
  

HSMV 95020 (05/2015)

Florida Department of Highway Safety and Motor Vehicles 
Contract / Agreement Review 

DHSMV Contract No.: ____________________ Division: ____________________ Date: ____________________  

Contractor Name:   _____________________________________________________________________________ 

Contract Summary: _____________________________________________________________________________ 

  _____________________________________________________________________________  

Total Cost / Revenue: ________________________ or No Cost    Term:  __________________________________ 

Contract Manager:  _________________________________ Phone:  _______________________________ 

 New Agreement                                                       
 New Contract (Procurement) 

Procurement Method:  ITB       RFP       ITN        RFQ         Single Source      Informal Quote   
                                       Exempt per ___________________, Florida Statutes                 Not Required 

 
 
 

 Renewal                                                        Amendment  
 Settlement Agreement                                 New / Revised Template                                      

Approvals            Comments 

Division Director(s) 
 
Signature:____________________ Date:_________ 
 
Signature:____________________ Date:_________ 

 

Budget 
 
Signature:____________________ Date:_________ 

 If checked, budgetary review/approval is not required as funds are 
not expended under this Contract/Agreement. 

 
 

Accounting 
 
Signature:____________________ Date:_________ 

 If checked, accounting review/approval is not required as funds are 
not received or obligated under this Contract/Agreement. 

 

Information Services 
 
Signature:____________________ Date:_________ 

 If checked, ISA review/approval is not required as this 
Contract/Agreement does not impact information systems. 

 

Legal 
 
Signature:____________________ Date:_________   

 If checked, legal review/approval is not required as the document is 
a previously-approved boilerplate 

 

Purchasing & Contracts 
 
Signature:____________________ Date:_________ 

 

Administrative Services 
 
Signature:____________________ Date:_________ 

 

Deputy Executive Director 
 
Signature:____________________ Date:_________ 

  If checked, review/approval by Deputy Executive Director is not 
required as the Contract/Agreement is either an approved template or 
does not fall under the Deputy Executive Director’s areas of responsibility. 

 

Chief of Staff / Executive Director 
 
Signature:____________________ Date:_________ 
 

 

In ProcessDate:_______Date:_ ___

Date:_________Date:______
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Memorandum of Understanding (MOU) – Item check list

Agency Name:

Documentation of current licensure or certification from resident state of corporation

Copy of requestor’s business license
Corporation status obtained from www.sunbiz.org.
If vendor is acting on behalf of a government agency, a letter of authority is attached.
This is a overnment

aw enforcement agency.

Memorandum of Understanding

Forms have been provided, reviewed, and approved.

Attachment 1 and/or letter provided in Lieu of
Attachment 2
Data Access Form
Certification Statement
Data Access Questionnaire

Letter of delegation is required if signed by other than authorized official.

Debit Authorization Form

Account/Routing number is provided.
An appropriate signature is provided.
Copy of form provided to Revenue.
N/A

Reviewed By:___________________________ Date:___________________________
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Data Access Technical Specifications Questionnaire 

Agency: _______________________________________________ 
 

I. Access Method or Condition.  The Requesting Party shall attest to their respective statutory eligibility by completing 
the Florida Department of Highway Safety and Motor Vehicles Request for Exempt Personal information in a Driver 
License/Motor Vehicle Record form. 

II. Access Specifications.  Please provide a description of the specific data being requested, the statutory authority/DPPA 
exemption, and which method of receiving  the data is being requested in the space below: 
 

Description of specific data needed Description of specific use of data, to include statutory 
and/or DPPA authority to receive data. 

    

      III. Method of receiving/accessing data: 

Public Access / Web service: This service provides basic driver information and eligibility. It also provides motor vehicle 
information. This service is available to private agencies for $0.50 per record search and is at no charge for governmental 
agencies.  

Driver Transcript / Web Service: 3 year, 7 year and complete driver license transcripts are available through this service. 
This service is available to private, city and county agencies for $8.00 for a 3 year transcript and $10.00 for a 7 year or 
complete transcript per record. Transcripts are provided at no charge to law enforcement agency, federal and state 
agencies. 

