, educational opportunities, 
and professional experience. Our connection with AGN International enhances our ability 
to support and better serve our clients through a continuous exchange of information and 
resources.

Statewide Affiliation
James Moore is also a member of the Florida Institute of Certified Public Accountants 
(FICPA), the Florida Government Finance Officers Association (FGFOA), and various other 
trade associations related to the industries we serve.

Governmental Organizations
James Moore is a member in good standing of the following governmental accounting 
organizations. 

Our firm maintains national, statewide, and local memberships in professional organizations dedicated to both the 
accounting field and the business of government. That’s why choosing James Moore as your accountant provides 
you with the close, personalized attention of a regional firm, backed by the additional resources, affiliations, and 
memberships of a larger international team. 

• FICPA State and Local Government 
Section

• Government Finance Officers 
Association (GFOA)

• Florida Government Finance Officers 
Association (FGFOA)

• Big Bend Chapter of the FGFOA
• Volusia/Flagler Chapter of the FGFOA
• Nature Coast Chapter of the FGFOA
• North Central Florida Chapter of the 

FGFOA

• Space Coast Chapter of the FGFOA
• Florida League of Cities
• Volusia League of Cities
• Space Coast League of Cities
• Alachua League of Cities
• Northeast Florida League of Cities
• Suwannee River League of Cities
• Suncoast League of Cities
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The following list details the five most significant current or recent government audits performed by our firm in the last 
five years.  

SIGNIFICANT ENGAGEMENTS

NAME OF ENTITY CONTACT PARTNERS SCOPE OF WORK DATES TOTAL 
HOURS

Volusia County
Donna de Peyster, 

Deputy County Manager/CFO
386-943-7054

James Halleran, 
Donna Brown, 
Zach Chalifour

Audit, single audit, 
CAFR, regional 
transit system, 

pension

2001 - 
present 1800

City of Titusville
Bridgette Clements,

Finance Director
321- 567-3712

Zach Chalifour, 
James Halleran

Audit, 
single audit,  

CAFR, pension, 
OPEB

2017 - 
present 700

City of DeLand
Dan Stauffer,

Finance Director
386-626-7077

Zach Chalifour,
James Halleran

Audit, 
single audit, 

CAFR, pension, 
OPEB

2014 - 
present 600

City of Port 
Orange

Tracey Riehm,
Finance Director

386-506-5700

Zach Chalifour, 
James Halleran

Audit, 
single audit, CAFR, 

pension, golf 
course

2013 - 
present 600

City of Ormond 
Beach

Kelly McGuire,
Finance Director

386-676-3212

James Halleran, 
Mike Sibley

Audit, 
single audit, CAFR, 

pension

2002 - 
present 600

Firm Qualifications

“Having been on the Volusia County Council for 18 years, James Moore & Co. 
presented us with the most thorough audit of my tenure. They are accessible 
and a pleasure to work with.”
Frank Bruno, Jr.
Former Chairman
Volusia County Council
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Successful engagement performance requires a strong, functional team. Our approach to selecting an engagement 
team is based on the need for close coordination, carefully-defined responsibilities, open lines of communication, and 
constant quality control throughout the engagement. We hire the best from around the state, bringing value to our 
partnership with clients. 

All accountants assigned to your engagement are licensed to practice as certified public accountants in the state 
of Florida. Every team member has extensive experience serving governmental entities and at least 24 hours of 
governmental accounting and audit-related CPE. Their résumés are included on the following pages.

James Halleran, CPA, Lead Partner, will have complete and final responsibility for the audit, from planning to 
presentation of the financial statements. He is also responsible for ensuring the highest quality of client service and 
technical competence. 

Bob Powell, CPA, Engagement Quality Control Review Partner, will perform the second partner review of the audit. He 
will also be available to the entire audit team for all aspects of the engagement.  

Donna Brown, CPA, Single Audit Partner, will oversee the City’s single audit. She will also be available to the entire audit 
team for all aspects of the engagement. 

Mike Sibley, CPA, LSS Certified, Employee Benefits Plan Audit Partner, will perform the audit for the City’s employee 
benefit plans.  

Jennifer Forrester, CPA, Director, will be primarily responsible for supervising the engagement team from planning and 
fieldwork through financial statement delivery.  

Brendan McKitrick, CPA, CISA, Manager/IT Audit Manager, will participate in and help manage all aspects of the audit, 
from planning, performance, and supervision of fieldwork to the preparation of financial statements and reports. He will 
also perform IT assessments, risk assessments, IT general controls, and other technology-related services.  

Caitlan Walker, CPA, Manager (Single Audit), will be responsible for the federal and state single audit testing over the 
City’s compliance with grant rules and regulations in accordance with the Uniform Grant Guidance and the Florida Single 
Audit Act.  

Anthony Walsh, CPA, and Dakota Spencer, CPA, Senior Accountants, will play a role in planning, performance and 
supervision of fieldwork, and preparation of the financial statements and reports.  

Partner, Supervisor, and Staff Qualifications and Experience
PROPOSED STAFFING PLAN
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James has more than 20 years of experience providing 
accounting and consulting services, with an emphasis 
on governmental and nonprofit auditing. He has in-
depth knowledge of Government Auditing Standards, 
the Florida Single Audit Act, and OMB Uniform Grant 
Guidance. He leads the firm’s Accounting & Auditing 
Client Services Team and is a key member of our 
Government and Nonprofit Services Teams.

James is recognized statewide as an expert for 
governmental auditing and reporting. He currently 
serves on committees for the FICPA and the FGFOA. He 
is often called upon to teach training courses within 
the firm and for the FICPA and FGFOA. Additionally, he 
serves as a CAFR reviewer for the GFOA.

JAMES HALLERAN, CPA 
LEAD PARTNER

(James’s full experience list is available upon request.)

RÉSUMÉS

EDUCATION & CONTINUING PROFESSIONAL EDUCATION
James received a Master of Science in Taxation and a 
Bachelor of Science degree in Business Administration 
with a Major in Accounting from the University of 
Central Florida. He has exceeded the CPE requirements 
of the State Board, with classes specific to governmental 
and nonprofit auditing and as required by the U.S. 
Government Accountability Office.

RELEVANT GOVERNMENT EXPERIENCE
Municipalities

Astatula
Avon Park
Bunnell
Cape Canaveral
Chattahoochee
Chiefland
Daytona Beach
Daytona Beach Shores
DeLand
Edgewater
Flagler Beach
Green Cove Springs
Havana
High Springs
Hilliard
Interlachen
Melbourne Beach
Midway

Newberry
New Smyrna Beach
Orange Park
Ormond Beach
Palm Coast
Port Orange
South Daytona
St. Pete Beach
Titusville
Welaka
Winter Park
WIlliston

Counties

Baker
Flagler
Union
Volusia

American Institute of 
Certified Public Accountants 
(Member of Not-For-Profit 
Section and Government 

Audit Quality Center)

Florida Institute of Certified 
Public Accountants

(Steering Committee of the 
State & Local Government 

Section)

Government Finance 
Officers Association  

(CAFR Reviewer)

Florida Government 
Finance Officers Association

(Technical Resource 
Committee and Instructor)

Volusia/Flagler Chapter of 
the Florida Government 

Finance Officers Association 
(Instructor)

Northeast Florida  
League of Cities

Volusia League of Cities

Space Coast  
League of Cities

United Way of Volusia and 
Flagler Counties, Inc. (Past 
Chair and Past Treasurer)

Strategic Nonprofit Alliance 
Partnership, Inc.,

(Partner-in-Charge - 
Volusia/Flagler Group)

Rotary Club of Daytona 
Beach

 (Past Treasurer)

Port Orange/South Daytona 
Chamber of Commerce 
(Past Board Member)

Leadership Port Orange/
South Daytona Chamber 

Alumni

Volusia County Citizens 
Academy Alumni

MEMBERSHIPS

Partner, Supervisor, and Staff Qualifications and Experience
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JAMES HALLERAN, CPA
LEAD PARTNER

CONTINUING PROFESSIONAL EDUCATION

CPE COURSE TITLE

2018 AICPA GAQC Annual Update Webcast

Uniform Guidance Year 3: A Deeper Dive Into Challenging Audit Areas

The New NFP Financial Reporting Standard: Get Ready For It!

