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BID RECORD 
BID NAME Fill. moJ:.tL SeNI ~ BID# JO/K~/ 

Due Date: 07 j:ttl hg User Dept: _________ _ _ Req.By: c..~ No. Vend. solicited: I~ r I 

Items required with bid: Items required after bid: 


Bid Bond or Cashier's Check _______ Performance Bond ____________ 


Other ________________________ 
 Insurance Certificate ___ ________ 

Other ______________________________ Other ____________________________ 

EXCEPTION REQ. ITEMS 
Vendors Responding ON BID NOT RECEIVED 
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Note: Bid record shall be 

filled out in INK 

Bid Record (hand delivered) (sent) to user department (date). 

Bids (hand delivered) (sent) to user department (date) . 


Bids to be evaluated by user dept. [ 1 Bids to be evaluated by purchasing dept. 

COMMISSION APPROVAL REQUIRED 