Driver license reports to include
status of driving privilege.
Moving violations, suspensions
and revoked and points accrued.
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The requestor’s software communicates with our software over the Internet; The API specification for the driver transcripts 
and public access web service can be found within the following URL: https://betaservices.flhsmv.gov/transcripts/ and URL: 
https://betaservices.flhsmv.gov/PublicAccess/.  Access is by a user id and a password. There is no web page, as such, for the 
user. 
   
Batch/FTP: The requestor submits a file with multiple records that they want matched through a standard file transfer 
protocol (SFTP) from their server to one of ours.  Our processes pulls the file, run a program or series of programs, and 
return matching records or records meeting established criteria by FTP for the requestor to pick up. Driver license 
transcripts, DL status check, motor vehicle records, can be provided in this process also. Note: the requesting party must 
transition to web services as they become available for these processes.  

We have different kinds of FTP processes to suit your various needs. A few are listed below. 

DMS485 - This program provides a driver transcript.  This program reviews each record and returns transcripts for only 
those driver records who have had a sanction or a conviction added onto their record within the past 1, 3, 6,12 24 or 
36  month (lookback) period. A transcript will NOT be returned on those drivers who do not meet the above criteria. 
Transcripts requested can be ($8.00) 3 year, ($10.00) 7 year or ($10.00) complete; $2.00 for record not found and $0.01 for 
a DL# not meeting the criteria. 

DSS600/605 - This does not provide a driver transcript but will provide pertinent information only on those drivers whose 
status is ineligible.   You will receive such information as the type of sanction, reason, and effective date.  A response will 
not be given on eligible drivers. License type is NOT provided in the output file.  A fee of .50 for each inquiry whose status is 
ineligible and a fee of .01 for all drivers whose status is eligible.  This service is free to all government agencies. 

DTR060 - Driver license transcript programs/ Returns transcripts on all DL# provided, no criteria set. This service is available 
to private entities, city, county and governmental agencies for $8.00 for a 3 year transcript and $10.00 for a 7 year or 
complete transcript per record. Transcripts are at no charge to LEA, federal and state agencies. 

DL/MV database - We also provide a Driver License and Motor Vehicle Database for $0.01 per record, with weekly or 
monthly updates. 

 Payment process: Automatic debits to your bank account will be made whenever the services are utilized. Prior to setup 
for above services, a debit authorization form should be completed by you and your banking institution and returned to us. 
This will allow DHSMV to debit your account. Please note that there is no other method of payment when utilizing the 
above services for a charge. 
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Certificate Of Completion
Envelope Id: A059690834FE44C9AEF1C4133061E31D Status: Completed
Subject: City of Gainesville Agreement_Routing_Form.pdf, Data Exchange MOU Checklist.pdf
Source Envelope: 
Document Pages: 29 Signatures: 7 Envelope Originator: 
Certificate Pages: 3 Initials: 0 Patrick Lineberry
AutoNav: Enabled
EnvelopeId Stamping: Enabled
Time Zone: (UTC-05:00) Eastern Time (US & Canada)

PO Box 6669
Portland, OR  97228
patricklineberry@flhsmv.gov
IP Address: 204.90.30.1

Record Tracking
Status: Original
             7/31/2018 5:53:29 PM

Holder: Patrick Lineberry
             patricklineberry@flhsmv.gov

Location: DocuSign

Signer Events Signature Timestamp
Bennett White
Bennettwhite@flhsmv.gov
Florida Department of Highway Safety and Motor 
Vehicles
Security Level: Email, Account Authentication 
(None)

Signature Adoption: Pre-selected Style
Using IP Address: 204.90.30.1

Sent: 7/31/2018 6:05:49 PM
Viewed: 8/2/2018 8:01:07 AM 
Signed: 9/13/2018 2:50:40 PM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