Procurement Under the Uniform Guidance: The Time is Now!

A&A Retreat (8 hrs)

New NFP Financial Reporting Standard: Top 5 Things Your Board Should Know!

Uniform Grant Guidance: Challenges, Best Practice and More

Understanding the New GASB OPEB

Local Government Accountability Update

Importance of the Government Wide Financials

Accounting Complexities Facing Local Governments

GASB Update

GASB Hot Topics

2017 OMB Compliance Supplement and Single Audit Update

Annual A&A Update (8 hrs)

2017 GAQC Annual Update Webcast

GASB 75 OPEB Implementation: Accounting & Auditing Considerations

NFP Functional Expense Allocation - Accounting & Auditing

Revenue Recognition - Pt 2

FASB Update for Private Companies and Not-for-Profit Organizations

Revenue Recognition - Part 1

Accounting & Auditing Retreat (8 hrs)

Annual Governmental GAAP Update

Applying FASB's New Not-for-Profit Financial Statement Standard

IN FOCUS: FASB Accounting Standards Update on Not-for-Profit Financial Statements

FGFOA Quarterly Seminar (Sept 2016)

RÉSUMÉS
Partner, Supervisor, and Staff Qualifications and Experience
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Bob has over 40 years of experience providing audit 
and consulting services to government entities, 
nonprofit organizations, and associations. A CPA in 
the sates of Florida, Georgia, and Alabama, he is a key 
member of the firm’s Government and Accounting & 
Auditing Teams.

Bob has extensive knowledge of OMB Uniform Grant 
Guidance and has been intricately involved with audits 
of organizations that receive state and federal financial 
assistance subject to Government Auditing Standards. 
He has also been instrumental in developing procedures 
specific to auditing grants.

RELEVANT FLORIDA MUNICIPAL/COUNTY EXPERIENCE

BOB POWELL, CPA
QUALITY CONTROL REVIEW PARTNER

American Institute of 
Certified Public Accountants 

(Member of the 
Government Audit  

Quality Center)

Florida Institute of Certified 
Public Accountants

(State & Local Government 
Section)

Alabama Institute of 
Certified Public Accountants

Georgia Institute of 
Certified Public Accountants

Government Finance 
Officers Association

Florida Government 
Finance Officers Association

National Association of 
Accountants

Strategic Nonprofit Alliance 
Partnership (SNAP), Inc.,

(Founding Member)

United Partners for                          
Human Services, Inc.

(Board Member)

MEMBERSHIPS Municipalities
Altha
Bristol
Bunnell
Cape Canaveral
Cedar Grove
Carrabelle
DeLand
Edgewater
Fernandina Beach
Grand Ridge
Greensboro
Greenville
Havana
Hilliard
Melbourne Beach

Midway
Monticello
New Smyrna Beach
Ormond Beach
Palm Coast
Port Orange
Sopchoppy
St. Marks
St. Pete Beach
Titusville
Counties
Baker
Flagler
Union
Volusia
Wakulla

(Bob’s full experience list is available upon request.)

RÉSUMÉS
Partner, Supervisory, and Staff Qualifications and Experience

EDUCATION & CONTINUING PROFESSIONAL EDUCATION
Bob received a Bachelor of Science in Accounting from 
the University of Alabama. He has exceeded the CPE 
requirements of the State Board, with classes specific to 
governmental and nonprofit auditing and as required by 
the U.S. Government Accountability Office.
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BOB POWELL, CPA
QUALITY CONTROL REVIEW PARTNER

CONTINUING PROFESSIONAL EDUCATION

CPE COURSE TITLE

Uniform Guidance Year 3: A Deeper Dive Into Challenging Audit Areas

A&A Retreat (8 hrs)

2017 Governmental Accounting and Auditing Update

The YellowBook from Beginning to End

A Practical Approach to Audit Documentation

2017 OMB Compliance Supplement and Single Audit Update 6/8/17

Annual A&A Update (8 hrs)

Accounting & Auditing Retreat (8 hrs)

The Single Audit from Beginning to End

2016 Governmental Accounting Auditing Update

Annual A&A Update

RÉSUMÉS
Partner, Supervisor, and Staff Qualifications and Experience
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Donna serves clients involved with organizations that 
receive state and federal financial assistance subject to 
Government Auditing Standards, Florida Single Audit 
Act and OMB Uniform Grant Guidance. Her experience 
includes developing and implementing financial policies 
and procedures; monthly board presentations and 
financial reports; and, providing consulting services 
and assistance to management for special projects. She 
has also performed consulting services in the areas of 
internal controls and system design. 

Donna has taught courses for the Florida Institute of 
Certified Public Accountants, the Florida Government 
Finance Officers Association, and various associations 
and community organizations on topics such as fraud 
and internal controls, board development, auditing 
standards and single audit requirements.

DONNA BROWN, CPA, MBA 
SINGLE AUDIT PARTNER

American Institute of  
Certified Public Accountants 

(Member of the  
Government Audit Quality 

Center)

Florida Institute of Certified  
Public Accountants 

(State & Local  
Government Section)

Florida Government  
Finance Officers Association

Oak Hammock at the 
 University of Florida, 

Board Member

MEMBERSHIPS

Municipalities

Crystal River
High Springs
Williston
Interlachen
Welaka

Governmental Districts & 
School Boards
Alachua County Public 

Schools

Baker County Public 
Schools (Internal 
Accounts)

Bradford County School 
Board

St. Johns County School 
Board (Internal Accounts)

St. Johns River Water 
Management District

(Donna's full experience list is available upon request.)

RÉSUMÉS

EDUCATION & CONTINUING PROFESSIONAL EDUCATION
Donna received a Master of Business Administration 
from the University of North Florida and a Bachelor 
of Science degree in Accounting from the University 
of Florida. She has exceeded the CPE requirements 
of the State Board, with classes specific to nonprofit 
and governmental auditing and as required by the U.S. 
Government Accountability Office.

RELEVANT GOVERNMENT EXPERIENCE

Partner, Supervisor, and Staff Qualifications and Experience
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DONNA BROWN, CPA
SINGLE AUDIT PARTNER

CONTINUING PROFESSIONAL EDUCATION

CPE COURSE TITLE

Roundtable Discussion (Joint with A&A)

Accounting & Auditing Updates

Accounting & Auditing Updates…Continues

Lease Accounting Changes-Are you Ready?

Annual Tax Update (8 hrs)

A&A Retreat (8 hrs)

Hiring to Win the Best

Managing & Reducing Past Due Receivables

Accepting the Right Clients

New NFP Financial Reporting Standard: Top 5 Things Your Board Should Know!

Building Client Partnerships

Implementing the Financial Statement Presentation Standard: Mastering the Most Difficult Challenges

Annual A&A Update (8 hrs)

Professional Skepticism

Implementing the New Not-for-Profit Standard-Practical Considerations

Florida CPA Ethics

NFP Functional Expense Allocation - Accounting and Auditing

Revenue Recognition Pt 2

2016 Federal Tax Update

Commonly Asked Questions About the Uniform Guidance and Yellow Book

AGN Study Group 23 Meeting in Cleveland

Applying FASB's New Not-for-Profit Financial Statement Standard

Lead NCF Making Meetings Matter & Value Proposition Day 1

Avoiding the Arrow: Risk Management for CPAs

Velocity's Leadership in Action

Annual A&A Update

RÉSUMÉS
Partner, Supervisor, and Staff Qualifications and Experience
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Mike’s experience includes a range of assignments in 
auditing, forensic investigations, litigation support, tax 
and consulting services. As a founding member of our 
Employee Benefit Plan Services Team, he has extensive 
experience providing audits of employee benefit plans. 
He also leads the firm’s Lean Six Sigma practice, where 
he works closely with clients representing several 
industries. 