Robert Kynoch
RobertKynoch@flhsmv.gov
Director of Motorist Services
FL Dept HSMV
Security Level: Email, Account Authentication 
(None)

Signature Adoption: Pre-selected Style
Using IP Address: 204.90.30.1

Sent: 9/13/2018 2:50:43 PM
Viewed: 9/18/2018 8:00:49 AM 
Signed: 9/18/2018 8:01:29 AM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

Lisa M. Bassett
LisaBassett@flhsmv.gov
Chief
FL Dept HSMV
Security Level: Email, Account Authentication 
(None)

Signature Adoption: Uploaded Signature Image
Using IP Address: 174.227.137.132
Signed using mobile

Sent: 9/18/2018 8:01:32 AM
Viewed: 9/18/2018 10:04:14 AM 
Signed: 9/18/2018 10:08:57 AM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

Trey Collins
TreyCollins@flhsmv.gov
Bureau Chief, Purchasing and Contracts
DHSMV
Security Level: Email, Account Authentication 
(None)

Signature Adoption: Drawn on Device
Using IP Address: 98.192.155.235

Sent: 9/18/2018 10:08:59 AM
Viewed: 9/20/2018 10:33:51 PM 
Signed: 9/20/2018 10:34:44 PM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign



Signer Events Signature Timestamp
Kelley Scott
KelleyScott@flhsmv.gov
Director of Administrative Services
Florida Department of Highway Safety and Motor 
Vehicles
Security Level: Email, Account Authentication 
(None)

Signature Adoption: Pre-selected Style
Using IP Address: 204.90.30.1

Sent: 9/20/2018 10:34:47 PM
Viewed: 9/26/2018 8:28:17 AM 
Signed: 9/26/2018 8:29:07 AM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

Jamie DeLoach
JamieDeLoach@flhsmv.gov
Chief of Staff NKB
Florida Department of Highway Safety and Motor 
Vehicles
Security Level: Email, Account Authentication 
(None)

Signature Adoption: Pre-selected Style
Using IP Address: 204.90.30.1

Sent: 9/26/2018 8:29:10 AM
Viewed: 9/26/2018 4:32:32 PM 
Signed: 9/26/2018 4:33:54 PM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

Becky Parramore
BeckyParramore@flhsmv.gov
Leasing Consultant
Florida Department of Highway Safety and Motor 
Vehicles
Security Level: Email, Account Authentication 
(None)

Completed

Using IP Address: 204.90.30.1

Sent: 9/26/2018 4:33:57 PM
Viewed: 9/26/2018 4:35:59 PM 
Signed: 9/26/2018 4:36:10 PM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

Trey Collins
TreyCollins@flhsmv.gov
Bureau Chief, Purchasing and Contracts
DHSMV
Security Level: Email, Account Authentication 
(None)

Signature Adoption: Drawn on Device
Using IP Address: 204.90.30.1

Sent: 9/26/2018 4:36:13 PM
Viewed: 9/28/2018 6:36:06 AM 
Signed: 9/28/2018 6:36:40 AM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

In Person Signer Events Signature Timestamp

Editor Delivery Events Status Timestamp

Agent Delivery Events Status Timestamp

Intermediary Delivery Events Status Timestamp

Certified Delivery Events Status Timestamp

Carbon Copy Events Status Timestamp
Data Listing Unit
DataListingUnit@flhsmv.gov
Security Level: Email, Account Authentication 
(None)

Sent: 9/28/2018 6:36:43 AM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign



Carbon Copy Events Status Timestamp
David Jarvis
jarvisjd@cityofgainesville.org
Security Level: Email, Account Authentication 
(None)

Sent: 9/28/2018 6:36:43 AM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

Notary Events Signature Timestamp

Envelope Summary Events Status Timestamps
Envelope Sent Hashed/Encrypted 9/28/2018 6:36:44 AM
Certified Delivered Security Checked 9/28/2018 6:36:44 AM
Signing Complete Security Checked 9/28/2018 6:36:44 AM
Completed Security Checked 9/28/2018 6:36:44 AM
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