Mike has spoken about topics addressing fraud, 
data extraction and internal controls at the Strategic 
Nonprofit Alliance Partnership (SNAP), the Florida 
Government Finance Officers Association (FGFOA), 
local FICPA chapters, and for the national Public Media 
Business Association.

MIKE SIBLEY, CPA, LSS BLACK BELT
EMPLOYEE BENEFIT PLAN  
AUDIT PARTNER

American Institute 
of Certified Public 

Accountants 
(AICPA) 

(Member of Government 
Audit Quality Center and 

Employee Benefit Plan 
Audit Quality Center)

Florida Institute of 
Certified Public 

Accountants 
(FICPA)

Volusia Manufacturing 
Association

Board Member

State of Florida
Peer Review Committee

The Arc of Volusia
(Former Chairman 

of the Board)

Strategic Nonprofit Alliance 
Partnership, Inc.,

(Member)

MEMBERSHIPS
City of Cape Canaveral
City of DeLand
City of Flagler Beach
City of Lake Helen
City of Ormond Beach
City of Port Orange
Flagler County
Halifax Pension Plan 
Halifax Management 

Systems 
Haven Recovery Center 

403(b) Plan 
Head Start of Pinellas 

County, Inc. 401(k) 

LifeSouth Community 
Blood Centers, Inc. 403(b) 

LifeSouth Retirement Plan 
Madison County Hospital 

401(k) 
Okaloosa County
Shands Healthcare, Inc. 

Employee Benefit Plans 
SMA Behavioral Healthcare, 

Inc., 403(b) 
Stewart Marchman Center, 

Inc. Tax Deferred Plan 
403(b)

Volusia County

(Mike’s full experience list is available upon request.)

RÉSUMÉS

EDUCATION & CONTINUING PROFESSIONAL EDUCATION
Mike received his Bachelor of Science in Business 
Administration from Saint Joseph’s College in Maine, 
where he majored in accounting and minored in 
computer science. He received a Black Belt certification 
in Lean Six Sigma through the Quality Group and a Green 
Belt Certification through Ohio State University. He has 
exceeded the CPE requirements of the State Board, with 
classes specific to nonprofit and governmental auditing 
and as required by the U.S. Government Accountability 
Office.

RELEVANT EBP AUDIT EXPERIENCE

Partner, Supervisor, and Staff Qualifications and Experience
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MIKE SIBLEY, CPA
EMPLOYEE BENEFIT PLAN AUDIT PARTNER

CONTINUING PROFESSIONAL EDUCATION

CPE COURSE TITLE

A&A Retreat (8 hrs)

Annual A&A Update (8 hrs) 2017

Annual Governmental GAAP Update

Accounting & Auditing Retreat (8 hrs)

Annual A&A Update (8 hrs) 2016

Revenue Recognition Pt. 2

Revenue Recognition Pt. 1

RÉSUMÉS
Partner, Supervisor, and Staff Qualifications and Experience
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JENNIFER FORRESTER, CPA
DIRECTOR

MEMBERSHIPS

RÉSUMÉS
Partner, Supervisor, and Staff Qualifications and Experience

Jennifer’s 15 years of experience with the firm includes 
work with clients in the government, nonprofit, technol-
ogy, and higher education industries. She has worked 
with an extensive number of organizations that receive 
substantial federal and state assistance subject to OMB 
Uniform Grant Guidance and the Florida Single Audit Act. 

Jennifer has been an invaluable resource to these orga-
nizations because of her ability to develop solutions to 
strengthen controls and improve financial reporting. She 
also has experience assisting her clients from other per-
spectives such as internal controls, segregation of duties, 
board development, and more.

American Institute of 
Certified Public Accountants 

(Member of the 
Government Audit  

Quality Center)

Florida Institute of Certified 
Public Accountants

(State & Local Government 
Section)

Florida Government 
Finance Officers Association 

North Central Chapter of 
the Florida Government 

Finance Officers Association 

StartupGNV 
(Formerly the  

Gainesville Area  
Innovation Network/GAIN) 

The Florida Institute for the 
Commercialization of Public 

Research 

Empowering Women in 
Technology Start-Ups 

(Mentor) 

Danscompany of 
Gainesville, Inc. 

(Board Member)

MEMBERSHIPS Municipalities
Chattahoochee
Chiefland
Crystal River
High Springs
Inglis
Interlachen
Newberry
Welaka

Governmental Districts& 
School Boards
Baker County School Board
Bradford County School 
Board

(Jennifer's full experience list is available upon request.)

EDUCATION & CONTINUING PROFESSIONAL EDUCATION
Jennifer received a Master of Accountancy and a 
Bachelor of Arts in Business Administration from 
the University of Florida. She has exceeded the CPE 
requirements of the State Board, with classes specific to 
governmental and nonprofit auditing and as required by 
the U.S. Government Accountability Office.

RELEVANT GOVERNMENT EXPERIENCE
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JENNIFER FORRESTER, CPA
DIRECTOR

CONTINUING PROFESSIONAL EDUCATION

CPE COURSE TITLE

A&A Retreat (8 hrs)

Annual Governmental GAAP Update

Annual A&A Update (8 hrs)

Accounting & Auditing Retreat (8 hrs)

Annual Governmental GAAP Update

Annual A&A Update

Annual A&A Update

RÉSUMÉS
Partner, Supervisor, and Staff Qualifications and Experience
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Brendan has over nine years of experience in 
the accounting industry. He works closely with 
organizations in a broad range of industries but 
focuses on governmental entities, where he provides 
not only financial statement audits but also a variety 
of IT-related audit services. 

As a Certified Information Systems Auditor, Brendan 
stays current on technology related audit standards 
and focuses his career on providing IT assessments, risk 
assessments, IT general controls, application controls, 
data extraction, and related IT consulting services for his 
clients. He is also skilled in managing and monitoring the 
audit process, including planning meetings, testing, risk 
assessment, evaluation, and developing the engagement 
approach.

BRENDAN MCKITRICK, CPA, CISA
MANAGER/IT AUDIT MANAGER

American Institute of 
Certified Public Accountants 

(Member of the 
Government Audit  

Quality Center)

Florida Institute of Certified 
Public Accountants

(State & Local Government 
Section)

Florida Government 
Finance Officers Association

Information Systems Audit 
and Control Association 

(ISACA)

College Athletic Business 
Management Association 

(CABMA)

National Association of 
College and University 

Business Officers (NACUBO)

MEMBERSHIPS Municipalities
Cape Canaveral
Chiefland
DeLand
Ft. Lauderdale
High Springs
Inglis
Lakeland
Ormond Beach

Palm Coast
Port Orange
St . Pete Beach
Tampa
Titusville
Counties
Baker
Union
Volusia 

(Brendan’s full experience list is available upon request.)

RÉSUMÉS

EDUCATION & CONTINUING PROFESSIONAL EDUCATION
Brendan received a Master of Science in Information 
Systems and Operations Management and a Bachelor of 
Science in Accounting from the University of Florida. He 
has exceeded the CPE requirements of the State Board, 
with classes specific to governmental and nonprofit 
auditing and as required by the U.S. Government 
Accountability Office.

RELEVANT GOVERNMENT EXPERIENCEE

Partner, Supervisor, and Staff Qualifications and Experience
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BRENDAN MCKITRICK, CPA
MANAGER/IT AUDIT MANAGER

CONTINUING PROFESSIONAL EDUCATION

RÉSUMÉS
Partner, Supervisor, and Staff Qualifications and Experience

CPE COURSE TITLE

Government Audits: Efficiencies, Best Practices and Common Deficiencies Part 2

Government Audits: Efficiencies, Best Practices and Common Deficiencies Part 1

Accounting & Auditing Research (4 hrs)

Annual A&A Update (8 hrs per year, three years)

Annual Governmental GAAP Update

Accounting & Auditing Research (4 hrs)
Accounting & Auditing Retreat (8 hrs)

Single Audit and Audit Software Efficiencies

What the GDPR Will Mean to Global Businesses

Threat Intelligence: How to Identify the Attacks that Matter Most

The State of Cybersecurity: An ISACA Perspective (three classes)

Social Engineering: Placing Obstacles on the Path of Least Resistance

Preparations Required in 2016 for Effective Breach Investigations

Prediction: Security Moves from Barrier to Main Benefit of Cloud Adoption

Flipping the Economics of Cyber Attacks

Cybersecurity: e-Commerce, Governance and Applied Certifications

A Critical Input and Output for Fast-Tracking Your Career

Understanding How Machine Learning Defends Against Zero-Day Threats

Top 10 Zero-Day Exploits of 2015

PCI DSS: Developing Robust Trojan Defenses

EU Regulation’s Impact on Cyber Security - What is “state of the art”?

The Inverted Cloud of Operability

Protecting the Software Defined Data Center

Mitigate Attacks on Test and Development by Masking Sensitive Data

How to Get Away With Data (Exfiltration)

Ransomware: Breaking the Criminal Business Model

Protecting and Recovering Encrypted Data in Today’s World

Key Lessons from the IT Audit Director Forums

Advancing your IT Audit Skills
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As a certified public accountant in the state of Florida, 
Caitlan serves as an auditor and trusted advisor to 
government entities, nonprofit organizations, and 
privately-held entities. As a result of her experience, 
she serves as a key member of the firm’s Government 
and Nonprofit Services Teams.

Although Caitlan serves clients in a broad range of indus-
tries, her specialty is performing single audits and com-
pliance testing for government entities. She also works 
extensively with transportation authorities and govern-
ments that operate mass transit systems. Additionally, 
she serves in a consulting capacity to help these entities 
better prepare for their external audits and preparation 
of financial statements.

CAITLAN WALKER, CPA
MANAGER (SINGLE AUDIT)

American Institute of 
Certified Public Accountants 

(Member of the 
Government Audit  

Quality Center)

Florida Institute of Certified 
Public Accountants

(State & Local Government 
Section)

Volusia/Flagler Chapter of 
the Florida Government 

Finance Officers Association 

Volusia League of Cities

Space Coast League of 
Cities

Volusia Young  
Professionals Group 

(Former Board Member)

Strategic Nonprofit Alliance 
Partnership, Inc.,

(Member)

Susan G. Komen Race for 
the Cure (Volunteer)

Beta Alpha Psi (Member)

Zeta Tau Alpha,  
Stetson University Chapter 

(Financial Advisor)

MEMBERSHIPS Municipalities
Avon Park
Bunnell
Cape Canaveral
DeLand
Edgewater
Green Cove Springs
Lake Helen
Melbourne Beach
New Smyrna Beach
Ormond Beach

Palm Coast
Port Orange
Titusville
Counties
Union
Volusia
Transportation
Space Coast Area Transit
Space Coast Transportation 

Planning Organization

(Caitlan’s full experience list is available upon request.)

RÉSUMÉS

EDUCATION & CONTINUING PROFESSIONAL EDUCATION
Caitlan received a Master of Accountancy and graduated 
Cum Laude with her Bachelor of Science degree in 
Business Administration from Stetson University. She has 
exceeded the CPE requirements of the State Board, with 
classes specific to governmental and nonprofit auditing 
and as requiredby the U.S. Government Accountability 
Office.

RELEVANT GOVERNMENT EXPERIENCE

Partner, Supervisor, and Staff Qualifications and Experience
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CAITLAN WALKER, CPA
MANAGER (SINGLE AUDIT)

CONTINUING PROFESSIONAL EDUCATION

CPE COURSE TITLE

A&A Retreat (8 hrs)

Annual Governmental GAAP Update

Cybersecurity Panel

Morning Announcements & Auditing Standards Update

AICPA Independence Exposure Draft: Entities Included in State and Local Government Financial Statements

Sampling Techniques

Top 10 Issues Auditors Should Focus On- GASB

OPEB Part II: Auditing OPEB Plans Under GASB 74

Uniform Guidance: Auditor Lessons Learned

OPEB Part 1: Accounting

Common Financial Reporting Deficiencies

Recent GASB Implementation Guidance-Beyond the Original Pronouncement

Horizon Topics from GASB

2017 OMB Compliance Supplement and Single Audit Update

Annual A&A Update (8 hrs)

Compliance Auditing (8 hrs)

Developing and Reporting Audit Findings

Uniform Guidance Considerations: Challenging Compliance Areas

Revenue Recognition - Pt 2

Revenue Recognition - Pt 1

Accounting & Auditing Retreat (8 hrs)

Annual Governmental GAAP Update

IN FOCUS: FASB Accounting Standards Update on Not-for-Profit Financial Statements

GFOA Quarterly Seminar: Sept 9 2016

Sampling in a Government Environment (Single Audits, Financial Statement Audits)

Tips for Conducting an Efficient Single Audit

RÉSUMÉS
Partner, Supervisor, and Staff Qualifications and Experience
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CAITLAN WALKER, CPA
MANAGER (SINGLE AUDIT)

CONTINUING PROFESSIONAL EDUCATION (CONTINUED)

RÉSUMÉS
Partner, Supervisor, and Staff Qualifications and Experience

CPE COURSE TITLE

How to Prepare for QCRs, Internal Inspections and Peer Reviews

Common Complex Accounting Issues

What's New With the Auditing Standards Setters

Morning Announcements & Introduction & The Audit Risks of Cybersecurity

Fraud Risks in the SLG Environment

Uniform Guidance Experiences in Implementation

Jumping Into the Uniform Guidance Audit Requirements

What's New in the Federal Clearing House

GASB: The Current State of Affairs and Looking Forward

Annual A&A Update
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In his tenure with the firm, Anthony has worked on 
audits for a diverse group of government entities, 
nonprofits, direct service organizations, foundations, 
and athletic associations. His emphasis has been in 
investments and single audit work. 

Prior to joining James Moore, Anthony spent several 
years on higher education accounting work at Stetson 
University while earning his undergraduate and graduate 
degrees. His focus was on enrollment management and 
financial aid processes. 

ANTHONY WALSH, CPA
SENIOR ACCOUNTANT

American Institute  
of Certified Public 

Accountants  
(Member of the  

Government Audit Quality 
Center)

Florida Institute of  
Certified Public Accountants 
(State & Local Government 

Section)

Florida Government 
Finance Officers Association 

(FGFOA)

Big Bend Chapter of the 
Florida Government 

Finance Officers Association

Strategic Nonprofit Alliance 
Partnership (SNAP), Inc.

MEMBERSHIPS Municipalities
Astatula
Cape Canaveral
DeLand
Edgewater
Green Cove Springs
High Springs
Lake Helen
Malabar
Melbourne Beach

Ormond Beach
Port Orange
St. Pete Beach
Titusville
Welaka
Counties
Baker
Union 
Volusia

(Anthony’s full experience list is available upon request.)

EDUCATION & CONTINUING PROFESSIONAL EDUCATION
Anthony graduated with a Master of Accountancy and 
a Bachelor of Music from Stetson University. He has 
exceeded the CPE requirements of the State Board, with 
classes specific to nonprofit and governmental auditing 
and as required by the U.S. Government Accountability 
Office.

RELEVANT GOVERNMENT EXPERIENCE

RÉSUMÉS
Partner, Supervisor, and Staff Qualifications and Experience
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ANTHONY WALSH, CPA
SENIOR ACCOUNTANT

CONTINUING PROFESSIONAL EDUCATION

CPE COURSE TITLE

Government Audits: Efficiencies, Best Practices and Common Deficiencies Part 1

Annual A&A Update (8 hrs)

Risk Based Auditing (8 hrs)

Compliance Auditing (8 hrs)

Accounting & Auditing Research (4 hrs)

Preparing Financial Statements (4 hrs)

Basic Auditing II (8 hrs)

Single Audit Fundamentals, Part 3: Understanding and Testing Compliance Requirements

Single Audit Fundamentals, Part 4: Overview of Single Audit Reporting Requirements and Resources

Single Audit Fundamentals, Part 2: The Mysteries of Major Program Determination

Single Audit Fundamentals, Part 1: What is a Single Audit? A Basic Background and Overview

RÉSUMÉS
Partner, Supervisor, and Staff Qualifications and Experience
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Dakota has over three years of audit and single audit 
experience. He has worked with a wide range of clients 
including government entities, nonprofits, higher 
education organizations, healthcare companies, and 
commercial businesses. He is a key member of the firm’s 
Government Services Team and Accounting & Auditing 
Team.

DAKOTA SPENCER, CPA
SENIOR ACCOUNTANT

American Institute  
of Certified Public 

Accountants  
(Member of the  

Government Audit Quality 
Center)

Florida Institute of  
Certified Public Accountants 
(State & Local Government 

Section)

Strategic Nonprofit Alliance 
Partnership (SNAP), Inc.

MEMBERSHIPS
Municipalities
High Springs
St. Marks
Governmental Districts
Southwest Florida Water 

Management District

(Dakota’s full experience list is available upon request.)

EDUCATION & CONTINUING PROFESSIONAL EDUCATION
Dakota received his Master of Accountancy and his 
Bachelor of Business Administration from Kansas State 
University. He has exceeded the CPE requirements of 
the State Board, with classes specific to nonprofit and 
governmental auditing and as required by the U.S. 
Government Accountability Office.

RELEVANT GOVERNMENT EXPERIENCE

RÉSUMÉS
Partner, Supervisor, and Staff Qualifications and Experience
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DAKOTA SPENCER, CPA
SENIOR ACCOUNTANT

CONTINUING PROFESSIONAL EDUCATION

CPE COURSE TITLE

Government Audits: Efficiencies, Best Practices and Common Deficiencies Part 2

Government Audits: Efficiencies, Best Practices and Common Deficiencies Part 1

Basic Auditing II (8 hrs)

Preparing Financial Statements (4 hrs)

Accounting & Auditing Research (4 hrs)

PPC's Guide to Preparing Governmental Financial Statements-Course 3

GASB 75, OPEB Implementation - Accounting and Auditing Considerations (IW-704)

Fraud Auditing and Investigation

Multiple-Element Revenue Arrangements (Self-Study)

Analytical Fraud Detection

2016 A&A Annual Update

Audit Level 2 - July '15 Group A

Accounting Standards Update: 2015-02 Consolidation (IW-517)

Professional Ethics: The AICPA's Comprehensive Course

2016 Annual AICPA Employee Benefit Plan Conference Update (Self Study)

New In-Charge Training (Local Office)

RÉSUMÉS
Partner, Supervisor, and Staff Qualifications and Experience
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James Moore provides extensive training programs to ensure that our staff obtains the best Continuing Professional 
Education (CPE) possible. James Moore University was created in 1999 to develop structure and standardization of CPE 
based on an individual’s public accounting experience, level, area of concentration, and office location. If individuals 
are involved in governmental accounting, a significant percentage of their CPE is attained in relevant governmental 
accounting courses. The members of James Moore elected a Board of Trustees for James Moore University consisting 
of the Managing Partner and Partner-in-Charge of Accounting and Auditing (James Halleran, your Lead Partner), Tax, 
Technology Solutions Consulting, and Accounting and Controllership with the provision that each of the firm’s offices 
must have representation. Annually, a Chairman of the Board is elected by the firm’s members. The Board has set certain 
goals for James Moore University, as follows:

Continuing Goals:

• Emphasis on technical training
• Identification of specific skills expected of personnel at the 0-5 year experience level
• Identification of specific training to provide personnel with the required skills
• Identification of specific training required to maintain existing skills
• Implementation of a training program with existing resources
• Encourage input from all personnel
• Prepare or acquire lesson plans for critical courses
• Develop system for retention and re-use of lesson plans
• Identify firm-wide vs. local office courses
• Identify qualified instructors
• Set time-tables to begin expanded program 
• Adopt policies for external training  

Long-Term Goals:

• Begin emphasizing training beyond technical (leadership, advanced marketing and sales, industry-specific, etc.)
• Develop annual curriculum (level-specific)
• Increased involvement by Mentors with external training
• Identify skills expected of personnel with more than five years’ experience
• Identify specific training to provide persons with more than five years’ experience with the skills needed 

Our firm has adopted training policies that encourage development of skills useful to the office to which our experienced 
personnel are assigned (as well as the firm as a whole). We encourage all our personnel, and more particularly our 
experienced personnel, to develop an Individual Training Program (ITP) in conjunction with developing targets and goals 
with his or her Career Advisor. ITPs are for planning individual needs for November 1 to October 31 of each year, and are 
approved by the Partner-in-Charge of the office (emphasizing local office needs) as well as the Partner-in-Charge of the 
practice area in which the individual practices (emphasizing required technical skills and the need for firm-wide skills in 
certain areas).

CONTINUING PROFESSIONAL EDUCATION
Partner, Supervisor, and Staff Qualifications and Experience
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Hiring Philosophy
The primary asset of any business is the quality and skill of its employees. Our firm employs top professionals with 
diverse accounting, financial, and personal backgrounds. All professional staff members are college graduates and most 
are CPAs. We recruit from universities and hire individuals in the upper 25% of their graduating class. Additionally, a 
substantial portion of our accountants have worked with national firms, providing additional training and experience to 
our firm. 

As we hire top professionals throughout the state, we sometimes draw from multiple offices to ensure we assemble the 
best team for each engagement. This ultimately adds value to our partnership with clients. We have provided a breadth 
of engagement team members in this proposal to support your specific needs. 

Continuity
We understand the benefit of continuity of all engagement personnel year after year. So we make every attempt to 
utilize the same personnel, which provides an intangible benefit to our clients and reduces the disruption to our client’s 
operations. 

Your engagement team will remain as consistent as possible and will always include experienced individuals who are 
knowledgeable about government entities. We do not believe it is your responsibility to train our staff. If changes to the 
engagement team become necessary, we will submit our request in writing for your approval. 

Retention
Our staff turnover is very low compared to most CPA firms, averaging approximately 10% for all employees over the 
past three years. While we cannot guarantee the same individuals will be assigned to an engagement year after year, 
we do recognize the importance of assigning experienced staff to engagements. Each individual assigned has experience 
serving comparable organizations, has fund accounting and auditing experience, and has experience with nonprofit 
corporation tax returns. 

Communication
To ensure that you receive continuous, client-centric service, our partners, managers, and staff will maintain open 
communication with the City of Gainesville not only for personnel changes, but for concerns throughout the year 
whenever necessary. These meetings will be held at a time convenient for you, causing minimal disruption to your 
organization. All management personnel with James Moore will be available for telephone calls, in-person meetings, and 
specific inquiries. One or more management personnel will be available for meetings with 24-hour notice. 

HIRING PHILOSOPHY & STAFF CONTINUITY
Partner, Supervisor, and Staff Qualifications and Experience
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UNDERSTANDING OF THE SCOPE OF SERVICES TO BE PERFORMED
We understand the work to be performed, including an examination of financial statements, a financial audit and a 
compliance audit required by the Federal Uniform Grant Guidance and Rules of the Auditor General.

LEAN CULTURE
James Moore has adopted a Lean culture, developing Gold Standards that require we provide the best client-centric ser-
vice possible. We have implemented Gold Standards for each phase of the audit process. As we go through each phase of 
the audit, we ask ourselves:

1. Does this provide value to our client? 

2. Does this provide value to James Moore? 

3. Does this meet a regulatory standard? 

If a procedure or task does not meet one of these requirements, we do not spend our time on it and instead refocus our 
efforts to something that is of value to the client. Much of that focus ensures frequent communication throughout the 
year, which helps us to develop a robust risk assessment tailored to your organization, as well as serve as trusted advi-
sors while business decisions are being made. We have found there are less surprises and work loops later in the process 
as a result of effective planning. For the purposes of this proposal, we summarized our audit process into three distinct 
phases: (1) Planning; (2) Fieldwork; (3) Reporting. A brief description of each phase is included on the following pages. 

        PLANNING

REPORTING FIELDWORK

AUDIT APPROACH & PROCESS
Our methodology has been developed to comply with generally accepted auditing standards promulgated by the AICPA’s 
Auditing Standards Board (U.S. GAAS) and, when applicable, Generally Accepted Government Auditing Standards 
(GAGAS). These auditing standards establish the overall objectives of the independent auditor and explain the nature 
and scope of an audit, and are also designed to enable the independent auditor to meet those objectives. The auditing 
standards stipulate the general responsibilities of the auditor, as well as the auditor’s further considerations relevant to 
the application of those responsibilities to specific topics. 

Additionally, as significant Federal and State grant expenditures are anticipated to continue, your audit is also subject to 
OMB Uniform Grant Guidance, Audits of States, Local Governments, and Non-Profit Organizations, as well as the Florida 
Single Audit Act. 

Specific Audit Approach
AUDIT APPROACH & PROCESS

RISK
 ASSESSMENT
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PLANNING
Continuance Considerations: Occurs 4-6 months before year-end. We consider items such as:

• Feedback received from previous audit exit conferences with management

• Meeting with management to discuss any significant or unusual activities that have occurred during the year 
or that are expected to occur within the year.

Pre-planning Conversations: Occurs 1-3 months before year-end. We inquire about items such as: 

• Changes to intended services desired from our firm or the intended use of the financial statements

• Changes in management or other key staffing areas

• Impact of any recent accounting standards

These items are important for us in proactively planning for the nature, extent, and timing of the audit, but they also 
help us in serving as advisors, as well. All relevant conversations are shared with key engagement team members in a 
timely manner so that the entire team remains updated.

Formal Planning and Interim Procedures: Occurs near year-end. Procedures include:

• Establish preliminary planning materiality

• Develop detailed audit plan, to include:

• Assessment of risk at the financial statement account balance level

• Plan tests of controls, tests of compliance and substantive procedures

• Communicate audit plan with all members of engagement team

• Perform initial data extraction analysis of key accounts and transaction classes

• Perform tests of controls and compliance

• Evaluate results of testing and, if necessary, modify the audit plan.

Internal controls are the steps put in place to provide reasonable assurance that the organization will achieve its 
objectives. These objectives fall into three categories: 

1. Financial reporting

2. Operations 

3. Compliance with laws and regulations. 

Obtaining an understanding of the entity’s internal controls is a fundamental part of understanding the entity and its 
environment. Although the process for obtaining an understanding of the entity’s internal control is addressed here 
as a separate process, it is part of our risk assessment and may be performed concurrently with other risk assessment 
procedures. 

The primary reason for understanding the entity’s internal controls is the same as performing other risk assessment 
procedures: (1) to assess the risk of material misstatement, and (2) to design and perform further audit procedures. 

Our understanding of the internal controls will include the following: 

• The five interrelated components of internal control: (1) control environment, (2) risk assessment,                                 
(3) information and communication systems, (4) control activities, and (5) monitoring; 

• The entity’s selection and application of accounting policies; and 

• The entity’s use of information technology (IT).

In addition, we will develop an understanding of how the entity selects and applies its accounting policies and consider 
their appropriateness. This understanding will include (1) methods of accounting for significant and unusual transactions, 

Specific Audit Approach
AUDIT APPROACH & PROCESS
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(2) the effects of significant accounting policies in emerging or controversial areas for which consensus or authoritative 
guidance is lacking, (3) identification of new financial reporting standards and regulations pertinent to the entity, 
including how the entity will implement them, and (4) changes in the entity’s accounting policies, including consideration 
of the reasons for, and the appropriateness of the changes. 

The understanding of internal controls will include, at a minimum, the following:

• For significant classes of transactions: An understanding of the entity’s processes and controls over the 
initiating, authorizing, recording, processing, and reporting of transactions. 

• For material accounts: An understanding of reconciliation controls related to material accounts. We will 
develop our understanding of reconciliation controls related to material accounts even if the account is not 
part of a significant class of transactions. For example, we may not consider the property account to be a 
part of a significant class of transactions for a particular entity, but if the property account is material, we will 
still gain an understanding of applicable reconciliation controls. 

• For significant or fraud risks: An understanding of the controls related to that specific risk. 

We cannot evaluate the design of the controls by assessing individual controls in isolation. Rather, we will assess the 
controls in a transaction cycle as a group, as follows:

1. Obtain an understanding of the processes and flow of information through the transaction cycle. 

2. Determine what can go wrong within the transaction cycle. 

3. Determine whether the controls are sufficient to address the instances of what can go wrong within the 
transaction cycle. 

In determining whether the controls in a process are designed effectively, we will use a top-down approach: one in which 
we first consider the design of entity-level controls relevant to the process and then consider the activity-level controls. 
The entity-level controls that generally have the most direct impact on the function of the activity-level controls are 
the controls related to monitoring and general controls for IT. The effectiveness of activity-level controls is significantly 
affected by the effectiveness of entity-level controls. For example, an entity may have poor segregation of duties in 
the accounts payable/cash disbursements area and may compensate for this deficiency through a thorough review 
and approval of each disbursement. If the entity has an effective control environment, general controls for IT that limit 
access to accounts payable applications to one or a few people, and monitoring controls to ensure that the review and 
approval process is functioning correctly, we may determine that controls over the accounts payable/cash disbursements 
function are adequately designed. On the other hand, if the entity does not have a strong control environment and 
does not monitor the review and approval process, we would conclude that controls over the accounts payable/cash 
disbursements process are not designed effectively. 

Evaluating the design of internal controls requires experience and familiarity with accounting and financial reporting 
systems. The auditors obtaining an understanding of your internal controls will have sufficient knowledge and experience 
to effectively accomplish the objectives of this process.

During the Planning Phase the audit request list is updated based on our customized risk assessment. The 
request list is discussed with management at least 30 days before final fieldwork begins. We only ask for what 
we need, nothing more. A timeline of deliverables is agreed upon with management to ensure that fieldwork 
objectives and deadlines are met. 

The request list also serves as an inventory of items. As you upload documents to our secure client portal, they 
are marked as “received” on the request list so all engagement team members are aware of what has been 
received and what is outstanding. Two weeks before final fieldwork, the Engagement Director or Audit Senior 
Accountant will follow up with management to make sure there are no questions or delays anticipated.

Please note: All planning work, including our risk assessment and tailored audit procedures, is completed and reviewed by 
the Partner using our collaborative review process before final fieldwork begins. 

Specific Audit Approach
AUDIT APPROACH & PROCESS
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FIELDWORK
Specific procedures are tailored according to the risk assessment, using information gathered during the Planning 
Phase. We follow a collaborative review process. As audit work is performed, the Engagement Director and Partner are 
performing their review regularly, so that any comments can be discussed with the engagement team during fieldwork. 
Each member on the engagement team takes ownership and responsibility for the entire engagement. We have found 
this provides for a better quality output from the start; no additional clean-up following completion of fieldwork is 
needed to make our audit documentation meet required standards. When we leave the field, our goal is to have no or a 
minimal number of open items and a draft of the financial statements. Items completed during fieldwork include:

• Perform substantive testing of account balances

• Perform analytical procedures

• Draft the audit report and management letters

REPORTING

• Final review of the audit report and financial statements by Lead Partner

• Final review by Quality Control Review Partner

• Summarize results of work and findings 

• Obtain management representations

• Engagement reporting to management and those charged with governance

• Exit conference with management to obtain feedback on the audit

Since we communicate regularly throughout the audit process, there will be no surprises when we issue our reports. The 
reports we issue will include: 

• Our report on the financial statements

• Our report on internal control over financial reporting and on compliance and other matters

• If applicable, our report on compliance for each major federal program and state project and on internal 
control over compliance

• Our communication with those charged with governance

• Our management letter required by Chapter 10.550, Rules of the State of Florida, Office of the Auditor 
General

In addition to an exit conference with management, we encourage your governing/board members to meet with 
us prior to our formal presentation so we can go over all aspects of the audit report (including our findings and 
recommendations). We have found these meetings to be extremely beneficial in ensuring all of your questions and 
concerns are addressed, as well as foster meaningful communication between you and us.

Specific Audit Approach
AUDIT APPROACH & PROCESS
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Staffing Assignments and Levels
The following staff levels are to be designated to each proposed segment of the engagement:

PRELIMINARY
PHASE

INTERIM 
PHASE

SUBSTANTIVE 
PHASE

COMPLETION 
& REPORTING 

PHASE

Partners P P P P
Manager P P P P
Senior Accountant  P P P P
Associate/Staff Accountant  -   P P  -   

Technology Solutions Consulting  -   P  -    -   

Administrative  -    -    -    P

Specific Audit Approach

Statistical Sampling

Individual sample sizes and tests will be selected based on the unique controls of significant transaction processes tested 
during the Preliminary Phase. Typically, such sample sizes will amount to no fewer than 40 transactions per process. 
While individual transactions are selected through sampling as a means of testing controls, our interim and year-end 
procedures will include significant data extraction procedures, which allow for an assessment to be performed of all 
transactions. Some audit areas in which sampling and/or data extraction procedures will be performed include non-
payroll cash disbursements, payroll, and growth and resource management, among others.

Extent of Computer Software

We anticipate using our and your technology to the maximum extent possible in conducting our audits. To the extent 
possible, we will request schedules and other information in electronic form, either in spreadsheet format or as a direct 
download of information from your software. Such information expedites reviewing, sorting, and sampling and saves 
time for your staff because reports do not have to be derived manually or printed in bulk.

Our firm uses ProFx Engagement Software, which means we are nearly paperless. Use of this software enables us to 
perform a more meaningful audit, because our time can be spent on more important audit procedures as opposed to 
balancing out manual workpapers, posting manual adjusting entries, etc.

Type & Extent of Analytical Procedures

Analytical procedures are an additional integral part of our typical audit plan for you. In addition to our sampling and 
data extraction (sometimes in advance of such procedures as a means of identifying areas to focus on in data extraction 
efforts), analytical procedures serve as a key procedure that can indicate areas in which unusual activity may have 
occurred. While extensive analytical procedures are performed over the financial information, we also incorporate non-
financial information to aid in our assessment of financial activity.

AUDIT APPROACH & PROCESS
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Specific Audit Approach

Internal Control Structure

Walkthroughs of key internal control processes will be performed on an annual basis to document a thorough 
understanding of your internal control structure and assess any changes to internal controls. These walkthroughs will be 
performed in person with appropriate personnel. Additionally, as discussed earlier, the documentation of every internal 
control process is prepared and/or reviewed by at least one individual who is certified in Lean Six Sigma. While the 
primary goal of all internal control systems auditing is centered around the sufficiency of the controls, every process will 
be considered at a high level from an efficiency perspective in an effort to provide recommendations for any potential 
efficiencies that may be achievable.

Determining Laws & Regulations Subject to Testing

As part of obtaining reasonable assurance about whether your financial statements are free from material misstatement, 
we will perform tests of its compliance with certain provisions of laws, regulations, contracts, and grant agreements, 
noncompliance with which could have a direct and material effect on the determination of financial statement amounts. 
The identification of items deemed material for testing may arise from the reading of your debt agreements, grant 
agreements, minutes, inquiries of your management or legal counsel, or any other audit procedures.

Drawing Audit Samples

While some compliance tests are performed on an annual basis, the sizes of samples in any additional tests over 
compliance for larger populations could vary significantly depending on the nature, extent, and frequency of items in the 
total population. Any required sampling will be conducted in accordance with the applicable professional standards, as 
well as auditor judgment.

AUDIT APPROACH & PROCESS
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James Moore employs the use of CCH ProSystem Fx Engagement, a fully integrated, paperless audit and accounting 
software that enables audit firms to increase efficiency by automating workpaper preparation, management and 
workflow. We also employ paperless document storage for our tax return preparation processes.

The greatest efficiency in the use of ProSystem Fx Engagement is its capability to import and export client balances, data, 
and files from accounting software, Microsoft Word and Excel, as well as Adobe PDF software. Our experience is that the 
use of paperless technology contributes to the overall productivity and efficiency from the audit client’s point of view.

We also use IDEA Data Analysis Software for various audit tests. This software enables us to download data directly from 
your accounting system, test 100% of selected transactions in certain instances, and apply Benford’s Law (a statistical 
approach that highlights unusual transactions) and numerous other audit tests.  We use this software to test cash 
disbursements, receivables, payroll, and journal entry transactions.

We anticipate using technology to the maximum extent possible in conducting our audits. We will request all schedules 
and other information in electronic form, either in spreadsheet format or as a direct download of information from your 
accounting system. This information expedites reviewing, sorting, and sampling and has proven to save time for your 
staff when reports do not have to be derived manually or printed in bulk.

During our audit engagement, our hardware and software information systems consultant professionals will be 
involved, helping our team to fully understand your hardware, software, and network environment. The importance 
of understanding your technological environment cannot be stressed enough. In addition to being required under 
Generally Accepted Auditing Standards, this knowledge allows us to fully consider the security and key controls of your 
technological environment, and the integrity of data to design the best and most efficient manner in which to audit 
individual transactions and account balances overall.

Communication

The engagement team has the capability to communicate via Skype for Business instant messaging software that allows 
users to chat either through typing or face-to-face video conferencing. It also allows users to share applications or 
screens, thereby allowing those who are reviewing materials to see a “live” screen. Having these communication tools in 
place helps to supervise the engagement team and address the engagement team’s needs in a timely manner. 

In addition, our firm created a Client Portal to provide our clients with a centralized, secure, location to upload and 
download documents. Several clients also requested this location be used to store electronic copies of documents they 
need the most (e.g., tax returns, financial statements, etc.). The firm’s Client Portal is an extension of a secure method 
we have used throughout the past few years to send emails and sensitive documents (Sharefile). 

USE OF TECHNOLOGY
Specific Audit Approach
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James Moore maintains insurance coverage for workers’ compensation, general commercial liability, and professional 
liability. Listed below are the descriptions of these coverages. Copies of the declaration pages from current policies can 
be found on the following pages. 

James Moore Workers’ Compensation Insurance:
Producer - McGriff-Williams

Policy Date is from 10/31/2017 through 10/31/2018

Coverage amounts:
Bodily Injury by Accident:       $500,000 each accident

Bodily Injury by Disease:           $500,000 each employee
Bodily Injury by Disease:     $500,000 policy limit

James Moore General Commercial Liability Insurance: 
Producer - McGriff Williams Insurance

Policy Date is from 10/31/2017 through 10/31/2018
Coverage amounts:

Each Occurrence:     $1,000,000
Aggregate:               $2,000,000

NOTE: This policy also includes Automobile Liability
Combined Single Limit:    $1,000,000

NOTE: This policy also includes Excess/Umbrella Liability:
Each Occurrence:                 $4,000,000
Aggregate                              $4,000,000

James Moore Professional Liability Insurance: 
Producer - M.P. Caplice Insurance Group, LLC

Policy Date is from 7/5/2017 through 7/5/2018

Coverage amounts: 
Each Occurrence:                         $5,000,000
Annual Aggregate:                       $5,000,000

James Moore Automobile Liability Insurance: 
Producer - McGriff Williams Insurance

Policy Date is from 10/31/2017 through 10/31/2018

Coverage amounts: 
Each Occurrence:                          $1,000,000

Proof of Professional Liability Insurance
COVERAGE SUMMARY
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For Information Purposes 

Proof of Professional Liability Insurance
CERTIFICATES
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Affinity Insurance Services 
159 E. County Line Road 
Hatboro, PA  19040 

A 

07/05/2017 

James Moore & Co., P.L. 
5931 NW 1st Place 
Gainesville, FL  32607 

20443 Continental Casualty Company 

Professional Liability APL 625772965 07/05/2017 07/05/2018 $5,000,000 per claim 
$5,000,000 annual aggregate 
 

 

 
James Moore & Co., P.L. 
5931 NW 1st Place 
Gainesville, FL  32607 
 

 

Proof of Professional Liability Insurance
CERTIFICATES
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External Quality Control Review

Quality Control

The firm has written procedures that address quality control with regard to independence, integrity, and objectivity; 
personnel management practices of hiring; assignment of personnel; professional development and advancement; 
acceptance and continuance of clients and engagements; engagement performance; and monitoring.

These procedures define the process to provide the firm with assurance that its personnel comply with applicable 
professional standards and the firm’s standards of quality. It is our policy to follow the guidelines of the AICPA, FICPA, 
Financial Accounting Standards Board (FASB), Governmental Accounting Standards Board (GASB), and the Government 
Finance Officers’ Association (GFOA).

Peer Review

James Moore is a member of the Center for Audit Quality of the AICPA, Private Companies Practice Section, Government 
Audit Quality Center, and Employee Benefit Plan Audit Quality Center. Our firm participates in the AICPA Peer Review 
Program triennially. We have participated in the peer review process since its initial year—long before it was required. 
The reviews are conducted by other certified public accounting firms and examine our systems of quality control for the 
accounting and auditing practice. Requirements under the Peer Review Program are stringent and provide for minimum 
standards in the following areas:

• Method of assigning personnel to engagements

• Hiring of qualified employees

• Supervision of staff personnel

• Independence policies & consultation policies (internal and external) on technical matters

• Continuing professional development and training

• Advancement and promotion of personnel

• Acceptance and continuance of clientele

• Inspection reviews of quality control policies & procedures

James Moore has successfully completed 13 triennial peer reviews with no letters of comment or deficiencies ever 
reported. We underwent our fourteenth peer review early this year, and the report is still pending final acceptance and 
approval by the AICPA. Our thirteenth peer review report, dated January 22, 2015, can be found on the following page. 

You will note that our peer review notes a “pass” rating, which is the best rating awarded. This peer review included a 
review of governmental engagements. In the peer review process, the peer review team evaluates and tests compliance 
with the firm’s system of quality control. Significant instances of noncompliance normally result in a qualified report. 
We are strong advocates of the peer review process and self-regulation within the profession. In addition, James Moore 
conducts peer reviews of other firms throughout the country.

Although receiving a “pass” rating on our peer reviews are a source of great pride to us, what does it mean to you? It 
simply means that James Moore has a system of internal control that maximizes the quality of its people, procedures, 
and its ultimate product. Our firm requires its professional personnel to approach all engagements with objectivity and 
fairness. Personnel are particularly sensitive to the requirement for confidential treatment of any information obtained 
during the course of the audit prior to release of audit reports.

Federal or State Desk Reviews, Field Reviews & Disciplinary Actions/LItigation 

The firm has had no reports or records of substandard work. There have been no federal or state desk reviews or field 
reviews of its audits. There have been no disciplinary actions or litigation taken or pending against the firm or any 
partners or employees of the firm by state regulatory bodies or professional organizations within the last three years or 
in the history of the firm.

PEER REVIEW OVERVIEW



Certified Public Accountants and Consultants Page 49
Proposal to the City of Gainesville, Florida 

Peer Review
PEER REVIEW REPORT
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Required Forms
LIVING WAGE COMPLIANCE (EXHIBIT D)

Exhibit D

3377

LIVING WAGE COMPLIANCE
See Living Wage Decision Tree (Exhibit C hereto)

Check one: 

Living Wage Ordinance does not apply
(check all that apply)

Not a covered service
Contract does not exceed $100,000
Not a for-profit individual, business entity, corporation, partnership, limited 
liability company, joint venture, or similar business, who or which 
employees 50 or more persons, but not including employees of any 
subsidiaries, affiliates or parent businesses.
Located within the City of Gainesville enterprise zone.

Living Wage Ordinance applies and the completed Certification of Compliance with 
Living Wage is included with this bid.

NOTE: If Contractor has stated Living Wage Ordinance does not apply and it is later 
determined Living Wage Ordinance does apply, Contractor will be required to comply with 
the provision of the City of Gainesville’s living wage requirements, as applicable, without 
any adjustment to the bid price.

X

X
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Required Forms
PROPOSAL RESPONSE FORM - SIGNATURE PAGE (EXHIBIT E) - PAGE 1

Exhibit E

3388

PROPOSAL RESPONSE FORM – SIGNATURE PAGE
(submit this form with your proposal)

TO: City of Gainesville, Florida
200 East University Avenue 
Gainesville, Florida  32601 

PROJECT: Professional Auditing Services for General Government 

RFP#: CAUD-190002-DH

RFP DUE DATE: June 28, 2018 

Proposer’s Legal Name:  

Proposer’s Alias/DBA:

Proposer’s
Address 

PROPOSER’S REPRESENTATIVE (to be contacted for additional information on this proposal)
Name: Telephone Number 

Date: Fax Number 

Email address 
ADDENDA

The Proposer hereby acknowledges receipt of Addenda No.’s ____________, __________, __________, 
to these Specifications.

TAXES

The Proposer agrees that any applicable Federal, State and Local sales and use taxes, which are to be paid 
by City of Gainesville, are included in the stated bid prices. Since often the City of Gainesville is exempt 
from taxes for equipment, materials and services, it is the responsibility of the Contractor to determine 
whether sales taxes are applicable. The Contractor is liable for any applicable taxes which are not included 
in the stated bid prices.

LOCAL PREFERENCE (check one)

Local Preference requested: YES NO

A copy of your Business tax receipt and Zoning Compliance Permit should be submitted with your bid if a 
local preference is requested.

QUALIFIED LOCAL SMALL AANNDD//OORR DDIISSAABBLLEEDD VVEETTEERRAANN BUSINESS 
STATUS (check one) 

Is your business qualified as a Local Small Business in accordance with the City of Gainesville Small 
Business Procurement Program? (Refer to Definitions) YES NO

James Moore & Co., P.L.

5931 NW 1st Place

Gainesville, FL 32607

James Halleran

James.Halleran@jmco.com

X

June 28, 2018

1 2

386-257-4100 x.4434

386-252-0209

N/A

X

3
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Required Forms
CITY OF GAINESVILLE BUSINESS TAX STATEMENT
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Required Forms
ZONING COMPLIANCE PERMIT 

James Moore has a zoning compliance permit already on file; we did not have a copy at our office, however, so we 
completed the online form provided to us by Francine N. Sutton on June 25. The following pages document the approval 
confirmation for this form.
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Required Forms
ZONING COMPLIANCE PERMIT 
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Required Forms
ZONING COMPLIANCE PERMIT 
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